
City of Kelowna
Regular Council Meeting

AGENDA

 
Monday, October 5, 2015

1:30 pm

Council Chamber

City Hall, 1435 Water Street
Pages

1. Call to Order

This meeting is open to the public and all representations to Council form part of the
public record.  A live audio feed is being broadcast and recorded by CastaNet and a
delayed broadcast is shown on Shaw Cable.

2. Confirmation of Minutes 4 - 9

Regular PM Meeting - September 28, 2015

3. Development Application Reports & Related Bylaws

3.1 3473 Scott Road, Z15-0040 - Frank & Dawn Filice 10 - 23

To rezone the subject property to facilitate development of a carriage house.

3.2 3473 Scott Road, BL11151 (Z15-0040) - Frank & Dawn Filice 24 - 24

To give Bylaw No. 11151 first reading in order to rezone the subject property
to facilitate development of a carriage house.

3.3 980 Mayfair Road, Z15-0038 - Justin & Rebecca Bullock 25 - 34

To rezone the subject property to facilitate a future two lot subdivision.

3.4 980 Mayfair Road, BL11152 (Z15-0038) - Justin & Rebecca Bullock 35 - 35

To give Bylaw No. 11152 first reading in order to rezone the subject property
to facilitate a future two lot subdivision.

3.5 3461 Scott Road, Z15-0042 - Frank & Dawn Filice 36 - 47

To rezone the subject property to facilitate development of a carriage house.
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3.6 3461 Scott Road, BL11153 (Z15-0042) - Frank & Dawn Filice 48 - 48

To give Bylaw No. 11153 first reading in order to rezone the subject property
to facilitate development of a carriage house.

3.7 2982 Volterra Court, Z15-0039 - Franklin Talbot 49 - 61

To rezone the subject property to allow for a secondary suite.

3.8 2982 Volterra Court, BL11155 (Z15-0039) - Franklin Talbot 62 - 62

To give Bylaw No. 11155 first reading in order to rezone the subject proeprty
to allow for a secondary suite.

3.9 720 Valley Road, DP15-0161 - 1033677 BC Ltd. 63 - 103

To consider the form and character of a 2,040 square meter (22,000 sq ft)
commercial plaza on the subject property at 720 Valley Road.

3.10 653 Harvey Avenue, 1770 Richter Street, 1800 Richter Street, 1775 Chapman
Place, TA15-0003 & OCP15-0008 – 1017476 BC Ltd. et al -Central Green Public
Consultation Update – Supplemental Report

104 - 105

To update Council on the second public open house held by the Applicants with
respect to the Central Green comprehensive development and to advance the
application to a Public Hearing.

4. Bylaws for Adoption (Development Related)

4.1 545 Radant Road, BL11052 (Z14-0053) - Stacey Lynn Fenwick 106 - 106

To adopt Bylaw No. 11052 in order to rezone the subject property to develop a
duplex.

5. Non-Development Reports & Related Bylaws

5.1 Kelowna Water Utility - Consumption Update 107 - 134

To update Council and the community on 2015 Okanagan drought status and
City of Kelowna Water Utility response.

5.2 Overview of 2016 Cultural Grants 135 - 182

To provide an overview of grant programs and processes to be administered by
the Cultural Services Branch for 2016. In early 2016, following the grant
adjudication process, staff will provide the list of 2016 recipients and a
summary of achievements, benefits and impacts arising from grants awarded in
2015.
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5.3 2016 Permissive Tax Exemption Bylaw No. 11145 183 - 225

Council to consider a property tax exemption for those organizations that have
met the qualification as outlined in Permissive Tax Exemption Policy #327.

5.4 BL11145 - 2016 Permissive Tax Exemption Bylaw 226 - 250

To give Bylaw No. 11145 first, second and third readings in order to exempt
from taxation certain lands and improvements situated in the City of Kelowna.

5.5 Amendments to the Development Cost Charge Reserve Fund Expenditure
Bylaw, 2015

251 - 252

To consider amendments to the City of Kelowna's 2015 Development Cost
Charge Reserve Fund Expenditure Bylaw.

5.6 BL11156 - Development Cost Charge Reserve Fund Expenditure Bylaw, 2015 253 - 253

To give Bylaw No. 11156 first, second and third readings in order to repeal DCC
Expenditure Bylaw No. 11085 and replace it with a new DCC Expenditure
Bylaw.

5.7 1595 Glenmore Road - Farm Lease to Diamond T Ranch 254 - 267

To enter into a farm lease with Diamond T Ranch Ltd., for the purpose of
cultivating alfalfa crops on City owned ALR property in the Glenmore Valley.

6. Bylaws for Adoption (Non-Development Related)

6.1 1659-1683 Ethel Street (Portion of), BL11130 - Road Closure Bylaw 268 - 269

Mayor to invite anyone in the public gallery who deems themselves affected by
the proposed road closure to come forward.
To adopt Bylaw No. 11130 in order to authorize the City to permanently close
and remove the highway dedication of a portion of highway on Ethel Street.

7. Mayor and Councillor Items

8. Termination
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REPORT TO COUNCIL 
 
 
 

Date: October 5, 2015 

RIM No. 1250-30 

To: City Manager 

From: Community Planning Department (LB) 

Application: Z15-0040 Owner: 
Frank John Filice and Dawn 
Marie Filice 

Address: 3473 Scott Road Applicant: Novation Design Studio 

Subject: Rezoning Application  

Existing OCP Designation: S2RES – Single / Two Unit Residential 

Existing Zone: RU1 – Large Lot Housing 

Proposed Zone: RU1c – Large Lot Housing with Carriage House 

 

1.0 Recommendation 

THAT Rezoning Application No. Z15-0040 to amend the City of Kelowna Zoning Bylaw No. 8000 by 
changing the zoning classification of Lot 21, District Lot 134, ODYD, Plan 3886, located at 3473 
Scott Road, Kelowna, BC from the RU1 – Large Lot Housing zone to the RU1c – Large Lot Housing 
with Carriage House zone, be considered by Council; 

AND THAT the Rezoning Bylaw be forwarded to a Public Hearing for further consideration; 

AND FURTHER THAT final adoption of the Rezoning Bylaw be considered subsequent to the 
outstanding conditions of approval as set out in Attachment “A” attached to the Report from the 
Community Planning Department dated October 5, 2015. 

2.0 Purpose 

To rezone the subject property to facilitate development of a carriage house. 

3.0 Community Planning  

Community Planning Staff supports the request to rezone the subject property from the RU1 – 
Large Lot Housing zone to the RU1c – Large Lot Housing with Carriage House zone to facilitate the 
development of a carriage house. The existing house has been demolished and a new house and 
carriage house are to be built on the property. The property is within the South Pandosy Urban 
Centre and the application is consistent with policies that encourage additional density while 
maintaining the residential character of the neighbourhood. 
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It should be noted that the applicant has also submitted a similar Rezoning Application for the 
adjacent property to the north at 3461 Scott Road. 

In accordance with Council Policy No. 367, the applicant completed neighbourhood consultation 
by contacting neighbouring properties within 50 m. No concerns were identified through this 
process. At the time of writing, Staff has not been contacted with any questions or concerns. 

4.0 Proposal 

4.1 Project Description 

The applicant intends to redevelop the property with a new single detached house and carriage 
house. The existing house was demolished in April 2015. In conjunction with the Rezoning 
application, the applicant submitted a Development Permit application for the form and 
character of the proposed carriage house. Should Council choose to support the rezoning request, 
Staff will continue to work with the applicant to issue the Development Permit in accordance 
with the Intensive Residential – Carriage House / Two Dwelling Housing guidelines.  

4.2 Site Context 

The subject property is located on the east side of Scott Road, north of Swordy Road in the South 
Pandosy Urban Centre and the South Pandosy – KLO Sector. The Official Community Plan Future 
Land Use designation is S2RES –   Single / Two Unit Residential and the property is within the 
Permanent Growth Boundary. The surrounding area is characterized by single dwelling housing 
with low density multi-unit residential development farther out and Gyro Beach at the west end 
of Swordy Road at Pandosy Street. 

Adjacent land uses are as follows: 

Orientation Zoning Land Use 

North RU1 – large Lot Housing Single dwelling housing 

East RU1 – large Lot Housing Single dwelling housing 

South RU1 – large Lot Housing Single dwelling housing 

West RU1 – large Lot Housing Single dwelling housing 

 

Subject Property Map: 3473 Scott Road 
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4.3 Zoning Analysis Table 

Zoning Analysis Table 

CRITERIA RU1c ZONE REQUIREMENTS PROPOSAL 

Existing Lot 
Minimum Lot Area 550 m2 557.5 m2 

Minimum Lot Width 15.0 m 18.3 m 

Minimum Lot Depth 30.0 m 30.5 m 

Development Regulations 
Maximum Site Coverage (buildings) 40% 37% 

Maximum Site Coverage (buildings, 
driveways & parking) 

50% 45% 

Single Storey Carriage House Development Regulations 
Maximum Accessory Site Coverage 20% 16% 

Maximum Accessory Building 
Footprint 

130 m2 (carriage house + 
accessory buildings) 

87.3 m2 

Maximum Net Floor Area 100 m2 87.3 m2 

Maximum Net Floor Area to 
Principal Dwelling 

75% 44% 

Maximum Height 4.8 m 4.3 m 

Minimum Side Yard (south) 2.0 m 4.4 m 

Minimum Side Yard (north) 2.0 m 4.4 m 

Minimum Rear Yard 0.9 m 1.5 m 

Minimum Distance to Principal 
Dwelling 

3.0 m 4.3 m 

Other Regulations 
Minimum Parking Requirements 3 stalls 3 stalls 

Minimum Private Open Space 30 m2 per dwelling Meets requirements 

5.0 Current Development Policies  

5.1 Kelowna Official Community Plan (OCP) 

Development Process 

Compact Urban Form.1 Develop a compact urban form that maximizes the use of existing 
infrastructure and contributes to energy efficient settlement patterns. This will be done by 
increasing densities (approximately 75 - 100 people and/or jobs located within a 400 metre 
walking distance of transit stops is required to support the level of transit service) through 
development, conversion, and re-development within Urban Centres (see Map 5.3) in particular 
and existing areas as per the provisions of the Generalized Future Land Use Map 4.1. 

Sensitive Infill.2 Encourage new development or redevelopment in existing residential areas to 
be sensitive to or reflect the character of the neighbourhood with respect to building design, 
height and siting. 

  

                                                
1 City of Kelowna Official Community Plan, Policy 5.2.3 (Development Process Chapter). 
2 City of Kelowna Official Community Plan, Policy 5.22.6 (Development Process Chapter). 
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6.0 Technical Comments 

6.1 Building & Permitting Department 

 Development Cost Charges (DCCs) are required to be paid prior to issuance of any Building 
Permits. 

 Full Plan check for Building Code related issues will be done at time of Building Permit 
applications. 

6.2 Development Engineering Department 

 See attached memorandum, dated September 2, 2015. 

6.3 Fire Department 

 Requirements of Section 9.19.19 Smoke Alarms and Carbon Monoxide Alarms of the BC 
Building Code 2012 are to be met. 

 All units shall have a posted address on Scott Road. 

 Should a gate or fence be installed between the main house and the carriage house the 
gate it to open without special knowledge and have a clear width of 1,100 m. 

 Emergency access is not from the lane to the east, but from Scott Road. 

6.4 FortisBC - Electric 

 There are primary distribution facilities along Scott Road. The existing house appears to 
be serviced via a secondary line that crosses the corner of the adjacent property to the 
north. The applicant is responsible for costs with changes to the subject property’s 
existing service, if any, as well as the provision of appropriate land rights where required. 

7.0 Application Chronology  

Date of Application Received:  July 28, 2015  
Date Public Consultation Completed: July 28, 2015  
 

Report prepared by: 

     
Laura Bentley, Planner 
 
 

Reviewed by:    Lindsey Ganczar, Planning Supervisor 
 

Approved for Inclusion:  Ryan Smith, Community Planning Department Manager 

 

Attachments: 

Subject Property Map 
Attachment A: City of Kelowna Memorandum 
Conceptual Site Plan and Drawings 
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CITY OF KELOWNA 
 

BYLAW NO. 11151 
Z15-0040 – Frank & Dawn Filice  

3473 Scott Road 

 

 
A bylaw to amend the "City of Kelowna Zoning Bylaw No. 8000". 
 
The Municipal Council of the City of Kelowna, in open meeting assembled, enacts as follows: 
 

1. THAT City of Kelowna Zoning Bylaw No. 8000 be amended by changing the zoning 
classification of Lot 21, District Lot 134, ODYD, Plan 3886 located on Scott Road, 
Kelowna, B.C., from the RU1 – Large Lot Housing zone to the RU1c – Large Lot Housing 
with Carriage House zone. 

 
2. This bylaw shall come into full force and effect and is binding on all persons as and 

from the date of adoption. 
 
 
Read a first time by the Municipal Council this 
 
 
Considered at a Public Hearing on the 
 
 
Read a second and third time by the Municipal Council this 
 
 
Adopted by the Municipal Council of the City of Kelowna this 
 
 
 
 

 
Mayor 

 
 
 
 

 
City Clerk 
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REPORT TO COUNCIL 
 
 
 

Date: October 5, 2015 

RIM No. 1250-30 

To: City Manager 

From: Community Planning Department (LK) 

Application: Z15-0038 Owner: Justin & Rebecca Bullock 

Address: 980 Mayfair Road Applicant: Justin Bullock 

Subject: Rezoning Application  

Existing OCP Designation: S2RES – Single / Two Unit Residential 

Existing Zone: RU1 – Large Lot Housing 

Proposed Zone: RU6 – Two Dwelling Housing 

 

1.0 Recommendation 

THAT Rezoning Application No. Z15-0038 to amend the City of Kelowna Zoning Bylaw No. 8000 by 
changing the zoning classification of Lot A District Lot 143 ODYD Plan 22053, located at 980 
Mayfair Rd, Kelowna, BC from the RU1 – Large Lot Housing zone to the RU6 – Two Dwelling 
Housing zone, be considered by Council; 

AND THAT the Rezoning Bylaw be forwarded to a Public Hearing for further consideration; 

AND THAT final adoption of the Rezoning Bylaw be considered subsequent to the conditions of 
approval as set out in Schedule “A” attached to the Report from the Community Planning 
Department dated October 5, 2015; 

AND FURTHER THAT final adoption of the Rezoning Bylaw be considered subsequent to approval 
of the Ministry of Transportation and Infrastructure. 

2.0 Purpose  

To rezone the subject property to facilitate a future two lot subdivision. 

3.0 Community Planning  

Community Planning Staff supports the proposal to rezone the subject property from RU1 – Large 
Lot Housing zone to the RU6 – Two Dwelling Housing zone. The subject property is within the 
Permanent Growth Boundary and has a Future Land Use Designation of S2RES – Single / Two Unit 
Residential; therefore the application to rezone the parcel meets the guidelines of the OCP. The 
OCP supports the densification of neighbourhoods through appropriate infill development and 
utilization of existing infrastructure. 

25



Z15-0038 – Page 2 

 
 

4.0 Proposal 

4.1 Background 

The subject parcel is located at the intersection of McCurdy Road and Mayfair Road and is 
currently zoned RU1 – Large Lot Housing. The parcel has two existing non-conforming Single 
Detached Dwellings that both front onto Mayfair Road. In reviewing the parcel history, the origin 
of the northernmost house cannot be found. It is addressed as 825 McCurdy Road. In 1959, a 
building permit was approved to allow the addition of the single car garage on the south side of 
the existing dwelling. The house on the south half of the parcel was constructed in the early 
1970’s and is addressed as 980 Mayfair Road. 

4.2 Project Description 

The rezoning of the parcel will accomplish two things. By rezoning to RU6 – Two Dwelling 
Housing, it will eliminate the existing non-conformity of two dwellings on one parcel and it will 
allow for the future subdivision of the parcel into two RU6 – Two Dwelling Housing lots. The new 

parcels are well over the minimum lot sizes of 700m² and 800m² for a corner site. This will allow 
each parcel to be further developed to accommodate two dwellings. 

4.3 Site Context 

The subject parcel is a corner lot at the intersection of McCurdy Road and Mayfair Road and is 
located within the Rutland area of Kelowna. 

Adjacent land uses are as follows: 

Orientation Zoning Land Use 

North I2 – General Industrial Storage & Warehousing 

East RU1 – Large Lot Housing Single Family Dwelling 

South 
RU1c – Large Lot Housing with Carriage 
House 

Single Family Dwelling 

West A1 – Agriculture 1 (LUC 77-1045) Storage & Warehousing 

 

Subject Property Map: 980 Mayfair Road 
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4.4 Zoning Analysis Table 

Zoning Analysis Table 

CRITERIA RU6 ZONE REQUIREMENTS PROPOSAL 

Existing Lot/Subdivision Regulations 
Minimum Lot Area 800 m2 2467 m2 

Minimum Lot Width 15 m 45 m 

Minimum Lot Depth 30 m 45.42 m 

Development Regulations 
Maximum Site Coverage 

(buildings) 
40% 9.54% 

Minimum Front Yard 4.5 m 
To north dwelling 7.98 m 
To south dwelling 8.71 m 

Minimum Side Yard (south) 2.0 m 2.29 m 

Minimum Side Yard (north) 2.0 m 9.55 m 

Minimum Rear Yard 6.0 m 
To north dwelling 33.248 m 
To south dwelling 30.30 m 

Other Regulations 
Minimum Parking Requirements 4 stalls 4 stalls 

Minimum Private Open Space 30 m2/ dwelling +30m2 /dwelling 

5.0 Current Development Policies  

5.1 Kelowna Official Community Plan (OCP) 

Development Process 

Compact Urban Form.1 Develop a compact urban form that maximizes the use of existing 
infrastructure and contributes to energy efficient settlement patterns. This will be done by 
increasing densities (approximately 75 - 100 people and/or jobs located within a 400 metre 
walking distance of transit stops is required to support the level of transit service) through 
development, conversion, and re-development within Urban Centres (see Map 5.3) in particular 
and existing areas as per the provisions of the Generalized Future Land Use Map 4.1. 

Sensitive Infill2 Encourage new development or redevelopment in existing residential areas to be 
sensitive to or reflect the character of the neighborhood with respect to building design, height 
and siting. 

5.2 Technical Comments  

5.3 Development Engineering Department 

 See attached Schedule “A” 

6.0 Application Chronology  

Date of Application Received:  July 21, 2015 
Date Public Consultation Completed: September 10, 2015  
  

                                                
1 City of Kelowna Official Community Plan, Policy 5.2.3 (Development Process Chapter). 
2 City of Kelowna Official Community Plan, Policy 5.22.6 (Development Process Chapter). 
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Report prepared by: 

     
Lydia Korolchuk, Planner 
 
 

Reviewed by:    Lindsey Ganczar, Planning Supervisor 
 

Approved for Inclusion:  Ryan Smith, Community Planning Department Manager 
 
 

Attachments:  

Site Context Map 
Site Surveys 
Schedule “A” – Development Engineering Memorandum dated August 13, 2015 
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CITY OF KELOWNA 
 

BYLAW NO. 11152 
Z15-0038 – Justin & Rebecca Bullock  

980 Mayfair Road 

 

 
A bylaw to amend the "City of Kelowna Zoning Bylaw No. 8000". 
 
The Municipal Council of the City of Kelowna, in open meeting assembled, enacts as follows: 
 

1. THAT City of Kelowna Zoning Bylaw No. 8000 be amended by changing the zoning 
classification of Lot A, District Lot 143, ODYD, Plan 22053 located on Mayfair Road, 
Kelowna, B.C., from the RU1 – Large Lot Housing zone to the RU6 – Two Dwelling 
Housing zone. 

 
2. This bylaw shall come into full force and effect and is binding on all persons as and 

from the date of adoption. 
 
 
Read a first time by the Municipal Council this 
 
 
Considered at a Public Hearing on the 
 
 
Read a second and third time by the Municipal Council this 
 
 
Approved under the Transportation Act 
 
 
____________________________________________________________________________ 
(Approving Officer-Ministry of Transportation) 
 
 
Adopted by the Municipal Council of the City of Kelowna this 
 
 
 
 

 
Mayor 

 
 
 
 

 
City Clerk 
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REPORT TO COUNCIL 
 
 
 

Date: October 5, 2015 

RIM No. 1250-30 

To: City Manager 

From: Community Planning Department (LB) 

Application: Z15-0042 Owner: 
Frank John Filice and Dawn 
Marie Filice 

Address: 3461 Scott Road Applicant: Novation Design Studio 

Subject: Rezoning Application  

Existing OCP Designation: S2RES – Single / Two Unit Residential 

Existing Zone: RU1 – Large Lot Housing 

Proposed Zone: RU1c – Large Lot Housing with Carriage House 

 

1.0 Recommendation 

THAT Rezoning Application No. Z15-0042 to amend the City of Kelowna Zoning Bylaw No. 8000 by 
changing the zoning classification of Lot 22, District Lots 134 and 135, ODYD, Plan 3886, located 
at 3461 Scott Road, Kelowna, BC from the RU1 – Large Lot Housing zone to the RU1c – Large Lot 
Housing with Carriage House zone, be considered by Council; 

AND THAT the Rezoning Bylaw be forwarded to a Public Hearing for further consideration; 

AND FURTHER THAT final adoption of the Rezoning Bylaw be considered subsequent to the 
outstanding conditions of approval set out in Attachment “A” attached to the Report from the 
Community Planning Department dated October 5, 2015. 

2.0 Purpose 

To rezone the subject property to facilitate development of a carriage house. 

3.0 Community Planning 

Community Planning Staff supports the request to rezone the subject property from the RU1 – 
Large Lot Housing zone to the RU1c – Large Lot Housing with Carriage House zone to facilitate the 
development of a carriage house. The existing house will be demolished and a new house and 
carriage house are to be built on the property. The property is within the South Pandosy Urban 
Centre and the application is consistent with policies that encourage additional density while 
maintaining the residential character of the neighbourhood. 
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It should be noted that the applicant has also submitted a similar Rezoning Application for the 
adjacent property to the south at 3473 Scott Road. 

In accordance with Council Policy No. 367, the applicant completed neighbourhood consultation 
by contacting neighbouring properties within 50 m. No concerns were identified through this 
process. At the time of writing, Staff has not been contacted with any questions or concerns. 

4.0 Proposal 

4.1 Project Description 

The applicant intends to redevelop the property with a new single detached house and carriage 
house. The existing house will be demolished should the rezoning be supported. In conjunction 
with the Rezoning application, the applicant submitted a Development Permit application for the 
form and character of the proposed carriage house. Should Council choose to support the 
rezoning request, Staff will continue to work with the applicant to issue the Development Permit 
in accordance with the Intensive Residential – Carriage House / Two Dwelling Housing guidelines.  

4.2 Site Context 

The subject property is located on the east side of Scott Road, north of Swordy Road in the South 
Pandosy Urban Centre and the South Pandosy – KLO Sector. The Official Community Plan Future 
Land Use designation is S2RES –   Single / Two Unit Residential and the property is within the 
Permanent Growth Boundary. The surrounding area is characterized by single dwelling housing 
with low density multi-unit residential development farther out and Gyro Beach at the west end 
of Swordy Road at Pandosy Street. 

Adjacent land uses are as follows: 

Orientation Zoning Land Use 

North RU1 – large Lot Housing Single dwelling housing 

East RU1 – large Lot Housing Single dwelling housing 

South RU1 – large Lot Housing Single dwelling housing 

West RU1 – large Lot Housing Single dwelling housing 

 

Subject Property Map: 3461 Scott Road 

 

37



Z15-0042 – Page 3 

 
 

4.3 Zoning Analysis Table 

Zoning Analysis Table 

CRITERIA RU1c ZONE REQUIREMENTS PROPOSAL 

Existing Lot 
Minimum Lot Area 550 m2 464.5 m2 

Minimum Lot Width 15.0 m 15.2 m 

Minimum Lot Depth 30.0 m 30.5 m 

Development Regulations 
Maximum Site Coverage (buildings) 40% 40% 

Maximum Site Coverage (buildings, 
driveways & parking) 

50% 50% 

Single Storey Carriage House Development Regulations 
Maximum Accessory Site Coverage 20% 18.3% 

Maximum Accessory Building 
Footprint 

130 m2 (carriage house + 
accessory buildings) 

85.2 m2 

Maximum Net Floor Area 100 m2 85.2 m2 

Maximum Net Floor Area to 
Principal Dwelling 

75% 50% 

Maximum Height 4.8 m 4.3 m 

Minimum Side Yard (south) 2.0 m 3.0 m 

Minimum Side Yard (north) 2.0 m 3.0 m 

Minimum Rear Yard 0.9 m 1.5 m 

Minimum Distance to Principal 
Dwelling 

3.0 m 3.3 m 

Other Regulations 
Minimum Parking Requirements 3 stalls 3 stalls 

Minimum Private Open Space 30 m2 per dwelling Meets requirements 

5.0 Current Development Policies 

5.1 Kelowna Official Community Plan (OCP) 

Development Process 

Compact Urban Form.1 Develop a compact urban form that maximizes the use of existing 
infrastructure and contributes to energy efficient settlement patterns. This will be done by 
increasing densities (approximately 75 - 100 people and/or jobs located within a 400 metre 
walking distance of transit stops is required to support the level of transit service) through 
development, conversion, and re-development within Urban Centres (see Map 5.3) in particular 
and existing areas as per the provisions of the Generalized Future Land Use Map 4.1. 

Sensitive Infill.2 Encourage new development or redevelopment in existing residential areas to 
be sensitive to or reflect the character of the neighbourhood with respect to building design, 
height and siting. 

  

                                                
1 City of Kelowna Official Community Plan, Policy 5.2.3 (Development Process Chapter). 
2 City of Kelowna Official Community Plan, Policy 5.22.6 (Development Process Chapter). 
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6.0 Technical Comments 

6.1 Building & Permitting Department 

 Development Cost Charges (DCCs) are required to be paid prior to issuance of any Building 
Permits. 

 Full Plan check for Building Code related issues will be done at time of Building Permit 
applications. 

6.2 Development Engineering Department 

 See attached memorandum, dated September 3, 2015. 

6.3 Fire Department 

 Requirements of Section 9.19.19 Smoke Alarms and Carbon Monoxide Alarms of the BC 
Building Code 2012 are to be met. 

 All units shall have a posted address on Scott Road. 

 Should a gate or fence be installed between the main house and the carriage house the 
gate it to open without special knowledge and have a clear width of 1,100 m. 

 Emergency access is not from the lane to the east, but from Scott Road. 

6.4 FortisBC - Electric 

 There are primary distribution facilities along Scott Road. There is a secondary overhead 
line crossing the southwest corner of the property that provides service to the adjacent 
property to the south. The applicant may either provide appropriate land rights or assume 
responsibility for the cost of realigning this service. The applicant is responsible for costs 
associated with changes to the subject property’s existing service, if any, as well as the 
provision of appropriate land rights where required. 

7.0 Application Chronology 

Date of Application Received:  July 30, 2015  
Date Public Consultation Completed: July 30, 2015  

Report prepared by: 

     
Laura Bentley, Planner 
 

Reviewed by:    Lindsey Ganczar, Planning Supervisor 
 

Approved for Inclusion:  Ryan Smith, Community Planning Department Manager 
 

Attachments: 

Subject Property Map 
Attachment A: City of Kelowna Memorandum 
Conceptual Site Plan and Drawings 
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CITY OF KELOWNA 
 

BYLAW NO. 11153 
Z15-0042 – Frank & Dawn Filice  

3461 Scott Road 

 

 
A bylaw to amend the "City of Kelowna Zoning Bylaw No. 8000". 
 
The Municipal Council of the City of Kelowna, in open meeting assembled, enacts as follows: 
 

1. THAT City of Kelowna Zoning Bylaw No. 8000 be amended by changing the zoning 
classification of Lot 22, District Lots 134 & 135, ODYD, Plan 3886 located on Scott 
Road, Kelowna, B.C., from the RU1 – Large Lot Housing zone to the RU1c – Large Lot 
Housing with Carriage House zone. 

 
2. This bylaw shall come into full force and effect and is binding on all persons as and 

from the date of adoption. 
 
 
Read a first time by the Municipal Council this 
 
 
Considered at a Public Hearing on the 
 
 
Read a second and third time by the Municipal Council this 
 
 
Adopted by the Municipal Council of the City of Kelowna this 
 
 
 
 

 
Mayor 

 
 
 
 

 
City Clerk 
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REPORT TO COUNCIL 
 
 
 

Date: 9/14/2015 

RIM No. 1250-30 

To: City Manager 

From: Community Planning Department (AC) 

Application: Z15-0039 Owner: Franklin Talbot  

Address: 2982 Volterra Ct. Applicant: Franklin Talbot 

Subject: Rezoning Application  

Existing OCP Designation: S2RES – Single / Two Unit Residential 

Existing Zone: CD-6 

Proposed Zone: RU1 – Large Lot Housing 

 

1.0 Recommendation 

That Rezoning Application No. Z15-0039 to amend the City of Kelowna Zoning Bylaw No. 8000 by 
changing the zoning classification of Lot 20, Section 22, Township 23, ODYD, Plan KAP70243, 
located on 2982 Volterra Court, Kelowna, BC from the CD6 – Comprehensive Residential Golf 
Resort to RU1 – Large Lot Housing zone be considered by Council; 

AND THAT the Rezoning Bylaw be forwarded to a Public Hearing for further consideration.  

2.0 Purpose  

To rezone the subject property to allow for a secondary suite. 

3.0 Community Planning 

Staff are supportive of the proposed rezoning to allow a secondary suite on the subject property 
as it is consistent with the policies and designation of the Official Community Plan (OCP). The 
Quail Ridge area was developed under a comprehensive development zone (CD6) which 
attempted to coordinate residential and commercial uses in association with a golf course. The 
CD-6 zone also applies to Tower Ranch and Gallaghers Canyon. The original purpose of the CD-6 
zone was to set up a zone which mimicked the underlying zones (RU1, RM3, RM5, C-2, C-9, P-3) 
but retained an overall density limit to match the infrastructure capacity (water and sewer). 
Quail Ridge has been built to capacity with the exception of a six lot subdivision currently being 
processed and the southernmost knoll (designed MRL and is anticipated to have 110 residential 
units). The Development Engineering Branch has stated that permitting secondary suites in single 
family dwellings would not impact the infrastructure capacity within Quail Ridge and Tower 
Ranch areas. 
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Council approved a similar rezoning request (from CD-6 to RU1) at 1781 Capistrano Drive (Z14-
0018) on August 12th 2014. Staff supports any rezoning in the area to the RU1 zone as secondary 
suites are allowed in every other single family zone in Kelowna and there are no infrastructure 
challenges limiting them in the Quail Ridge neighbourhood.  
  
In fulfillment of Council Policy No. 367 respecting public notification, the applicant undertook 
neighbour notification by individually contacting the neighbours as described in the attachments. 
Staff has received concerned correspondence from neighbours.  
  
4.0 Proposal 

4.1 Project Description 

The subject property presently contains a single family dwelling and the applicant is applying to 
be permitted to have a secondary suite. The proposal adheres to all the requirements within the 
zoning bylaw.   

4.2 Site Context 

The subject property and all the surrounding properties are zoned CD-6. The subject property is 
approximately 0.56 acres in area and is located within the permanent growth boundary.  

Subject Property Map: 2982 Volterra Court. 
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5.0 Current Development Policies  

5.1 Kelowna Official Community Plan (OCP) 

Development Process 

Compact Urban Form.1 Develop a compact urban form that maximizes the use of existing 
infrastructure and contributes to energy efficient settlement patterns. This will be done by 
increasing densities (approximately 75 - 100 people and/or jobs located within a 400 metre 
walking distance of transit stops is required to support the level of transit service) through 
development, conversion, and re-development within Urban Centres (see Map 5.3) in particular 
and existing areas as per the provisions of the Generalized Future Land Use Map 4.1. 

Sensitive Infill.2 Encourage new development or redevelopment in existing residential areas to 
be sensitive to or reflect the character of the neighbourhood with respect to building design, 
height, and siting. 

6.0 Technical Comments  

6.1 Building & Permitting Department 

 Development Cost Charges (DCC’s) are required to be paid prior to issuance of any 
Building Permits.  

 Operable bedroom windows required as per the 2012 edition of the British Columbia 
Building Code (BCBC 12).  

 Provide the City of Kelowna Bulletin #88-02 (Secondary Suites Requirements in a single 
family dwelling) for minimum requirements. The drawings submitted for Building Permit 
application is to indicate the method of fire separation between the suite and the main 
dwelling.  

 Range hood above the stove and the washroom to vent separately to the exterior of the 
building. The size of the penetration for this duct thru a fire separation is restricted by 
BCBC 06, so provide size of ducts and fire separation details at time of Building Permit 
Applications.  

 The Building Code only allows for a secondary suite to be 40% of the main residence to a 
maximum of 90 sq. meters.  

 Full Plan check for Building Code related issues will be done at time of Building Permit 
applications. 

6.2 Engineering Department 

 See Development Engineering Memo dated August 11th 2015. 

6.3 Bylaw Services 

 Officer attended and spoke to the property owner advising of the complaint. The property 
owner confirms he has a separate suite downstairs with full cooking facilities. Owner was 
advised that suites are not permitted in the CD-6 zone but he could try to apply for 
rezoning to allow for the suite. A letter was sent to owner outlining their options 
(decommissioning or rezoning). 

 

 

                                                      
1 City of Kelowna Official Community Plan, Policy 5.3.2 (Development Process Chapter). 
2 City of Kelowna Official Community Plan, Policy 5.22.6 (Development Process Chapter). 
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7.0 Application Chronology  

Date of Application Received:  July 28th 2015 
Date of Public Consultation Received: August 11th 2015 

Report prepared by: 

     
Adam Cseke, Planner 2  
 
 

Reviewed by:   Ryan Smith, Community Planning Manager 

 

Attachments:  

Site Plan  
Development Engineering Comments 
Public Notification  
Applicant Drawings 
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CITY OF KELOWNA 
 

BYLAW NO. 11155 
Z15-0039 – Franklin Talbot  

2982 Volterra Court 

 

 
A bylaw to amend the "City of Kelowna Zoning Bylaw No. 8000". 
 
The Municipal Council of the City of Kelowna, in open meeting assembled, enacts as follows: 
 

1. THAT City of Kelowna Zoning Bylaw No. 8000 be amended by changing the zoning 
classification of Lot 20, Section 22, Township 23, ODYD, Plan KAP70243 located on 
Volterra Court, Kelowna, B.C., from the CD6 – Comprehensive Residential Golf Resort 
zone to the RU1 – Large Lot Housing zone. 

 
2. This bylaw shall come into full force and effect and is binding on all persons as and 

from the date of adoption. 
 
 
Read a first time by the Municipal Council this 
 
 
Considered at a Public Hearing on the 
 
 
Read a second and third time by the Municipal Council this 
 
 
Adopted by the Municipal Council of the City of Kelowna this 
 
 
 
 

 
Mayor 

 
 
 
 

 
City Clerk 
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REPORT TO COUNCIL 
 
 
 

Date: October 5th, 2015 

RIM No. 0940-00 

To: City Manager 

From: Community Planning 

Application: DP15-0161 Owner: 1033677 BC Ltd 

Address: 720 Valley Road Applicant: 
New Town planning Services 
Inc. 

Subject: Comprehensive Development Permit  

Current OCP Designation: COMM – Commercial 

Current Zone: CD3 – Comprehensive Development 3 Zone 

 

1.0 Recommendation 

THAT Council authorizes the issuance of Development Permit No. DP15-0161 for Lot 1, Sections 
32 and 29, Township 26 ODYD, Plan EPP24068, located at the intersection of Glenmore Road and 
Summit Drive, Kelowna, BC subject to the following:  
 

1. The dimensions and siting of the building to be constructed on the land be in general 
accordance with Schedule “A”;  
 
2. The exterior design and finish of the building to be constructed on the land, be in 
general accordance with Schedule “B”;  
 
3. Landscaping to be provided on the land be in general accordance with Schedule “C”;  
 
4. The applicant be required to post with the City, a Landscape Performance Security 
deposit in the form of a “Letter of Credit” in the amount of 125% of the estimated value 
of the landscaping, as determined by a professional landscape architect;  

 
AND FURTHER THAT this Development Permit is valid for two (2) years from the date of Council 
approval, with no opportunity to extend. 

2.0 Purpose  

To consider the form and character of a 2,040 square meter (22,000 sq ft) commercial plaza on 
the subject property at 720 Valley Road. 
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3.0 Community Planning  

The Community Planning Department recommends to Council that the application be approved 
and the development permit issued. The project meets the majority of Development Permit 
Guidelines for a Comprehensive Form and Character Development Permit, and will enhance the 
aesthetics and functionality of the site and surrounding neighborhood.  

The overall vision of the site has changed considerably since development began in the late 
1990s. On June 1, 2015, Council adopted amendments to the CD3 zone to allow a separation of 
uses between the residential portion of the site, which will be developed over the next decade, 
and the commercial portion of the site, being considered with this application.  

The design of the commercial site is intended to integrate into the overall development and will 
serve future residents of the Conservatory as well as the neighborhood at large.  

4.0 Proposal 

4.1 Background  

The project will be located on a property zoned CD3 – Conservatory Comprehensive Development 
Zone, which was recently amended by Council to accommodate this form of commercial 
development. The property is part of the larger Conservatory development, which has laid 
dormant for a number of years.  

4.2 Site Context 

The property sits at the intersection of Glenmore and Summit, on the site commonly referred to 
as the ‘Conservatory’. The portion of the property being developed is currently vacant and will 
be subdivided off of the main parcel before construction begins.  

The project will front onto Summit and Glenmore.  

Adjacent land uses are as follows: 

Orientation Zoning Land Use 

North CD3 – Conservatory Multi-family residential (Conservatory) 

East A1 - Agricultural Farmland 

South P3 – Parks and Open Space Golf Course 

West RU1 – Large Lot Housing Single Family Dwellings 

 

 

 

 

 

 

 

 

 

 

Subject Property Map:  
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4.3 Project Description 

The applicant has proposed a 2043 m2 (22,000 sq. ft) commercial shopping plaza comprising 5 
single story buildings and an associated 78 stall parking lot.  

 

 

The plaza will be used for neighbourhood scale retail and service uses. Per the CD3 Bylaw, the 
majority of the commercial rental spaces will be limited to 240 m2 (2600 sq. ft) in size, with one 
larger anchor tenant at 640 m2 (6800 sq. ft). 
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Pedestrian Access 

The majority of the pedestrian traffic entering the site is expected to be generated by residential 
development across Glenmore Dr. Pedestrians crossing Glenmore at the Summit intersection will 
enter the site through a wide pedestrian plaza with shade plantings and benches.  In addition, 
sidewalks will extend on both road frontages to provide circulation and connections to other 
neighborhoods as well. 

 

 

 

 

Main Pedestrian 
Access 
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Elevations 

The applicant has proposed a mixture of materials along the Summit frontage to create a varied 
façade and avoid monotony. The applicant has also included awnings, window veneers and 
signage along the façade  

 

 

Drive Through  

The proposed development has a single drive through, as permitted by the CD 3 zone. The drive 
through is screened from Glenmore and Summit roads, and would not be visible from any public 
roadway. The drive through will not be accessible directly from any public roadways, but only 
internally through the parking lot.  

Landscaping 

The applicant has proposed a landscaping plan that meets the City’s Development Permit 
Guidelines. The applicant will plant oak trees along the Glenmore and Summit frontages to 
screen the site, with additional ash trees planted to screen the drive through from view from 
Valley Road.  

The applicant will install benches and shade trees in the entry plaza and low plantings around the 
site.  
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Site Transition 

There is a substantial grade change between the commercial development and the current 
Conservatory building. While the commercial site is flat, the applicant has worked with the 
property developers on the developed site to create a vision of how grade changes across the 
Conservatory will be handled.  

 

 

 

4.4 Zoning Analysis Table 

Zoning Analysis Table 

CRITERIA CD3 ZONE REQUIREMENTS PROPOSAL 

Existing Lot/Subdivision Regulations 

Development Regulations 

Height 10.5 m 9.8 m 

Front Yard 3.0 m 3.0 m 

Side Yard (south) 3.0 m 3.0 m 

Side Yard (north) 6.0 m 3.0 m 

Rear Yard 6.0 m 6.0 m 

Other Regulations 

Minimum Parking 
Requirements 

70 stalls 78 stalls 

Bicycle Parking 13 18 

Loading Space 1 stall 3 stalls  
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5.0 Current Development Policies  

Kelowna Official Community Plan (OCP) 

Development Process 

Compact Urban Form.1 Develop a compact urban form that maximizes the use of existing 
infrastructure and contributes to energy efficient settlement patterns. This will be done by 
increasing densities (approximately 75 - 100 people and/or jobs located within a 400 metre 
walking distance of transit stops is required to support the level of transit service) through 
development, conversion, and re-development within Urban Centres (see Map 5.3) in particular 
and existing areas as per the provisions of the Generalized Future Land Use Map 4.1. 

Comprehensive (Multiple Unit Residential, Commercial and Industrial) Consideration has been 
given to the guidelines identified in Section 14.A. of the City of Kelowna Official Community Plan 
relating to Comprehensive Development Permit Area. The design complies with the majority of 
relevant guidelines and meets the intent of the Development Permit Area guidelines.   

6.0 Technical Comments  

6.1 Development Engineering Department 

Development Engineering Comments attached to Report.  

6.2 Fire Department 

 Construction fire safety plan is required to be submitted and reviewed prior to 
construction and updated as required. Template available online at Kelowna.ca  

 Engineered Fire Flow calculations are required to determine Fire Hydrant requirements as 
per the City of Kelowna Subdivision Bylaw #7900. Should a hydrant be required on this 
property it shall be deemed private and shall be operational prior to the start of 
construction.  

 A visible address must be posted as per City of Kelowna By-Laws - one address of 720 
Valley Rd with unit numbers assigned. 

 Sprinkler drawings are to be submitted to the Fire Dept. for review when available should 
this building be sprinklered.  

 A fire safety plan as per section 2.8 BCFC is required at occupancy. The fire safety plan 
and floor plans are to be submitted for approval in AutoCAD Drawing format on a CD  

 Fire Department access is to be met as per BCBC 3.2.5. -  

 Approved Fire Department steel lock box or key tube acceptable to the fire dept. is 
required by the fire dept. entrance.  

 All requirements of the City of Kelowna Fire and Life Safety Bylaw 10760 shall be met.  

 Fire alarm system is to be monitored (if sprinklered) by an agency meeting the CAN/ULC 
S561 Standard.  

 Contact Fire Prevention Branch for fire extinguisher requirements and placement.  

 Fire department connection is to be within 45M of a fire hydrant Irrigation District 
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7.0 Application Chronology  

Date of Application Received:  July 2nd, 2015 
Date of Revised Application:   August 8th, 2015 

Report prepared by: 

     
Ryan Roycroft, Planner 
 
 

Reviewed by:    Ryan Smith, Department Manager, Community Planning 
 
 

Attachments:  

Site Plan 
Conceptual Elevations 
Landscape Plan 
Summary of Technical Comments 
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CITY OF KELOWNA 
 
APPROVED ISSUANCE OF A: 
 
Development Permit No.:  DP15-0161 

 

 
CURRENT ZONING DESIGNATION: 
 
WITHIN DEVELOPMENT PERMIT AREAS: 
 

 
CD3 – Comprehensive Development Zone 
 
Comprehensive 
 
 

 

 
ISSUED TO:         New Town Planning Services  

  LOCATION OF SUBJECT SITE: 720 Valley Road 
 

 

 LOT SECTION D.L. TOWNSHIP DISTRICT PLAN 

 
LEGAL 
DESCRIPTION: 
 

A 29 & 32  26 ODYD KAP70320 

 

 
 
 
 
 
 
 
 
 

SCOPE OF APPROVAL 
 
This Permit applies to and only to those lands within the Municipality as described above, and any and all buildings, 
structures and other development thereon. 
 
This Permit is issued subject to compliance with all of the Bylaws of the Municipality applicable thereto, except as 
specifically varied or supplemented by this Permit, noted in the Terms and Conditions below. 
 
Applicants for a Development Permit and/or Development Variance Permit should be aware that the issuance of a 
Permit limits the applicant to be in strict compliance with regulations of the Zoning Bylaw or Subdivision Control 
Bylaw unless specific Variances have been authorized by the Permit.  No implied Variances from bylaw provisions 
shall be granted by virtue of drawing notations which are inconsistent with bylaw provisions and which may not have 
been identified as required Variances by the applicant or City staff. 
 

 
1. TERMS AND CONDITIONS: 

 
1. The dimensions and siting of the building to be constructed on the land be in general accordance with Schedule 

“A”; 

2. The exterior design and finish of the building to be constructed on the land be in general accordance with 
Schedule “B”; 

3. Landscaping to be provided on the land be in general accordance with Schedule “C”; 

4. Prior to issuance of the Building Permit, the requirements of the Development Engineering Branch must be 
satisfied; 

5. The applicant be required to post with the City a Landscape Performance Security deposit in the form of a “Letter 
of Credit” in the amount of 125% of the estimated value of the landscaping, as determined by a professional 
landscaper; 

AND THAT this Development Permit and Development Variance Permit is valid for two (2) years from the date of 
Council approval, with no opportunity to extend. 
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2. DEVELOPMENT: 
 
 The land described herein shall be developed strictly in accordance with the terms and conditions and provisions 

of this Permit and any plans and specifications attached to this Permit which shall form a part hereof. 
 
 If the Permittee does not commence the development Permitted by this Permit within two years of the date of this 

Permit, this Permit shall lapse. 
 

This Permit is not transferrable unless specifically Permitted by the Municipality. The authorization to transfer the 
Permit shall, if deemed acceptable, be granted by Council resolution. 

 
 THIS Permit IS NOT A BUILDING Permit. 
 

3.  PERFORMANCE SECURITY: 
 

As a condition of the issuance of this Permit, Council is holding the security set out below to ensure that 
development is carried out in accordance with the terms and conditions of this Permit.  Should any interest be 
earned upon the security, it shall accrue to the Permittee and be paid to the Permittee if the security is returned.  
The condition of the posting of the security is that should the Permittee fail to carry out the development hereby 
authorized, according to the terms and conditions of this Permit within the time provided, the Municipality may use 
the security to carry out the work by its servants, agents or contractors, and any surplus shall be paid over to the 
Permittee, or should the Permittee carry out the development Permitted by this Permit within the time set out 
above, the security shall be returned to the Permittee.  There is filed accordingly: 

 
 (a) Cash; OR 
 (b) A Certified Cheque; OR 
 (c) An Irrevocable Letter of Credit in the amount of  $  
 
 Before any bond or security required under this Permit is reduced or released, the Developer will provide the City 

with a statutory declaration certifying that all labour, material, workers' compensation and other taxes and costs 
have been paid. 

 
4. APPLICANT'S AGREEMENT: 
 
 I hereby declare that all the above statements and the information contained in the material submitted in support 

of this Permit are to the best of my belief, true and correct in all respects.  Upon issuance of the Permit for me by 
the Municipality, then in such case, I covenant and agree to save harmless and effectually indemnify the 
Municipality against: 

 
 (a) All actions and proceedings, costs, damages, expenses, claims, and demands whatsoever and by 

whomsoever brought, by reason of the Municipality granting to me the said Permit. 
 
 (b) All costs, expenses, claims that may be incurred by the Municipality if the construction by me of 

engineering or other types of works as called for by the Permit results in damages to any property owned 
in whole or in part by the Municipality or which the Municipality by duty or custom is obliged, directly or 
indirectly in any way or to any degree, to construct, repair, or maintain. 

 
 I further covenant and agree that should I be granted a Development Permit or Development Variance Permit, the 

Municipality may withhold the granting of any occupancy Permit for the occupancy and/or use of any building or 
part thereof constructed upon the hereinbefore referred to land until all of the engineering works or other works 
called for by the Permit have been completed to the satisfaction of the Municipal Engineer and Director of 
Community Planning & Real Estate. 

 
Should there be any change in ownership or legal description of the property, I undertake to notify the Community 
Planning Department immediately to avoid any unnecessary delay in processing the application. 

 
I HEREBY UNDERSTAND AND AGREE TO ALL THE TERMS AND CONDITIONS SPECIFIED IN THIS 
PERMIT. 
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______________________________________________ 
Signature of Owner/Authorized Agent 
 
 
 
______________________________________________ 
Print Name in Bold Letters 
 

___________________________________________ 
Date 
 
 
 
___________________________________________ 
Telephone No. 
 

 
 
 
 
 
 
5. APPROVALS: 
 

 

ISSUED BY THE COMMUNITY PLANNING DEPARTMENT OF THE CITY OF KELOWNA THE _____ DAY OF 

__________________, 2015 BY THE COMMUNITY PLANNING DEPARTMENT MANAGER. 

 

 

 

__________________________________________________ 
 
Ryan Smith, Department Manager 
Community Planning  
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Report to Council 
 

 

Date: 

 
October 5, 2015 
 

File: 
 

1250-04 

To:  
 

City Manager 
 

From: 
 

Ryan Roycroft, Planner 

Subject: 
 

653 Harvey Avenue, 1770 Richter Street, 1800 Richter Street, 1775 Chapman 
Place, TA15-0003 & OCP15-0008 – 1017476 BC Ltd. et al -Central Green Public 
Consultation Update – Supplemental Report 

 

Recommendation: 
 
THAT Council receives, for information, the Supplemental Report from the Community 
Planning Department dated October 5, 2015 with respect an update regarding the Central 
Green Public Consultation; 

AND THAT OCP Amending Bylaw No. 11119 (OCP15-0008) and Zoning Text Amendment Bylaw 
No. 11118 (TA15-0003) be forwarded to the November 3, 2015 Public Hearing for further 
consideration. 

 
Purpose:  
 
To update Council on the second public open house held by the Applicants with respect to the 
Central Green comprehensive development and to advance the application to a Public 
Hearing. 
 
Background: 
 
Council gave initial consideration to a Text Amendment and Official Community Plan 
amendment on September 28th, 2015, which would amend the CD22 Central Green 
Comprehensive zone to reconfigure the site layout.  
 
Because of the level of consultation involved with the development of the CD22 zone, Council 
required that an additional evening of public consultation be held prior to advancing the 
bylaws to Public Hearing. The applicant held a neighbourhood consultation session in August, 
so the intent of the second open house was to target stakeholders involved in the initial 
Central Green planning process.  
 
City staff issued approximately 1,800 digital invitations to the open house to all stakeholders 
who had been part of the initial consultation. The open house was held at St. Michael’s 
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Church one block to the south of the development site between 4 to 6 pm on Monday 
September 28. 
 
Almost one dozen invitees attended the 2 hour information session. Representatives from the 
applicant and city staff were available to answer questions. Attendees were shown new site 
plans and informed of the upcoming public hearing.  
 
In addition, the stakeholder invitations issued included instructions to contact staff directly 
with any concerns or questions. To date, no stakeholders have contacted staff.  
 
The applicant will present a summary of public commentary from both open houses to Council 
at the public hearing.  
 
 
Existing Policy: 
 
The applicant has now held two public information sessions, exceeding the requirements of 
Council Policy 367. The information sessions were advertised through local media, 
neighbourhood canvassing and 1800 digital invitations. Approximately 60 people attended at 
least one session.  
 
 
Considerations not applicable to this report: 
 
Internal Circulation 
Legal/Statutory Authority 
Financial/Budgetary Considerations 
Personnel Implications 
External Agency/Public Comments 
Communications Comments 
 
 
 
Submitted by:  
 
Ryan Roycroft, Planner 
 
 

Reviewed by:  Terry Barton, Urban Planning Manager 

 

Approved for inclusion:   Ryan Smith, Department Manager, Community Planning 
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CITY OF KELOWNA 
 

BYLAW NO. 11052 
Z14-0053 – Stacey Lynn Fenwick  

545 Radant Road 

 

 
A bylaw to amend the "City of Kelowna Zoning Bylaw No. 8000". 
 
The Municipal Council of the City of Kelowna, in open meeting assembled, enacts as follows: 
 

1. THAT City of Kelowna Zoning Bylaw No. 8000 be amended by changing the zoning 
classification of Lot 3, Section 1, Township 25, ODYD, Plan 8768, located on Radant 
Road, Kelowna, B.C., from the RU1 – Large Lot Housing zone to the RU6 – Two Dwelling 
Housing zone. 

 
2. This bylaw shall come into full force and effect and is binding on all persons as and 

from the date of adoption. 
 
 
Read a first time by the Municipal Council this 19th day of January, 2015. 
 
 
Considered at a Public Hearing on the 3rd day of February, 2015. 
 
 
Read a second and third time by the Municipal Council this 3rd day of February, 2015. 
 
 
Adopted by the Municipal Council of the City of Kelowna this 
 
 
 
 

 
Mayor 

 
 
 
 

 
City Clerk 
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Report to Council 
 

 

Date: 

 
October 5 , 2015 
 

File: 
 

1890-01 

To:  
 

City Manager 
 

From: 
 

Kevin Van Vliet, Utility Services Manager 

Subject: 
 

Kelowna Water Utility - Consumption Update 

  

 

Recommendation: 
 
THAT Council receives, for information, the report from the Utility Services Manager 
dated October 5, 2015 with respect to Kelowna Water Utility – Consumption Update, 
 
AND THAT Council directs staff to bring forward amendments to the Water Regulation 
Bylaw to provide authority to implement a watering restriction program for the 
management of the water utility as described in the report from the Utility Services 
Manager dated October 5, 2015 with respect to Kelowna Water Utility – Consumption 
Update, 
 
AND THAT Council directs staff to bring forward amendments to the Water Regulation 
Bylaw and Bylaw Notice Enforcement Bylaw to provide for enforcement options for when 
voluntary compliance efforts have been unsuccessful. 
 
Purpose:  
 
To update Council and the community on 2015 Okanagan drought status and City of 
Kelowna Water Utility response. 
 
Background: 
The City of Kelowna water utility provides potable water to properties located in the area of 
Kelowna outlined by Appendix A.  Water in the other areas is provided mainly from one of the 
following four water purveyors: 
 

 Black Mountain Irrigation District 

 Glenmore Ellison Improvement District 

 Rutland Waterworks 

 South East Kelowna Irrigation District. 
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Coming out of the 2009 drought, the Provincial Government developed the BC Drought 
Response Plan that included a scale of four levels of drought.  Drought declarations would be 
done at a watershed level and would be based mainly on hydrological conditions including 
snowpack, rainfall and stream flow, but would also consider economic, social and 
environmental impacts. 
 
In April 2010 in response to anticipated drought conditions, Council approved implementation 
of Stage 1 of the City’s drought management plan, which included moving residential 
properties to an “odd / even” watering schedule based on their address (odd numbered 
properties can water on odd numbered calendar days, etc).  Implementation was restricted to 
the summer of 2010.  This plan is provided as Appendix B. 
 
2015 Actions and Results 
 
On July 17, 2015 the Province declared the Okanagan Valley to be at drought level 3.  At this 
time the Thompson Nicola Region, the Lower Mainland and most of Vancouver Island were 
declared to be at drought level 4. 
 
On July 27, 2015 the Province announced that the Okanagan reached drought level 4, the 
highest level in the Province’s drought scale.  Both the level 3 and level 4 drought 
declarations include a request that water users voluntarily reduce their water consumption by 
30%.  Level 4 indicates that the Province may mandate reductions if required. 
 
Blanket water conservation targets result in different levels of impact to different water 
providers, depending on how successful past water conservation initiatives have been.  The 
City of Kelowna water utility has made significant strides in water conservation and creating a 
culture of conservation over the last 20 years resulting in a per capita reduction from single 
family dwellings of over 20%.  We have achieved this primarily through: 
 

1. Implementation of universal water metering.  Charging customers for the water they 
use is generally regarded as the most effective means of changing water consumption 
behavior. 

2. Implementation of an increasing block rate structure for residential use.  In addition to 
a fixed monthly access fee, single family dwelling customers pay more for water per 
cubic metre as they use more: 

 

Volume (monthly) Cost per cubic metre 

First 30 cubic metres $0.412 

Next 50 cubic metres $0.554 

Next 45 cubic metres $0.840 

Balance $1.681 

 
Few other water providers have both universal metering and an increasing block rate 
structure.   
 
For reference, the typical Kelowna single family home uses between 10 and 15 cubic metres 
of water per month for indoor use.   
 
On August 4, 2015 the Kelowna Water Utility implemented Stage 1 of the City’s drought 
management plan in response to the Provincial level 4 drought declaration.  Residential 
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properties were restricted to irrigating every other day until September 30 (“Odd/Even”).  In 
addition Parks Operations changed their park watering strategies to significantly reduce 
irrigation of parks.   
 
A communications summary regarding this year’s odd/even watering restrictions is provided in 
Appendix C.  In response to complaints from residents or staff witnessing properties irrigating 
outside of permitting times we have sent approximately 30 letters to property owners.  Our 
water conservation contractor has visited 29 properties to address irrigation questions or 
concerns and has worked with 7 strata properties to help implement a compliant watering 
schedule.  Eleven strata title properties have been provided irrigation exemptions as their 
watering schedule cannot strictly comply with the odd / even requirements but does comply 
with irrigating every second day. 
 
Kelowna Water Utility customers have responded positively to the Provincial drought 
declarations and our request to reduce water consumption including the implementation of 
odd/even water restrictions.  2015 saw the early arrival of warm, spring temperatures.  From 
mid April through July 24 daily water production averaged over 15 per cent higher than the 
previous 10 year (2005-2014) daily average.  However through the period of July 25 to 
September 15 daily water production averaged over 8 per cent lower than the previous 10 
year average, demonstrating a good response to the drought challenge as can be seen in 
Appendix D. 
 
Odd/Even irrigation restrictions for residential and commercial properties are the normal 
operating practice for the other four major water providers within the Kelowna Joint Water 
Committee.  This is an area where operational consistency has not been achieved. 
 
Odd/Even residential/commercial irrigation restrictions are the normal operating practice for 
many other large water providers in the BC Interior including West Kelowna, Summerland, 
Peachland, Penticton, Vernon, and Kamloops.  See Appendix E for a more comprehensive 
summary of annual water regulations in neighbouring communities.  In addition, watering 
restrictions are normal practice for cities in Metro Vancouver, and on Vancouver Island.   
 
The main benefit of odd/even restrictions is for managing peak demands which can extend 
the life of existing distribution infrastructure and may allow new distribution infrastructure to 
be sized smaller.  The water conservation benefit is generally considered small (0-10 per cent 
depending on the study), and can be difficult to clearly identify due to the significant 
variation in daily water use driven by temperature and rainfall changes.  However the fact 
that residents need to consider their irrigation dates is beneficial in enhancing a culture of 
water conservation.  The literature does support the fact that water restrictions do reduce 
water consumption depending on the level of restrictions, education, and enforcement. 
 
A secondary benefit to Kelowna residents will be a more consistent set of rules for residential 
irrigation for all water users in Kelowna which should help to increase awareness and 
compliance across all Kelowna water users. 
 
The Water Regulation Bylaw allows the Manager the ability to impose sprinkling restrictions 
when the Manager considers water to be in short supply.  Enacting permanent irrigation 
restrictions will require a change to our bylaw to remove the reference to water being in 
short supply as well as to enact consequences of failing to comply.  Our current bylaw does 
not have a system of fines for minor infractions and this will need to be implemented. 
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2016 will see a re-focus of the City’s Water Smart conservation program with a focus on water 
conservation behaviour and specific education about the Water Regulation Bylaw changes.  
The Water Smart program will be supported through the existing Utility budget. In the longer 
term enforcement would start through correspondence from Utility staff and could ultimately 
require Bylaw Enforcement staff time.  With the exception of drought years and 
implementation of further restrictions, Bylaw enforcement is expected to require minimal 
resources and could be addressed with the 2017 operating budget submission.    
 
Impact on Kelowna Parks and Civic Properties 
 
Although the focus of these changes is on residential and commercial properties, there will be 
some impacts on irrigation of Kelowna’s parks and civic properties, as the public will expect 
City properties to follow the same rules. Kelowna’s parks system, comprising over 200 parks 
totaling over 1100 ha of which 150 ha are irrigated turf, is a significant water user.  There are 
348 separate irrigation systems and a total irrigation infrastructure valued at approximately 
$21 million. Parks and sport fields are not only important to local residents, they play a 
critical role in hosting major events, tournaments and generating tourism and economic 
activity. A Kelowna Tourism survey found that the number one reason for visiting Kelowna in 
July and August is “lake, beaches and parks”, which are enjoyed by 88% of visitors.  
 
Most parks can be maintained in acceptable condition with watering restrictions, but there 
are some challenges particularly for sport fields and beach parks. These are premium sites 
that receive very high levels of use from the general public, and are rented by user groups or 
event organizers who have high expectations regarding turf quality and safety. Some 
challenges include: 
 

 Watering schedules are sometimes adjusted to accommodate outdoor events, park 
maintenance, or to minimize vandalism on a weekend. Staff may try to catch up with 
additional watering after a scheduled shut down. 

 Watering less frequently requires longer sprinkler run times, which means that a large 
site can’t be watered in one night within the 12AM – 6AM irrigation window. A large 
site may have to be watered every night, with different irrigation zones operating 
each evening. 

 Aging infrastructure and soil conditions (e.g. very sandy soils in some beach parks) can 
make it challenging for staff to keep parks green without more frequent watering 
when conditions are very hot and dry. 

 
Daytime watering is necessary for regeneration of sport fields, and this was a source of many 
complaints in 2015 after water restrictions were implemented. Sport fields are heavily booked 
in the Spring and Fall each year, and Summer is the only time available for scheduling field 
closures to allow maintenance and regeneration of worn areas and patchy turf. During a 
closure period, fields are aerated, top dressed and over seeded. Short cycles of day time 
watering are necessary during hot weather in order to keep new seed moist and repair 
damaged areas. However when daytime watering occurs, the sprinklers in any one location 
only operate for 5-10 minutes and the amount of night time watering is reduced, thus the 
total amount of water applied over 24 hours does not increase. 
 
During periods of drought, staff may reduce watering on sport fields in areas outside of the 
playing surface. Turf can go dormant in areas that don’t receive heavy play and still recover, 
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but allowing turf to go dormant on a field can significantly reduce the amount of play that is 
possible on a field and lead to more costly repairs. 
 
If the recommendations are approved by City Council we would expect to bring a Bylaw 
forward in early 2016 addressing water restrictions and enforcement along with some 
additional unrelated housekeeping items. 
 
Internal Circulation: 
Sustainability Coordinator 
Community Communications Supervisor 
Utility Planning Manager 
Bylaw Service Manager 
Park Services Manager 
 
Communications Comments: 
Bylaw changes will be supported through corporate communications and the Water Smart 
conservation program. A review of the Water Smart program will take place in the spring of 
2016. 
 
Alternate Recommendation: 
THAT Council receives the report Kelowna Water Utility – Consumption Update for 
information. 
 
Considerations not applicable to this report: 
Legal/Statutory Authority: 
Legal/Statutory Procedural Requirements: 
Existing Policy: 
Financial/Budgetary Considerations: 
Personnel Implications: 
External Agency/Public Comments: 
 
Submitted by:  
K Van Vliet, Utility Services Manager 
 
 
 
Approved for inclusion:                 Joe Creron, Divisional Director, Civic Operations 
 
cc: 
Sustainability Coordinator 
Community Communications Supervisor 
Utility Planning Manager 
Director Civic Operations 
Director Infrastructure 
Bylaw Service Manager 
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Appendix A - Major Water Utility Service Areas
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Attachment 1 
 

WATER SPRINKLING RESTRICTIONS 
 
NORMAL CONDITIONS  
 

a) Domestic: Odd numbered street addresses restricted to sprinkling on the odd numbered days of 
the month. Even numbered street addresses restricted to sprinkling on the even numbered days 
of the month. All properties may water on the 31st

 

 day of the month. Underground sprinklers 
restricted to operate between 10:00pm to 6:00am on the applicable day. Manual  watering will 
be allowed between 600 am and 11:00 am and 6:00 pm and 12:00 pm  

b) Industrial, Commercial, Institutional: Indoor use not restricted. Outdoor restrictions same as 
domestic underground sprinklers. 
 

c) Class 1 Parks (High profile community parks, beach parks, sport fields, cemetery): Irrigate 
as required to maintain healthy sports fields to accommodate high level of activity.  
 

d) Class 2 Parks (Neighbourhood parks, boulevards, medians): Irrigation restricted to 5 days per 
week. 

 
e) Class 3 Parks (Cul-de-sacs, green spaces): Irrigation restricted to 3 times per week 

 
f) Golf Courses: Water use is metered and controlled with volumetric flow restrictions. Maximum 

water rate to golf course is 4.5 to 5.0 US gpm depending on soils, but can be buffered by on-
site storage ponds. 

 
g) Agriculture: Restricted to 4.5 to 5.0 US gpm/acre unless soils stipulate otherwise. 

 
 
STAGE 1 – MILD DROUGHT (DRY): 
 

a) Domestic: Same restrictions as NORMAL condition except no sprinkling on 31st

 
 day of month. 

b) Industrial, Commercial, Institutional: Indoor use not restricted. Outdoor use the same as 
Domestic restrictions. 

 
c) Class 1 Parks (High profile community parks, beach parks, sport fields, cemetery): Reduce 

normal volume by 10%.  
 

d) Class 2 Parks (Neighbourhood parks, boulevards, medians): Same restrictions as NORMAL 
condition and reduce normal volume by 10%. Restricted to 5 days per week. 

 
e) Class 3 Parks (Cul-de-sacs, green spaces):  Reduce normal volume by 10% and restricted to 3 

days per week. 
 

f) Golf Courses: Same as NORMAL condition. 
 

g) Agriculture:  Same as NORMAL condition but reduce normal allotment by 10%. 
 
 
 
 
STAGE 2 – MODERATE DROUGHT (VERY DRY): 
 

a) Domestic: Sprinkling restricted to two (2) days per week and none on 31st

 
 day of month. 

Appendix B - 2010 Drought Response Plan
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b) Industrial, Commercial, Institutional: Indoor use reduction expected with closer monitoring of 
high users. Outdoor use to be the same as Domestic restrictions.  

 
c) Class 1 Parks (High profile community parks, beach parks, sport fields, cemetery): Reduce 

normal volume by 20%  
  

d) Class 2 Parks (Neighbourhood parks, boulevards, medians): Reduce normal volume by 20% 
and restricted to 4 days per week. 

 
e) Class 3 Parks (Cul-de-sacs, green spaces): Reduce normal volume by 20% and restricted to 3 

days per week. 
 

f) Golf Courses: Reduce consumption/total allotment  by  20% of normal usage/allotment 
 

g) Agriculture:  Reduce consumption/ total allotment by 20% of normal usage/allotment 
 
 
STAGE 3 – SEVERE DROUGHT (EXTREMELY DRY): 
 

a) Domestic: All outdoor water prohibited except food gardens with hand watering by garden 
hose. 
 

b) Industrial, Commercial, Institutional: Indoor – all unnecessary process uses prohibited. All 
Outdoor watering prohibited. Closer monitoring of high users. 

 
c) Class 1 Parks (High profile community parks, beach parks, sport fields, cemetery):  Reduce 

consumption by 35%.  Restricted to 2 days per week. 
  

Class 2 Parks (Neighbourhood parks, boulevards, medians): Reduce by 35% Restricted to 2 days 
per week  

 
Class 3 Parks (Cul-de-sacs, green spaces): Reduce by 35%.Restricted to 2 times per week  

 
d) Golf Courses: Reduce consumption/total allotment by 35% of normal usage/allotment 

 
e) Agriculture:  Reduced consumption /total allotment by 35% of normal usege/allotment  

 
LOSS OF COMMUNITY SUPPLY (EMERGENCY): 
 

a) Domestic: All water usage (indoor and outdoor) prohibited except for lifeline to maintain 
public health.  
 

b) Industrial, Commercial, Institutional: All water usage (indoor and outdoor) prohibited except 
for lifeline to maintain public health. 

 
c) Class 1 Parks (High profile community parks, beach parks, sport fields, cemetery):  Water 

supply line shut off. 
  

d) Class 2 Parks (Neighbourhood parks, boulevards, medians): Water supply line shut off. 
 

e) Class 3 Parks (Cul-de-sacs, green spaces): Water supply line shut off. 
 

f) Golf Courses: Water use prohibited. 
Agriculture:  All water use prohibited except water for livestock.  
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Appendix C- Communications Summary 
2015 Watering Restrictions 

Aug. 27, 2015 

Updated Sept. 14, 2015 

 

  
 

ADVERTISING 

 

Print: 

 Kelowna Capital News City in Action: July 31, Aug. 7, 12 & 14, Sept. 4, 11 & 18 

 

Radio  

 AM 1150: Aug. 10 – Aug. 30 

 100.7  FM: Aug. 10 -14 

 

Online  

 Castanet: Aug. 7 – Sept. 3 

 

SOCIAL MEDIA 

 

 Facebook  

o July 31; 759 people reached; 14 likes/comments/shares; 93 post clicks 

o Aug. 5; boosted post; 21,616 people reached; 235 likes/comments/shares; 807 post clicks 

o Aug. 11: Water Smart + Park and Play at Quilchena Park; 212 people reached, 3 likes/comments/shares; 3 post 

clicks 

o Aug. 14: Time of day just as important; 449  reached; 5 likes/comments/shares; 35 post clicks 

o Aug. 20; boosted post with FAQs (specific to our utility area postal codes); 12,482 people reached; 80 

likes/comments/shares; 533 post clicks 

o Aug. 21: Water Smart + Park and Play at Jack Robertson Park; 87 reached; 1 like; 1 click 

o Sept. 8: Reminder of the watering restrictions; 186 reached; 1 click 

o Sept. 11: Pool drainage info and reminder of watering restrictions; 96 reached; 3 comments; 4 clicks 

o Sept. 18: Pool drainage info and reminder of watering restrictions 

 Twitter (11,800 followers): 

o July 29 – announcing restrictions beginning Aug. 4 

o Aug. 4 – odd/even restrictions begin 

o Aug. 5 – odd/even restrictions reminder 

o Aug. 11 – Qs about watering restrictions? Visit our Water Smart table @ Park and Play (Quilchena) 

o Aug. 12 – Be Water Wise; post to support Value of Water CA contest 

o Aug. 20 – Watering restrictions link to FAQs (244 clicks on FAQ link) 

o Sept. 3 – Watering restrictions still in effect  

o Sept. 10 – Drought or no drought, it pays to be Water Smart 

o Sept. 14 – Reminder: watering restrictions remain in effect  

 

MEDIA RELEASES 

 News Release July 29, 2015 

 PSA Aug. 4, 2015 

 News Release Sept. 14, 2015 

 

EARNED MEDIA 

 July 29 – Castanet, AM 1150, Kelowna Capital News, Kelowna Now, Infotel, Kelowna Daily Courier 

 Aug. 4 – Global (Vancouver), AM 1150, Kelowna Now, Kelowna Capital News, Castanet 

 Aug. 5 – AM 1150 

 Sept. 10 – AM 1150 

 Sept. 14 – Kelowna Now, AM 1150, Kelowna Daily Courier 
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CITY OF KELOWNA  

 

 

 

 

STATIC ADVERTISING 

 TV Screens at Parkinson Recreation Centre, H20, & City Hall (Aug. – end of Sept.) 

 Electronic Road Sign (limited to one for our purposes due to construction) 

o Gordon & Raymer (Aug. 4 – 10) 

o Clifton & Clement (Aug. 11 – 17) 

o Springfield & Spall (Aug. 18 – 24) 

 

COLLATERAL MATERIAL 

 Water conservation postcards that were already created for Waterkind consultant to hand out at Park and Play events. 

Key messages and FAQs also provided to Waterkind consultant for the following events: 

o Blair Pond, July 22 

o Kinsmen Park, July 23 

o Quilchena Park, Aug. 11 

o Jack Robertson Park, Aug. 21 

 FAQs available at Aug. Park and Play events within the Kelowna Water Utility. 

 Waterkind consultant attending a Strong Neighbourhood event (K.L.O Neighbourhood Association) on Sept. 19 

 

EMAIL 

 E-subscribe notice (environment and general channels) – July 29, Aug. 4, Sept. 14 

 

OTHER 

 

Corix Paper Billing 

 Reminder on Corix water bills stating that odd/even watering restrictions are in place and to visit kelowna.ca/utilities 

for details (Aug 16/Sept 6/Sept 16 billing cycles). 

 Basic watering restriction key messages provided to Corix customer service representatives. 

 

Service Request System 

 Added a ‘Watering Restrictions’ topic for residents to use. 

 

City Hall Information Desk 

 Key messages provided to City Hall information desk and staff on the first floor who interact with residents regularly. 

 

WEBSITE (City of Kelowna)  

 

 Watering restrictions highlight on kelowna.ca homepage (Aug. 4 – 30; Sept 8 - 14) 

 Watering restrictions webpage: http://www.kelowna.ca/CM/Page2506.aspx  

o Details about the watering restrictions 

o Water utility map link 

o FAQs (includes directions to service request system) 

o Links to common irrigation system manuals 

 

WEBSITE ANALYTICS 

 

Watering Restrictions Page 

 Page Views Unique Page Views Avg. time on page 

2013 (July 27 – Sept 14) 207 165 1:06 

2014 (July 27 – Sept 14) 210 161 0:36 

2015 (July 27 – Sept 14) 6,855 6024 2:54 

 

Water Smart Page 

 Page Views Unique Page Views Avg. time on page 

2013 (July 27 – Sept 14) 214 177 1:00 

2014 (July 27 – Sept 14) 114 92 1:24 
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CITY OF KELOWNA  

2015 (July 27 – Sept 14) 571 424 1:03 
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Appendix E 

Summary* of Permanent Seasonal** Residential Irrigation Restrictions 

Regional District of North Okanagan (GVW) 3 days / week based on odd/even addresses 

Regional District of Central Okanagan Odd/even watering restrictions 

Regional District of Okanagan Similkameen Generally permanent odd/even watering 
restrictions depending on the service area 

Armstrong Odd/even watering restrictions 

Lake Country Odd/even watering restrictions 

Rutland Waterworks, Southeast Kelowna Irrigation 
District, Black Mountain Irrigation District, 
Glenmore Ellison Improvement District 

Odd/even watering restrictions 

West Kelowna Odd/even watering restrictions 

Peachland Odd/even watering restrictions 

Summerland 3 days / week based on odd/even addresses 

Penticton Odd/even watering restrictions 

Kamloops Odd/even watering restrictions 

Metro Vancouver 3 days / week based on odd/even addresses 

Capital Regional District 2 days / week based on odd/even addresses 

Prince George Odd/even watering restrictions 

  

*based on website published information 

** Some restrictions are year round, others for the irrigation season 
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K E L O W N A WAT E R  U T I L I T Y  
Consumption Update 
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K E L O W N A WAT E R  U T I L I T Y  

Approximately 17,000 service connections 
Serving just over half the population 
Rest served by Improvement Districts, the 
4 largest are: 

Black Mountain Irrigation District 
Glenmore Ellison Improvement District 
Rutland Waterworks 
South East Kelowna Irrigation District 
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K E L O W N A WAT E R  C O N S E RVAT I O N  

Over last 20 years per capita consumption 
from single family homes dropped >20% 

Universal water metering 
Increasing block rate structure 
Community conserving water 
Lower flow fixtures 
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D R O U G H T …  

July 17 Province declared Okanagan 
Valley at Level 3 Drought 
July 27, increased to Level 4 
Both request 30% voluntary water use 
reduction 
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… D R O U G H T  

August 4 City Implemented Stage 1: 
Odd/even irrigation  
Parks reduced water consumption 
Public Communications 

Print and radio ads 
Billing reminder 
Road sign 
Website / Social media 
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- 32% dryer than average 
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R E S P O N S E  TO  D R O U G H T  

Kelowna user response to drought was 
significant 

Daily use dropped from 15% above average to 
8% below average 
Drought awareness and irrigation restrictions 
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I R R I G AT I O N  R E S T R I C T I O N S  –  B E N E F I T S …  

Main benefit is reducing peak to 
distribution system 

Only half users can irrigate on any one day 
Extend life of distribution infrastructure, or 
allow smaller infrastructure 

Estimated 0-10% water reduction long 
term 
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S A M P L E  I M P A C T  O F  R E S T R I C T I O N S  O N  P E A K  
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… I R R I G AT I O N  R E S T R I C T I O N S  B E N E F I T S  

More consistent rules and process for all 
Kelowna and Okanagan Value users 

Kelowna only major city without irrigation 
restrictions 

Enhance culture of conservation 
Promotes healthier, resilient lawn 
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I R R I G AT I O N  R E S T R I C T I O N S  -  C H A L L E N G E S  

User effort 
Program controllers 
Be attentive to day of week 
Some large lot challenges (exemptions if 
meeting intent) 
Public expectation / impact on parks 
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R E C O M M E N D AT I O N S  

Receive report for information 
Council direct staff to implement 
permanent odd/even water restrictions 
Bylaws be amended to implement 
restrictions and allow for effective 
enforcement options 
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1 
 

Report to Council 
 

 

Date: 

 
October 5, 2015 
 

Rim No. 
 

0710-01 

To:  
 

City Manager 
 

From: 
 

Sandra Kochan, Cultural Services Manager 

Subject: 
 

Overview of 2016 Cultural Grants 

 

Recommendation: 
 
THAT COUNCIL receives, for information, the overview of 2016 Cultural Grants as contained in 
the report dated October 5, 2015 from the Cultural Services Manager; 
 
AND THAT COUNCIL approves the guidelines for the 2016 Professional Operating Grants, the 
2016 General Operating Grants, the 2016 Project Grants and the 2016 Organization 
Development Grants as recommended in the report dated October 5, 2015 from the Cultural 
Services Manager; 
 
AND FURTHER THAT COUNCIL directs staff to provide, for information, a list of the 2016 
recipients in the Operating, Project and Organization Development programs, as well as a 
summary of achievements, benefits and impact arising from grants awarded in these programs 
in 2015. 
 
Purpose: 
 
To provide an overview of grant programs and processes to be administered by the Cultural 
Services Branch for 2016. In early 2016, following the grant adjudication process, staff will 
provide the list of 2016 recipients and a summary of achievements, benefits and impacts 
arising from grants awarded in 2015. 
 
Background about the grant programs: 

A. Professional Operating Grants 
The purpose of professional operating grants is to provide consistent and reliable annual 
support to professional, established non-profit arts and cultural organizations which provide 
impactful, quality programs and services, demonstrate sustainable operations and contribute 
to the realization of the City’s cultural vision, principles and goals. 
 
The proposed 2016 guidelines are attached as Appendix A. These are new guidelines, 
developed in anticipation of the entrance of new organizations into the program in 2016 and 
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subsequent years. Guidelines were prepared in reference to a number of resources, including 
similar programs in other British Columbia jurisdictions. 
 
Guidelines and other materials will be downloadable from the City’s website. Applications 
will be accepted from mid-October to December 17, 2015. 
 
In 2015, three organizations (Okanagan Symphony, Ballet Kelowna, Alternator Centre for 
Contemporary Art) received a total of $110,000 through this program. 
 
Notable highlights from the guidelines are: 

- Applicants must be in operation for at least five years with professional artistic and 
administrative staff leadership, a proven record of delivering quality artistic programs 
in the community, an annual cash budget of at least $200,000, and an active Board of 
Directors with a clear governance role. Artistic contributors must be compensated at 
standard rates. 

- As has been done for the last six years, evaluation of applications is through staff 
review, with funding recommendations brought forward for approval by City Council in 
February 2016. Organizations receiving funding through this program will provide an 
annual report to Council as Public-in-Attendance in spring 2016. 

- Assessment criteria include Administration, Artistic Programs, Participation and 
Impact, Financial Management and Governance. 

- In order to accommodate more entrants into the program, funding adjustments of up 
to 15% of any previous grant may occur. Adjustments of more than 15% will require 
advance notice, consistent with ‘fair notice’ policies used by many public sector 
funding agencies. 
 

B. General Operating Grants 
This program aims to provide annual assistance to non-profit arts, culture and heritage 
organizations which provide impactful, quality programs and services, demonstrate 
sustainable operations and contribute to realization of the City’s cultural vision, principles 
and goals. Most organizations benefiting from this program are small, volunteer-led 
organizations providing a wide range of arts, culture and heritage programs for the 
community. 
 
The proposed 2016 guidelines are attached as Appendix B. Guidelines, application forms and 
other materials will be downloadable from the City’s website. Applications will be accepted 
from mid-October to December 4, 2015. 
 
In 2015, 15 organizations received a total of $109,300 through this program, with no change 
to the funding level proposed for 2016. 
 
The general objectives and administration process for General Operating Grants have not 
changed for 2016. However, eligibility (Section 1) and evaluation criteria (Schedule 1) have 
been clarified for the benefit of both applicants and evaluation panels and conditions of 
funding (Section 6) have been added. 
 

C. Project Grants 
Project Grants provide assistance to non-profit organizations which provide festivals, events 
or special projects which are publicly accessible and prominently feature arts, culture and 
heritage. Organizations need not be from the arts, culture or heritage sector but must, 
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through their application, demonstrate that their initiative has an arts, culture or heritage 
focus. Support is provided on a matching basis for up to 50% of the project cost, and is 
available for up to three years. This program has provided valuable ‘seed money’ for various 
new festivals and events in the last six years, and has also supported the creation of new 
artistic works and collaborations. 
 
The proposed 2016 guidelines are attached as Appendix C. Guidelines and other materials will 
be downloadable from the City’s website. Application forms are available from Cultural 
Services staff and will be accepted from mid-October to December 4, 2015. 
 
In 2015, 15 organizations received a total of $70,000 through this program. In 2016, $55,000 
will be available for Project Grants, and $15,000 will be allocated for Organization 
Development Grants, described in the next section of this report. 
 
In addition to clarification of eligibility (Section 1) and evaluation criteria (Schedule 1), and 
the addition of Conditions of Funding (Section 6), there are several other changes to this 
program: 

- Effective in one years’ time, for the 2017 grant cycle, organizations may access the 
Project Program for a maximum of three years for the same project. Previously, the 
guidelines specified a maximum of three consecutive years, which meant that 
applicants sometimes returned to the program with the same project after a one-year 
hiatus to access funding for a fourth time. In order to ensure the entrance of fresh 
ideas and new projects into the program, the three-year limit has been imposed. 

- Applicants are strongly encouraged to ensure that arts, culture or heritage 
professionals are engaged in a leadership role for projects. This has been an identified 
weakness with project proposals in the past. 

- Organization Development Grants, which were previously a part of this program, will 
have separate guidelines and a separate application date, starting in 2016. 
 

D. Organization Development Grants 
City of Kelowna support for organization development projects was introduced in 2014 as part 
of the Project Grant program. This support assists non-profit arts, culture and heritage 
organizations in undertaking activities or initiatives which develop the organization’s capacity 
and sustainability. 

Organizational capacity and sustainability describes a suite of planning and development tasks 
which are typically beyond the scope of normal day-to-day operations. These tasks usually fall 
within the purview of the organization’s Board and management staff, but may also be led by 
committees, task forces or advisory groups. 

Examples of capacity and sustainability projects are: building excellence in Board 
governance, strategic planning, leadership training for Board members, staff or volunteers, 
fund development, certification or accreditation, audience development, market research, 
data capture and analysis, succession planning, and program evaluation.  

Broadly-stated outcomes of an organization development project include an enhanced ability 
to adapt to change, to build strength and resilience, to accumulate working or ‘risk’ capital, 
and deliver impactful programs and services in the community. 

Funding is used to pay for consulting services or for tuition in reputable programs. 
Organization Development grants are provided on a matching basis of up to 50% of the total 
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project cost, to a maximum of $10,000. Organizations are expected to invest their own 
resources in these projects. 

Effective for the 2016 grant cycle, this program has separate guidelines and evaluation 
criteria, and a new application deadline of April 29, 2016 which will accommodate same-year 
applications from organizations receiving feedback on their 2016 operating grant applications. 
This means that support for organization development projects is available in the same year 
that development issues are identified, and enables an organization to address these issues in 
a more timely manner without the need to wait for the following year’s grant cycle.  

Guidelines for the Organization Development grants are provided as Appendix D. 
 
Program activity 
A chart summarizing applications and grant awards in the Operating and Project programs for 
the years 2010-2015 is included as Appendix E. 

 
Program promotion and information 
Cultural Services staff ensures that program guidelines and application forms are posted on 
the City website. 

Packages with printed guidelines and forms are also available at information workshops and 
on request. The majority of applicants access the materials through email and online. 
 
Through the City’s e-subscribe service and a database of contacts and past applicants, the 
City distributes an email bulletin announcing that guidelines and application forms are 
available. This is supported by news releases and occasional paid advertising. 
 
Three public information workshops are scheduled to help attendees with the 2016 
application process. All workshops are held at the Kelowna Community Theatre Black Box 
venue, and pre-registration is requested: 

 
Tuesday, October 13, 2015 
 Workshop #1 – 10:00 a.m. to 12 Noon 
 Workshop #2 – 3:00 p.m. to 5:00 p.m. 
Wednesday, October 14, 2015 
 Workshop #3 – 10:00 a.m. to 12 Noon 

 
Registration for grant information workshops will be available on line at kelowna.ca or by 
phoning 250-469-8800. 
 
At each workshop, attendees are introduced to the program guidelines, application forms and 
evaluation process, and also have the opportunity to work through sample applications and 
evaluations to aid their understanding of what makes an application successful. 
 
Working with applicants 
Cultural Services staff work closely with applicants at all stages of the annual grant cycle. 
This working relationship ensures that staff: 

- can assist applicants in ensuring that they are applying in the appropriate program; 
- can bring together initiatives and organizations which might benefit from 

collaboration, or eliminate project overlap and duplication; 
- learn directly from applicants how grant processes and forms can be improved; 
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- can guide applicants and organizations in the development of high-quality programs 
and services which are aligned with City of Kelowna goals and objectives. 

 
Feedback from grant applicants about the assistance provided by staff has been very positive. 
The majority of applicants indicate that information provided by staff was helpful and clear, 
and that the process is well managed. 
 
General Operating and Project grants: the role of the Central Okanagan Foundation 
The Central Okanagan Foundation has worked with Cultural Services since 2010 to administer 
an independent, arms length evaluation process for both General Operating and Project 
grants. This relationship will continue for 2016. The Foundation will receive a fee of $10,000. 
The Foundation’s role is to: 
 

 Recruit the Adjudication Committees, provide applications to the committee 
members and convene and facilitate the committee meetings where grant 
recommendations are formulated; and 

 Prepare the grant recommendations and deliver them to staff for presentation to 
Council. 

 
The underlying principles of the review process administered by the Central Okanagan 
Foundation as a third party agency are fairness, transparency and independence. 
 
Composition of the grant review committees 
The Central Okanagan Foundation, in consultation with Cultural Services, determines the 
composition of grant review committees. Six committee members (with alternates) are 
selected for each program. They are selected based on their experience, merit and familiarity 
with grant processes and the local arts, culture and heritage community. To the extent 
possible, the committees will also reflect the diversity of the community at large and the 
range of disciplines and activities reflected in the list of applicants. 
 
The work of committee members is governed by Terms of Reference prepared by the Central 
Okanagan Foundation. The Terms of Reference include clear procedural direction in the event 
of a real or perceived conflict of interest. Committee meetings are chaired by the 
Foundation’s Director of Grants & Community Initiatives. 
 
Since 2011, each Operating and Project grant committee has included one experienced grant 
adjudicator from Vancouver and it is proposed that this practice continue. Associated fees 
and expenses will be paid by the Central Okanagan Foundation as part of its Agreement with 
the City. 
 
A summary of the grant process for 2016 is provided in the following chart: 
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PHASE ONE Oct-Dec 2015 
Application Preparation & 

Intake 

PHASE TWO Nov 2015-Jan 2016 
Review Committees & 

Review Process 

PHASE THREE Jan-Feb 2016 
Grant Awards & Distribution 

Publication of guidelines and 
application forms (Oct) 

COF convenes and trains two 
committees for General Operating & 
Project grants (Oct-Nov) 
 

Staff contacts all applicants to advise on 
results and provide feedback from 
Committee review (late Jan/early Feb) 

Two public information 
workshops (Oct) 

Committees receive and complete 
independent review of all 
applications (Dec-Jan) 

Staff report to Council re: grant awards 
(early Feb) 

Staff support for applicants 
preparing applications (Nov) 

Each committee meets in roundtable 
to decide on grant awards (Jan) 

Follow up correspondence from staff to 
all applicants (Feb) 

Application deadline Dec. 4 Committee minutes prepared and 
provided to staff (Jan) 

Grant awards paid to recipients prior to 
end of February Staff screening of applications 

Dec. 7-11 

Applications to Central Okanagan 
Foundation (COF) by Dec. 14 

 
 
Accountability and performance measures 
All grant recipients are required to acknowledge City of Kelowna funding, primarily through 
use of the City logo in an approved manner on promotional materials. Cultural Services staff 
monitors this recognition on an ongoing basis and follows up with recipients as needed. 
 
Recipients are also required to file a final report within a prescribed timeline describing their 
use of City of Kelowna funding and the benefits and impact achieved. Failure to provide a 
report will disqualify an organization from making an application to any program in the 
future. 
 
Information provided in the reports is helpful to Cultural Services in a variety of ways, 
including documenting successes, measuring community participation and benefit, tracking 
program types and trends and generating ideas for further cultural programming. 
 
Internal circulation: 
Director, Active Living & Culture 
Communications Advisor 
 
Existing Policy: 
Council Cultural Policy 274 provides in part: 

 ‘The City of Kelowna Cultural Services Branch funds annual operating grants for local 
Arts, Culture and Heritage organizations. These grants are evaluated and 
recommended for approval by Council in an arms’ length process administered by an 
external organization.’ 
and 

 ‘The City of Kelowna Cultural Services Branch funds annual project grants for 
community festivals, and other events and projects that have a focus on arts, culture 
and heritage. These grants are evaluated and recommended for approval by Council in 
an arms’ length process administered by an external organization.’ 
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External Agency/Public Comments: 
The Central Okanagan Foundation has been consulted in the preparation of this report. 
 
Considerations not applicable to this report: 
Legal/Statutory Authority 
Legal/Statutory Procedural Requirements 
Financial/Budgetary Considerations 
Personnel Implications 
Communications Comments 
Alternate Recommendation 
 
Submitted by:  
 

 
 
S. Kochan, Cultural Services Manager 
 
 
Approved for inclusion: J. Gabriel, Director, Active Living & Culture Division 
 
 
 
Attachments: 
Appendix A – 2016 Professional Operating Grant Guidelines 
Appendix B – 2016 General Operating Grant Guidelines 
Appendix C – 2016 Project Grant Guidelines 
Appendix D – 2016 Organization Development Grant Guidelines 
Appendix E – Grant Summary 2010-2015 
 
cc: Director, Active Living & Culture 
 Communications Advisor 
 Director of Grants & Community Initiatives, Central Okanagan Foundation 
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2016 Cultural Grants – Professional Operating Program 
GUIDELINES 
 
Deadline: Thursday, December 17, 2015 at 4:00 p.m. PST 
 
 
 
 
 
 
 
 
 
If you have questions after reviewing these guidelines, you can obtain more 
information from Cultural Services staff. Please contact staff well in advance of the 
deadline: 
 

Sandra Kochan, Cultural Services Manager 
250-469-8935 
skochan@kelowna.ca 

 
 
 
 
 
 
 
 
 
 
 
 

Submit required materials by the deadline to: 
 

2016 Professional Operating Grants 
City of Kelowna Cultural Services Branch 

Glenmore Office* 
#105 – 1014 Glenmore Drive 

Kelowna, BC V1Y 4P2 
HOURS: Monday to Friday, 8:30 a.m. to 4:30 p.m. 

 
 

*located at the corner of Mountain Avenue and Glenmore Drive 
  

OPERATING - PROFESSIONAL 
APPENDIX A – Oct 5, 2015 
Overview of Cultural Grants 

142

mailto:skochan@kelowna.ca


2016 Cultural Grants – Professional Operating Program 
GUIDELINES 

Page 2 of 7 
 

CITY OF KELOWNA CULTURAL SERVICES BRANCH 
The City of Kelowna’s Cultural Services Branch is part of the Active Living & Culture Division 
and it administers a number of programs and services to advance the vision and goals of 
Kelowna’s Cultural Plan 2012-2017, the Official Community Plan and Cultural Policy 274. 
 
 
VISION: 
A community which is thriving, engaging and inspiring. 
 
 
GUIDING PRINCIPLES: 

• Accessibility, diversity and inclusion: lifelong access for all to cultural engagement and 
participation 

• Accountability and fiscal responsibility: using municipal resources effectively and 
efficiently 

• Innovation: being leaders in finding new solutions 
• Optimizing value: generate more value and impact from existing resources 
• Partnerships and collaboration: work with others to leverage energy, talent and 

resources 
 

 
GOALS 2016-2017: 
Cultural vitality: 

• Foster cultural leadership and artistic excellence 
• Integrate local heritage as part of cultural vitality 
• Enhance cultural vitality at street level: make arts, culture and heritage more visible, 

particularly in urban centres, neighbourhoods and public spaces; increase the number 
of people who attend and participate in arts, culture and heritage offerings 

• Build cultural citizenship and creative fitness: encourage individual expression and 
participation in arts, culture and heritage activity; youth engagement and arts 
education; outreach and creativity to reduce barriers to individual expression and 
participation. 

 
 
Strengthening the cultural ecosystem: 

• Capitalize on culture for tourism and the economy: activities and programs which 
promote and raise the cultural profile of Kelowna for both residents and visitors; 
contributing to a robust and dynamic creative economy through professional 
development and remunerated activity of artists and cultural workers; 

• Connect the cultural community; use a collaborative approach to reach across 
disciplines and sectors to enhance operational effectiveness and delivery of impactful 
programs in the community. 

 
 
Professional Operating Grants are one of many grant programs provided by Cultural Services 
and the City of Kelowna. Information about other grant opportunities is available on the 
City’s website: Home Page/City Hall/Council/Grants 
 
 
At www.kelowna.ca, learn more about: 
Cultural Plan: Home Page/Residents/Arts, Culture & Heritage/Cultural Plan 
Official Community Plan: Home Page/Residents/City Planning/Community Plan 
Cultural Policy 274: Home Page/City Hall/Council/Policies 
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1.0 PROFESSIONAL OPERATING PROGRAM OBJECTIVES AND DESCRIPTION 
1.1 Objectives: 
This program aims to provide consistent and reliable annual support to professional, established non-
profit arts and cultural organizations which provide impactful, quality programs and services,  
demonstrate sustainable operations and contribute to realization of the City’s cultural vision, 
principles and goals. 
 
Support provided by the City of Kelowna will assist these organizations with operational sustainability 
and enable development and delivery of their programs and services in the community. Support is 
provided on an annual basis. 
 
1.2 Organization profile: 
Organizations participating in this program are Kelowna-based, established, professional non-profit arts 
and cultural organizations that have a mission to develop, create, produce, present and disseminate 
artistic work in any artistic discipline (Aboriginal arts, community arts, dance, interdisciplinary, 
literary, media, multidisciplinary, music, theatre, visual arts). 
 
They have been incorporated for at least five (5) years and are guided by a clear and relevant mission 
and long-term goals and strategies. They are experienced in consistently developing and delivering 
programs and/or services which are artistically strong, with proven impact in the community. Led by 
full-time, paid professional staff (artistic and administrative), they are operating with a well-developed 
administrative structure, stable financial resources and planning, and an active Board of Directors with 
a clear governance role. 
 
1.3 Eligibility: 
To participate in this program, the organization must: 

• Be a registered non-profit society or a registered charity with the Canada Revenue Agency 
(CRA) and be registered for at least five (5) years at the time of the application deadline 

• Be physically located, have an active presence and have programs and services delivered within 
the City of Kelowna for at least three (3) years at the time of the application deadline 

• Have an established body of high quality work or services with a track record of consistent 
delivery and demand 

• Have received at least two (2) consecutive Operating or Project Grants from City of Kelowna 
Cultural Services 

• Compensate professional artists at standard rates 
• Have an independent Board of Directors composed of volunteers and representative of its 

mission and audience. Directors must: 
o Meet the minimum statutory requirements imposed by the relevant incorporation 

statute (i.e. BC Society Act) 
o Not be remunerated for their services as Director (except for reimbursement of 

reasonable expenses) nor hold concurrent staff positions; and 
o Function in a governance role and be active in policy, planning, legal and fiduciary 

responsibilities 
• Have full-time professional and paid leadership (artistic and administrative) – minimum 1 FTE 
• Have well-developed administrative systems, including financial, human resources and 

communications 
• Have financial resources and practices including: 

o For organizations entering the program in 2016 or subsequent years: sustained average 
annual cash budget of at least $200,000; 

o Diverse income including earned revenue, private sector sponsorships, donations and 
public sector support 

o Independently-prepared professional financial statements (audit or review 
engagement) 
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1.4 Ineligible organizations are: 
• Publicly funded or private educational institutions (public schools, universities, colleges, 

training organizations) 
• Organizations which do not have arts and cultural mandates 
• Organizations whose operations and activities are not consistent with the program objectives, 

description and/or eligibility requirements 
• Organizations which operate City-owned facilities and receive City of Kelowna support through 

a Lease & Operating Agreement 
• Organizations which deliver services and receive City of Kelowna support through a Service 

Agreement 
 
 
1.5 Ineligible activities are: 

• Deficit reduction 
• Bursaries or scholarships 
• Acquisition of real property 
• Development of capital proposals or feasibility studies 

 
 
2.0 APPLICATION PROCESS 
Due to the nature of the eligibility criteria for this program, application forms are available only 
through the Cultural Services office and will not be published on-line. Please contact Sandra Kochan, 
Cultural Services Manager, (250) 469-8935, skochan@kelowna.ca to discuss eligibility for this program 
and obtain more information. 
 
Eligible applicants will submit a package of requested materials to Cultural Services by the program 
deadline, 4 p.m. PST, Thursday, December 17, 2015. Incomplete or late applications will not be 
accepted. Receipt of a complete application prior to the deadline does not guarantee funding. 
 

 
3.0 ASSESSMENT CRITERIA 
The criteria listed below and in Schedule 1 represent ‘good’ practices for established professional non-
profit arts and culture organizations. Assessment will be based on the degree to which organizations 
meet the criteria, based on the information they provide. All organizations are unique, and will be at 
different stages in their lifecycle; there is no expectation that an organization must be demonstrating 
exceptional performance in all areas in order to receive funding support. However, the assessment 
criteria provide an objective framework within which the organization’s overall performance can be 
considered, and form the basis for constructive feedback to the organization. 
 
Criteria are weighted and grouped into five (5) categories: 

• Planning, Leadership and Administration (15%) 
• Artistic Programs and Services (30%) 
• Participation and Impact (30%) 
• Financial Management (15%) 
• Board and Governance (10%) 

 
Detailed criteria are listed in Schedule 1 of these Guidelines. 
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4.0 ASSESSMENT AND APPROVAL PROCESS 
 
4.1 Staff Review: 
Applications in this program are evaluated through Cultural Services staff review, which provides an 
opportunity for deeper analysis than would be possible through an independent committee. Staff may 
call upon experienced sector or discipline experts from other communities or funding agencies in an 
advisory capacity when circumstances warrant and may also consider input from the City of Kelowna’s 
Finance Department. 
 
4.2 Interview: 
Following completion of staff review, applicants (typically represented by one management staff 
person and one Board member), are invited to an interview with the Cultural Services Manager to 
discuss review findings, build understanding about how the organization will address any concerns 
arising, and engage in broader dialogue about the health of the sector, trends, and how the City of 
Kelowna can improve its service to the sector. 
 
4.3 Notification: 
Following the interview, a staff report to City Council with funding recommendations will be prepared 
and applicants will receive notification of the funding recommendations along with feedback arising 
from the review process. 
 
4.4 Funding Reductions and Fair Notice: 
The City of Kelowna may, in order to accommodate increasing demand in this program, reduce an 
organization’s funding in any year by up to 15% of the organization’s previous grant without advance 
notice. If the City wishes to reduce an organization’s funding by more than 15%, the City will give the 
organization at least 12 months’ advance notice of the proposed reduction. 
 
4.5 Request for Clarification/Request for Reconsideration: 
Applicants who do not agree with a funding recommendation may request further clarification from 
staff, or if still in disagreement after clarification, may make a formal request for reconsideration by 
the Director of the Active Living & Culture Division. In the event of a formal request for 
reconsideration, the City may delay distribution of some or all of the funds in this program until all of 
the recommendations have been resolved and approved by Council. 
 
4.6 Council Approval/Distribution: 
Following presentation of the staff report and approval of funding recommendations by City Council, 
applicants will receive a cheque and an accompanying confirmation letter detailing any terms and 
conditions, feedback or follow up items. Funding amounts approved by City Council are final. 
 
4.7 Annual Report: 
Organizations receiving funding through this program provide an annual report directly to City Council 
as Public-in-Attendance. Dates and formats for these presentations are arranged through the Cultural 
Services Manager. 
 
 
5.0 PROGRAM TIMELINES 
 
A typical timeline appears in the table below. The timeline is subject to change. 
 
Deadline Staff Review Interview Council Approval Distribution Annual report 
Dec 17 2015 Early Jan 2016 Late Jan 2016 Early Feb 2016 By end Feb 2016 Spring 2016 
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6.0 CONDITIONS OF FUNDING 
In addition to any specific terms and conditions which may arise from the annual review process, the 
conditions below will apply to any organization receiving funding from this program: 

• Grant funds must be applied to current expenses and must not be used to reduce or eliminate 
accumulated deficits or to retroactively fund activities; 

• The organization will make every effort to secure funding from other sources as indicated in its 
application; 

• The organization will maintain proper records and accounts of all revenues and expenditures 
relating to its activities and, upon the City’s request, will make all records and accounts 
available for inspection by the City or its auditors; 

• If there are any changes in the organization’s activities as presented in its application, Cultural 
Services must be notified in writing immediately and approve such changes; 

• In the event that the grant funds are not used for the organization’s activities as described in 
the application, they are to be repaid to the City in full. If the activities are completed without 
requiring the full use of the City funds, the remaining City funds are also to be returned to the 
City; 

• The organization must acknowledge the financial assistance of the City of Kelowna on all 
communications and promotional materials relating to its activities, such as programmes, 
brochures, posters, advertisements, websites, news releases and signs. Acknowledgement is 
provided by using the City of Kelowna logo in accordance with prescribed standards; 

• Receipt of a grant does not guarantee funding in the future. 
 
 
7.0 CONFIDENTIALITY 
All documents submitted by Applicants to the City become the property of the City. The City will make 
every effort to maintain the confidentiality of each application and the information contained therein 
except to the extent necessary to communicate information to staff and assessors for the purposes of 
evaluation, administration and analysis. The City will not release any of this information to the public 
except as required under the Province of British Columbia Freedom of Information and Protection of 
Privacy Act or other legal disclosure process. 
 
 
8.0 CONTACT INFORMATION  
Staff:  Sandra Kochan, Cultural Services Manager 
Address: 105 – 1014 Glenmore Drive 
  Kelowna, BC V1Y 4P2 
Phone:  (250) 469-8935 
Hours:  Monday – Friday, 8:30 a.m. to 4:30 p.m. 
Email:  skochan@kelowna.ca 
Website: kelowna.ca/culture 
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 SCHEDULE 1 – DETAILED ASSESSMENT CRITERIA 
Planning, 
Leadership and 
Administration 
 
15% 

There are clear and realistic goals with measurable actions and the required resources to 
implement them. They are linked to the mission, provide overall direction for the 
organization and drive day-to-day operations. 
There are appropriate positions and structures in place to support operations, programs or 
services and align with mission, goals and strategies. 
Executive Director (or equivalent) has appropriate experience in non-profit management, a 
good understanding of the sector, recognized locally and beyond as leader and influencer. 
Artistic Director (or equivalent) has appropriate experience and qualifications, good 
understanding of artistic practice and sector, established reputation for high quality work and 
vision, recognized locally and beyond as leader and influencer. 
The Executive Leadership vision is clear and aligns with the organization’s mission, goals and 
strategies and contributes to the development of broader sector goals and priorities. 
The Executive Leadership demonstrates a clear understanding of the organization’s 
performance and has an ability to adapt to changes in the sector. 

Artistic Programs 
and Services 
 
30% 

Programs and services are well-organized and align with mission, goals and strategies. 
The artists and creative personnel involved have the appropriate expertise and experience to 
contribute to the organization’s programs or services. 
The artistic vision or rationale is clear, aligns with the mission, and contributes to 
development of the artistic practice or sector. 
The artistic leadership demonstrates a clear understanding of the artistic impact of its 
programs or services and has an ability to adapt to the evolution of the artistic practice or 
sector. 

Participation and 
Impact 
 
30% 
 

There is evidence of demand and participation in the programs or services through 
quantifiable data including level of activity, attendance, participation, membership and 
volunteers. 
There are effective strategies in place to create awareness of, build appreciation for, and 
drive participation in the organization and its programs or services. 
There are practices in place to assess the impact of the organization’s programs or services 
on the people it serves and there is evidence of benefits to them. 
Assessment practices are used to inform program or service development in order to maintain 
demand and relevance in the sector. 
There are policies or practices and programs in place to eliminate barriers for people to 
participate in the organization and its programs or services. 

Financial 
Management 
 
15% 

Revenue includes all levels of government support, private sector, individual donations, 
investments or endowments, self-generated revenue and in-kind support. 
There is an appropriate balance of administrative and artistic expenses supportive of the 
mission and of professional artistic practices and fee standards. 
Realistic financial and budgeting practices are in place with expenses aligned to realistic 
revenue projections. Projections are often met or exceeded. 
The budget is well-integrated with ongoing operations, strategic directions and major 
planning initiatives. 
There is evidence of a healthy financial position (i.e. positive working capital, diversified 
revenues and funds, annual surplus trends) with adequate resources to support the 
organization’s mission and goals. 
There is evidence of financial planning for revenue-diversification, program support or 
growth, and to support long-term goals and strategies. 
If in a deficit position, there are realistic and achievable plans to reduce the deficit and build 
working capital to sustain current programs, operation and long-term viability. 

Board & 
Governance 
 
10% 
 

Board membership provides appropriate expertise and relevant community representation to 
support the mission, goals, and strategies of the organization. This expertise may be 
functional, content-driven, or community related. 
The Board model, committees, membership, terms and meeting frequency are clearly defined 
and appropriate to the organization’s mission, goals and strategies. 
The Board regularly reflects on its role and actively addresses challenges and opportunities 
which may influence the organization’s policy, planning or direction. 
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Deadline: Friday, December 4, 2015 at 3:00 p.m. PST 
 
 
 
 
 
 
These guidelines have been revised for 2016 – previous versions no longer apply. 
 
If you have questions after reviewing these guidelines, you can obtain more 
information from Cultural Services staff. Please contact staff well in advance of the 
deadline: 
 

Caroline Ivey, Cultural Services Coordinator 
(250) 469-8474 
civey@kelowna.ca 

 
 
 
 
 
 
 
 
 
 
 
 

Submit required materials by the deadline to: 
 

2016 General Operating Grants 
City of Kelowna Cultural Services Branch 

Glenmore Office* 
#105 – 1014 Glenmore Drive 

Kelowna, BC V1Y 4P2 
HOURS: Monday to Friday, 8:30 a.m. to 4:30 p.m. 

 
 

*located at the corner of Mountain Avenue and Glenmore Drive 
  

OPERATING - GENERAL 
Appendix B – Oct 5, 2015 
Overview of Cultural Grants 
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CITY OF KELOWNA CULTURAL SERVICES BRANCH 
The City of Kelowna’s Cultural Services Branch is part of the Active Living & Culture Division 
and it administers a number of programs and services to advance the vision and goals of 
Kelowna’s Cultural Plan 2012-2017, the Official Community Plan and Cultural Policy 274. 
 
 
VISION: 
A community which is thriving, engaging and inspiring. 
 
 
GUIDING PRINCIPLES: 

• Accessibility, diversity and inclusion: lifelong access for all to cultural engagement and 
participation 

• Accountability and fiscal responsibility: using municipal resources effectively and 
efficiently 

• Innovation: being leaders in finding new solutions 
• Optimizing value: generate more value and impact from existing resources 
• Partnerships and collaboration: work with others to leverage energy, talent and 

resources 
 

 
GOALS 2016-2017: 
Cultural vitality: 

• Foster cultural leadership and artistic excellence 
• Integrate local heritage as part of cultural vitality 
• Enhance cultural vitality at street level: make arts, culture and heritage more visible, 

particularly in urban centres, neighbourhoods and public spaces; increase the number 
of people who attend and participate in arts, culture and heritage offerings 

• Build cultural citizenship and creative fitness: encourage individual expression and 
participation in arts, culture and heritage activity; youth engagement and arts 
education; outreach and creativity to reduce barriers to individual expression and 
participation. 

 
 
Strengthening the cultural ecosystem: 

• Capitalize on culture for tourism and the economy: activities and programs which 
promote and raise the cultural profile of Kelowna for both residents and visitors; 
contributing to a robust and dynamic creative economy through professional 
development and remunerated activity of artists and cultural workers; 

• Connect the cultural community; use a collaborative approach to reach across 
disciplines and sectors to enhance operational effectiveness and delivery of impactful 
programs in the community. 

 
 
 
General Operating Grants are one of many grant programs provided by Cultural Services and 
the City of Kelowna. Information about other grant opportunities is available on the City’s 
website: Home Page/City Hall/Council/Grants 
 
 
At www.kelowna.ca, learn more about: 
Cultural Plan: Home Page/Residents/Arts, Culture & Heritage/Cultural Plan 
Official Community Plan: Home Page/Residents/City Planning/Community Plan 
Cultural Policy 274: Home Page/City Hall/Council/Policies  
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1.0 GENERAL OPERATING PROGRAM OBJECTIVES AND DESCRIPTION 
 
1.1 Objectives: 
This program aims to provide annual assistance to non-profit arts, culture and heritage organizations 
which provide impactful, quality programs and services, demonstrate sustainable operations and 
contribute to realization of the City’s cultural vision, principles and goals. 
 
Support provided by the City of Kelowna will assist these organizations with operational sustainability 
and enable development and delivery of their programs and services in the community. Support is 
provided on an annual basis. 
 
1.2 Organization profile: 
Organizations participating in this program are Kelowna-based, established, non-profit arts, culture and 
heritage organizations that have a mission to: 

1.2.1 develop, create, produce, present and disseminate artistic work in any artistic 
discipline (Aboriginal arts, community arts, dance, interdisciplinary, literary, media, 
multidisciplinary, music, theatre, visual arts, fibre arts); 
1.2.2 create, provide or facilitate events, materials, communications and/or services which 
interpret and convey the human history of Kelowna and/or foster preservation, stewardship, 
and public interpretation and appreciation of heritage knowledge, assets, collections and sites; 
1.2.3 provide public education, programs, events or services focused on awareness, 
appreciation and celebration of Aboriginal and other ethno-cultural heritage, including 
language, traditions and artforms; or 
1.2.4 develop and deliver programs and services which provide quality visual art, music or 
theatre experiences for participants living with chronic or permanent health conditions or 
disabilities which may limit their access to programs and services designed for the general 
population. 
1.2.5 provide services or resources in support of artists and arts organization in the areas of 
research, information, professional development, networking, administration, audience 
development, marketing and communications. 

 
They have been incorporated and actively providing the majority of their public programs and services 
in Kelowna for at least one (1) year prior to the application deadline. They demonstrate an inclusive, 
diverse and welcoming approach in their operations and activities. They have sound governance and 
are fiscally responsible, with diverse sources of revenue and good recordkeeping practices. They can 
demonstrate a need for financial support, and if they have a surplus or reserve, they have a plan for 
how that surplus or reserve will be used to improve their service to the community. They offer 
programming and/or services throughout the year. 
 
1.3 Eligibility: 
To participate in this program, the organization must: 

• Be a registered non-profit society or a registered charity with the Canada Revenue Agency 
(CRA) and be registered for at least one (1) year at the time of the application deadline; 

• Be physically located, have an active presence and have the majority of its programs and 
services delivered within the City of Kelowna for at least one (1) year at the time of the 
application deadline; 

• Have a mandate and carry out activities which are consistent with the vision, principles, goals 
and objectives of this program; 

• Be committed to providing arts, culture or heritage opportunities to Kelowna residents without 
exclusion of anyone by reason of religion, ethnicity, gender, age, sexual orientation, language, 
disability or income; 

• Have fulfilled all reporting requirements for any previous grants from the City of Kelowna; 
• Have an independent Board of Directors composed of volunteers and representative of its 

mission and audience. Directors must: 
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o Meet the minimum statutory requirements imposed by the relevant incorporation 
statute (i.e. BC Society Act); and 

o Not be remunerated for their services as Director (except for reimbursement of 
reasonable expenses) nor hold concurrent staff positions. 

• Have an annual budget and independently prepared financial statements indicating evidence of 
financial support from private and public sector sources other than the City of Kelowna. 
  

1.4 Ineligible organizations are: 
• Publicly funded or private educational institutions (public schools, universities, colleges, 

training organizations) 
• Organizations which do not have arts, cultural and heritage mandates as described in the 

organization profile 
• Organizations whose operations and activities are not consistent with the program objectives, 

description and/or eligibility requirements 
• Organizations which operate City-owned facilities and receive City of Kelowna support through 

a Lease & Operating Agreement 
• Organizations which receive City of Kelowna support through a Service Agreement or directly 

by a budget line item 
• Organizations which receive City of Kelowna support through the Professional Operating 

program 
• Organizations which have outstanding indebtedness to the City of Kelowna or which have not 

fulfilled reporting requirements for any previous grants from the City of Kelowna 
• Unincorporated committees, groups, collectives or individuals. 

 
1.5 Ineligible activities are: 

• Organization start up costs 
• Deficit reduction 
• Bursaries or scholarships 
• Acquisition of real property 
• Development of capital proposals or feasibility studies 
• Sports, politics, education, religion, social service or healthcare 
• Focused on attracting a limited or special interest audience 

 
 
2.0 APPLICATION PROCESS 
Application forms are available on the City’s website. 
 
Organizations considering submission of an application are encouraged to do the following prior to 
completing an application form and well in advance of the application deadline: 

• Review these guidelines 
• Contact City staff for more information 

o Caroline Ivey, civey@kelowna.ca, (250) 469-8474 
• Attend a grant information workshop in October 2016. 

 
Eligible applicants will mail or deliver the application form and required support materials by the 
program deadline, 3 p.m. PST, Friday, December 4, 2015 to: 

2016 General Operating Grants 
City of Kelowna Cultural Services Branch 
Glenmore Office* 
#105 – 1014 Glenmore Drive 
Kelowna, BC V1Y 4P2 
 
HOURS: Monday to Friday, 8:30 a.m. to 4:30 p.m. 
*located at the corner of Mountain Avenue and Glenmore Drive 
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Applications will not be accepted by email. 
 
Incomplete or late applications will not be accepted. Receipt of a complete application prior to the 
deadline does not guarantee funding. Obtaining an operating grant is a competitive process and 
demand exceeds available resources. 
 

 
3.0 ASSESSMENT CRITERIA 
The criteria listed below and in Schedule 1 represent ‘good’ practices for non-profit arts, culture and 
heritage organizations. Assessment will be based on the degree to which organizations meet the 
criteria, based on the information they provide. All organizations are unique, and will be at different 
stages in their lifecycle; there is no expectation that an organization must be demonstrating 
exceptional performance in all areas in order to receive funding support. However, the assessment 
criteria provide an objective framework within which the organization’s overall performance can be 
considered, and form the basis for constructive feedback to the organization. 
 
Criteria are weighted and grouped into three (3) categories: 

• Program Quality (30%) – the quality of programs and services provided to the community, 
including the involvement of local artists or other relevant disciplines, distinctive or innovative 
initiatives, alignment and fulfillment of civic and organization objectives; 

• Organizational effectiveness (30%) – sound governance and administration practices, financial 
health (i.e. realistic budgets with diversified sources of revenue), capacity for growth and 
adaptation, effective partner/collaborator; 

• Community Engagement and Impact (40%) – demonstrated audience and public participation, 
community support, growth, contributions to the health and vitality of the cultural sector, 
learning opportunities for artists, audiences and participants, enhancing Kelowna’s cultural 
profile. 

 
Detailed criteria are listed in Schedule 1 of these Guidelines. 
 
 
4.0 ASSESSMENT OF APPLICATIONS 
 
4.1 Independent Evaluation: 
Applications in this program are adjudicated by a panel of professional qualified peer and community 
representatives convened by an arms’ length contracted agency in consultation with City of Kelowna 
staff. 
 
Panelists are invited to participate based on their experience, merit and familiarity with grantmaking 
practice and the local arts, culture and heritage community. To the extent possible, the panel will 
reflect the diversity of the community at large and the range of disciplines and activities in the list of 
applicants. 
 
Panelists who have a real or perceived conflict of interest regarding any application will be required to 
declare that such a conflict exists and will not participate in decisions relating to that application. 
 
Cultural Services staff will be present as observers during the adjudication process, but will not be 
active participants. 
 
The adjudication panel will, within 60 days of the application deadline, provide its recommendations to 
City staff. The panel’s recommendations are final and will be presented by staff to Kelowna City 
Council in early February, 2016. 
  

153



2016 Cultural Grants – General Operating Program 
GUIDELINES 

Page 6 of 8 
 

 
4.2 Notification: 
Applicants will receive written notification of evaluation results by early February, 2016. Notification 
will include feedback from the evaluation panel. All applicants are encouraged to meet with City staff 
to review the panel’s feedback. 
 
4.3 Fair Notice/Organization Development: 
Feedback from the evaluation panel may include recommendations for improvement to the 
organization’s program quality, organizational effectiveness, or community engagement and impact.  
 
Organizations returning to the General Operating Program in subsequent years will be required to 
demonstrate how they have responded to the feedback and worked to make the necessary 
improvements. This information is part of the Final Report. 
 
Lack or insufficiency of response will be considered in future applications and may result in a reduction 
of support. 
 
Organizations receiving feedback or recommendations for improvement through review of their General 
Operating Grant application can develop an organization development project and apply for an 
Organization Development grant in the same year as their operating funding was reviewed. 
 
4.4 Distribution: 
Following presentation of the staff report to City Council, applicants will receive a cheque and an 
accompanying confirmation letter detailing any terms and conditions, feedback or follow up items. 
 
4.5 Final Report: 
Successful applicants will provide a Final Report in a prescribed format to the Cultural Services Branch. 
Receipt of these reports is a pre-condition for future eligibility in any Cultural Services grant program. 
Final Reports are provided to the evaluation panel and form part of their assessment. 
 
Final Reports for 2016 General Operating Grants must be submitted on or before October 31, 2016. 
 
 
5.0 TIMELINE 
 
A typical timeline appears in the table below. The timeline is subject to change. 
 
Deadline Panel Review Notification Council Report Distribution Final Report 
Dec 4 2015 Jan 2016 Late Jan 2016 Early Feb 2016 By end Feb 2016 Oct 31 2016 
 

6.0 CONDITIONS OF FUNDING 

In addition to any specific terms and conditions which may arise from the annual review process, the 
conditions below will apply to any organization receiving funding from this program: 

• Grant funds must be applied to current expenses and must not be used to reduce or eliminate 
accumulated deficits or to retroactively fund activities; 

• The organization will make every effort to secure funding from other sources as indicated in its 
application; 

• The organization will maintain proper records and accounts of all revenues and expenditures 
relating to its activities and, upon the City’s request, will make all records and accounts 
available for inspection by the City or its auditors; 
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• If there are any changes in the organization’s activities as presented in its application, Cultural 
Services must be notified in writing immediately and approve such changes; 

• In the event that the grant funds are not used for the organization’s activities as described in 
the application, they are to be repaid to the City in full. If the activities are completed without 
requiring the full use of the City funds, the remaining City funds are also to be returned to the 
City; 

• The organization must acknowledge the financial assistance of the City of Kelowna on all 
communications and promotional materials relating to its activities, such as programmes, 
brochures, posters, advertisements, websites, news releases and signs. Acknowledgement is 
provided by using the City of Kelowna logo in accordance with prescribed standards; 

• Receipt of a grant does not guarantee funding in the future. 
 
 
7.0 CONFIDENTIALITY 
All documents submitted by Applicants to the City become the property of the City. The City will make 
every effort to maintain the confidentiality of each application and the information contained therein 
except to the extent necessary to communicate information to staff and assessors for the purposes of 
evaluation, administration and analysis. The City will not release any of this information to the public 
except as required under the Province of British Columbia Freedom of Information and Protection of 
Privacy Act or other legal disclosure process. 
 
 
8.0 CONTACT INFORMATION  
Staff:  Caroline Ivey, Cultural Services Coordinator 
Address: 105 – 1014 Glenmore Drive 
  Kelowna, BC V1Y 4P2 
Phone:  (250) 469-8474 
Hours:  Monday – Friday, 8:30 a.m. to 4:30 p.m. 
Email:  civey@kelowna.ca 
Website: kelowna.ca/culture 
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 SCHEDULE 1 – DETAILED ASSESSMENT CRITERIA 
Program Quality 
 
30% 

Programs and services are well-organized. 
Programs and services are aligned with the organization’s vision, mission and goals. 
Programs and services are aligned with the 2016-2017 goals of the General Operating 
Program. 
Programs and services are designed and delivered in response to community interest or need. 
Programs and services are distinctive, original, unique or innovative. 
Local artists and/or cultural workers with appropriate expertise and experience are involved 
in program design and delivery.  
Programs have evolved or are evolving to reflect changes in the community and in the sector 
as a whole. 
The organization has a way to gather feedback about its programs and services and regularly 
evaluates and improves its programs and services in response. 

Organizational 
Effectiveness 
 
30% 

Revenue includes diverse sources of support, including public sector, private sector, 
individual donations, self-generated revenue and in-kind support. 
Sound financial and budgeting practices are in place with expenses aligned to realistic 
revenue projections. 
There is an appropriate balance between administrative and program-related costs to enable 
fulfillment of the organization’s mission and objectives. 
There is evidence of a healthy overall financial position with adequate resources to support 
the organization’s mission and goals. 
There is evidence of financial planning for revenue-diversification, program support or 
growth, and to support long-term goals and strategies. 
If in a deficit position, there are realistic and achievable plans to reduce the deficit and build 
working capital. 
Board membership provides appropriate expertise and relevant community representation to 
support the mission, goals, and strategies of the organization. 
The Board regularly reflects on its role and actively addresses challenges and opportunities 
which may influence the organization’s policy, planning or direction. 
The organization has leveraged its human and financial resources by actively collaborating 
with other organizations to deliver programs or initiatives. 
There are clear and realistic goals with measurable actions and the required resources to 
implement them. They are linked to the mission, provide overall direction for the 
organization and drive day-to-day operations. 
There are appropriate positions and structures in place to support operations, programs or 
services and align with mission, goals and strategies. 

Community 
Engagement and 
Impact 
 
40% 

There is evidence of demand and participation in the programs or services through 
quantifiable data including level of activity, attendance, participation, membership and 
volunteers. 
There are effective strategies in place to create awareness of, build appreciation for, and 
drive participation in the organization and its programs or services. 
There are policies or practices and programs in place to eliminate barriers for people to 
participate in the organization and its programs or services. 
The organization is aware of the potential of cultural tourism and has effective strategies in 
place to engage both residents and visitors in its programs. 
The organization actively provides learning opportunities for its audiences, participants and 
volunteers. 
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Deadline: Friday, December 4, 2015 at 3:00 p.m. PST 
 
 
 
 
 
 
These guidelines have been revised for 2016 – previous versions no longer apply. 
 
NOTE: effective for the 2016 grant cycle, requests for support for organization 
development projects are governed by separate guidelines available here. 
 
 
 
If you have questions after reviewing these guidelines, you can obtain more 
information from Cultural Services staff. Please contact staff well in advance of the 
deadline: 
 

Caroline Ivey, Cultural Services Coordinator 
(250) 469-8474 
civey@kelowna.ca 

 
 
 
 
 
 
 
 
 

Submit required materials by the deadline to: 
 

2016 Project Grants 
City of Kelowna Cultural Services Branch 

Glenmore Office* 
#105 – 1014 Glenmore Drive 

Kelowna, BC V1Y 4P2 
HOURS: Monday to Friday, 8:30 a.m. to 4:30 p.m. 

 
 

*located at the corner of Mountain Avenue and Glenmore Drive 
  

PROJECT 
Appendix C – Oct 5, 2015 
Overview of Cultural Grants 
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CITY OF KELOWNA CULTURAL SERVICES BRANCH 
The City of Kelowna’s Cultural Services Branch is part of the Active Living & Culture Division 
and it administers a number of programs and services to advance the vision and goals of 
Kelowna’s Cultural Plan 2012-2017, the Official Community Plan and Cultural Policy 274. 
 
 
VISION: 
A community which is thriving, engaging and inspiring. 
 
 
GUIDING PRINCIPLES: 

• Accessibility, diversity and inclusion: lifelong access for all to cultural engagement and 
participation 

• Accountability and fiscal responsibility: using municipal resources effectively and 
efficiently 

• Innovation: being leaders in finding new solutions 
• Optimizing value: generate more value and impact from existing resources 
• Partnerships and collaboration: work with others to leverage energy, talent and 

resources 
 

 
GOALS 2016-2017: 
Cultural vitality: 

• Foster cultural leadership and artistic excellence 
• Integrate local heritage as part of cultural vitality 
• Enhance cultural vitality at street level: make arts, culture and heritage more visible, 

particularly in urban centres, neighbourhoods and public spaces; increase the number 
of people who attend and participate in arts, culture and heritage offerings 

• Build cultural citizenship and creative fitness: encourage individual expression and 
participation in arts, culture and heritage activity; youth engagement and arts 
education; outreach and creativity to reduce barriers to individual expression and 
participation. 

 
 
Strengthening the cultural ecosystem: 

• Capitalize on culture for tourism and the economy: activities and programs which 
promote and raise the cultural profile of Kelowna for both residents and visitors; 
contributing to a robust and dynamic creative economy through professional 
development and remunerated activity of artists and cultural workers; 

• Connect the cultural community; use a collaborative approach to reach across 
disciplines and sectors to enhance operational effectiveness and delivery of impactful 
programs in the community. 

 
 
 
Project Grants are one of many grant programs provided by Cultural Services and the City of 
Kelowna. Information about other grant opportunities is available on the City’s website: 
Home Page/City Hall/Council/Grants 
 
 
At www.kelowna.ca, learn more about: 
Cultural Plan: Home Page/Residents/Arts, Culture & Heritage/Cultural Plan 
Official Community Plan: Home Page/Residents/City Planning/Community Plan 
Cultural Policy 274: Home Page/City Hall/Council/Policies  
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1.0 PROJECT PROGRAM OBJECTIVES AND DESCRIPTION 
 
1.1 Objectives: 
This program aims to provide assistance to non-profit organizations which provide festivals, events, or 
special projects which are publicly accessible, prominently feature arts, culture and heritage and are 
aligned with the City’s cultural vision, principles and goals. 
 
Organizations need not be from the arts, culture or heritage sector but must, through their application, 
demonstrate that their festival, event or project has an arts, culture or heritage focus. 
 
Cultural facility operators or recipients of General or Professional Operating grants from the City of 
Kelowna are eligible to apply but must clearly demonstrate that their proposed project is outside the 
scope of their annual programs and services which are already supported by the City. 
 
Grants are available for up to 50% of the total project cost, to a maximum of $10,000. Project grants 
require matching support from other sources which is equal to or more than the amount provided by 
the City. Matching contributions may be cash or in kind and must be identified, even if not confirmed, 
in the application. Projects must be completed by December 31, 2016, unless alternate arrangements 
are made with City staff. 
 
Support from this program acknowledges that new initiatives often need ‘seed money’ to get started. 
Grant funds can be used for: 

• Venue rental and other venue related costs (tents, furniture, audio/visual/lighting and other 
equipment, technical/trade services) 

• Material costs relating to design, production/fabrication and installation of new or original 
works, structures, sets or costumes relating to the project; 

• Payment of fees and expenses for participating artists and cultural professionals; 
• Design, production and distribution of original material in any medium which is suitable for a 

public audience, and does not contain commercial or advertising content (i.e. information 
brochures, interpretive signage, maps, video). Websites, promotional items (ads, posters, 
handbills) and directional signage are excluded. 

• Fees for licenses, permits, insurance and security 
• Costs of volunteer recruitment, training and support. 

 
This program is not intended to be an ongoing source of support and the entrance of new applicants 
and projects into the program is a key objective. Effective for the 2017 grant cycle, organizations will 
be limited to a maximum of three (3) grants from this program for the same project. An organization 
which has accessed this program three (3) times for the same project, regardless of the years in which 
support was provided, will no longer be eligible for support of that project. 
 
Applicants are strongly encouraged to ensure that arts, culture or heritage professionals are engaged in 
the project and compensated for their participation in accordance with sector standards.1 
 
Note: effective for the 2016 grant cycle, requests for support for organization development projects 
are governed by separate guidelines available here. 
  

                                                 
1 Please refer to: American Federation of Musicians: www.afm.org; Canadian Actors Equity Association: 
www.caea.com; Canadian League of Composers: www.clc-lcc.ca; Canadian Alliance of Dance Artists: 
www.cadabc.org; Professional Writers Association of Canada: www.pwac.ca; Canadian Artists Representation/Le 
front des artistes canadiens/CARFAC: www.carfac.ca. 
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1.2 Organization profile: 
Organizations participating in this program are Kelowna-based, established, non-profit organizations 
which have been incorporated and actively providing the majority of their public programs and services 
in Kelowna for at least one (1) year prior to the application deadline. They demonstrate an inclusive, 
diverse and welcoming approach in their operations and activities. They have sound governance and 
are fiscally responsible, with diverse sources of revenue and good recordkeeping practices. 
 
The organization has a vision and a feasible plan and budget for the creation and delivery of a festival, 
event or project which has an arts, culture or heritage focus, has artistic or cultural leadership, and 
will be accessible and beneficial to Kelowna residents. 
 
1.3 Eligibility: 
To participate in this program, the organization must: 

• Be a registered non-profit society or a registered charity with the Canada Revenue Agency 
(CRA) and be registered for at least one (1) year at the time of the application deadline; 

• Be physically located, have an active presence and have the majority of its programs and 
services delivered within the City of Kelowna for at least one (1) year at the time of the 
application deadline; 

• Either solely, or in partnership with others, propose an initiative which is consistent with the 
vision, principles, goals and objectives of this program; 

• Be committed to carrying out its initiative for the benefit of Kelowna residents without 
exclusion of anyone by reason of religion, ethnicity, gender, age, sexual orientation, language, 
disability or income; 

• Have fulfilled all reporting requirements for any previous grants from the City of Kelowna; 
• Have other revenue sources for the project; 
• Have an independent Board of Directors composed of volunteers and representative of its 

mission and audience. Directors must: 
o Meet the minimum statutory requirements imposed by the relevant incorporation 

statute (i.e. BC Society Act); and 
o Not be remunerated for their services as Director (except for reimbursement of 

reasonable expenses) nor hold concurrent staff positions. 
• Submit a project budget; 
• Provide independently prepared financial statements for the most recently completed fiscal 

year. 
 
1.4 Ineligible organizations are: 

• Publicly funded or private educational institutions (public schools, universities, colleges, 
training organizations) 

• Organizations whose mandates, operations and activities are not consistent with the program 
objectives, description and/or eligibility requirements 

• Organizations which have outstanding indebtedness to the City of Kelowna or which have not 
fulfilled reporting requirements for any previous grants from the City of Kelowna 

• Unincorporated committees, groups, collectives or individuals 
 
 
1.5 Examples of eligible activities: 
a) Festival – an organized event which occurs over more than one day, incorporates an intensive level 
of planned activity into those days, and demonstrates established or potential audience support from a 
broad range of the community. Must have an arts, culture or heritage focus. 
 
b) Event – an organized performance, gathering, activity or cluster of actvities which occurs on a single 
day. Examples include activities which are to be delivered during 2016 Culture Days (September 23-25). 
Must have an arts, culture or heritage focus. 
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c) Project – a special initiative which may be one-time, with clear start and end dates and identified 
outcomes. Examples include new or unique collaborations, creation of new work, publications, artist 
residencies, workshops or conferences, or other time-bound initiatives which have discrete budgets, 
plans and sources of support. Must have an arts, culture or heritage focus. 
 
d) Art – includes any artistic discipline - Aboriginal arts, community arts, dance, interdisciplinary, 
literary, media, multidisciplinary, music, theatre, visual arts. 
 
e) Heritage – includes events, materials, communications and/or services which interpret and convey 
the human history of Kelowna and/or foster preservation, stewardship, and public interpretation and 
appreciation of heritage knowledge, assets, collections and sites. 
 
f) Culture – includes public education, programs, events or services focused on awareness, appreciation 
and celebration of Aboriginal and other ethno-cultural heritage, including language, traditions and 
artforms. 
 
Note: effective for the 2016 grant cycle, requests for support for organization development projects 
are governed by separate guidelines available here. 
 

1.6 Ineligible activities are: 
• Projects without a central artistic, cultural or heritage focus 
• Projects which do not engage artists and/or cultural workers in a leadership role 
• Trade shows 
• Fundraising 
• Projects which already receive financial or in kind support (including site provision) from other 

City of Kelowna sources, including City of Kelowna Outdoor Event Offset Grants 
• Organization start up costs or ongoing operating or administration expenses 
• Costs of décor, food, beverage and purchased advertising 
• Retroactive funding for events which have already occurred 
• Deficit reduction 
• Bursaries or scholarships 
• Construction, renovation, property purchase or major equipment purchases 
• Development of capital proposals or feasibility studies 
• Activities focused on sports, politics, education, religion, social service or healthcare. 

 
 
2.0 APPLICATION PROCESS 
Due to the nature of the eligibility criteria fo this program, application forms are available only 
through the Cultual Services office and will not be published on-line. Please contact Caroline Ivey, 
(250) 469-8474, civey@kelowna.ca to discuss eligibility for this program and obtain more information. 
 
Organizations considering submission of an application are encouraged to do the following well in 
advance of the application deadline: 

• Review these guidelines 
• Contact City staff for more information 
• Attend a grant information workshop in October 2016 
• Prepare a draft application and have it reviewed by City staff or a knowledgeable advisor 

 
Eligible applicants will mail or deliver the application form and required support materials by the 
program deadline, 3 p.m. PST, Friday, December 4, 2015 to: 

2016 Project Grants 
City of Kelowna Cultural Services Branch 
Glenmore Office* 
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#105 – 1014 Glenmore Drive 
Kelowna, BC V1Y 4P2 
 
HOURS: Monday to Friday, 8:30 a.m. to 4:30 p.m. 
*located at the corner of Mountain Avenue and Glenmore Drive 

 
Applications will not be accepted by email. 
 
Incomplete or late applications will not be accepted. Receipt of a complete application prior to the 
deadline does not guarantee funding. Obtaining a grant is a competitive process and demand exceeds 
available resources. 
 

 
3.0 ASSESSMENT CRITERIA 
The criteria listed below and in Schedule 1 represent ‘good’ practices for project development and 
delivery. Assessment will be based on the degree to which organizations meet the criteria, based on 
the information they provide. All organizations and projects are unique; there is no expectation that an 
organization must be demonstrating exceptional performance in all areas in order to receive funding 
support. However, the assessment criteria provide an objective framework within which the project’s 
feasibility and impact can be considered, and form the basis for constructive feedback to the 
organization. 
 
Criteria are weighted and grouped into three (3) categories: 

• Quality of Proposed Project (30%) – distinctive or innovative initiative, qualifications and 
experience of artistic/cultural leadership, type and depth of arts, culture or heritage features, 
extent to which initiative fosters dialogue, learning, reflection, awareness, new perspectives, 
or celebration of Kelowna’s cultural identity and community, alignment with and fulfillment of 
civic objectives 

• Feasibility of Proposed Project (30%) – realistic budget which reflects reasonable revenues and 
expenses, evidence of community support, diverse revenue sources, planning and management 
expertise to realize the project, involvement of committed collaborators or partners, a 
realistic timeline for completion of the project by year end 

• Impact of Proposed Project (40%) – anticipated attendance/participation, demographics and 
reach of anticipated attendance/participation, clearly articulated objectives and outcomes for 
the project, how the success of the project will be evaluated, potential to attract a non-
resident audience, sensitivity to and mitigation of environmental impacts, education/learning 
opportunities, legacy potential of project 
 

Detailed criteria are listed in Schedule 1 of these Guidelines. 
 
 
4.0 ASSESSMENT OF APPLICATIONS 
 
4.1 Independent Evaluation: 
Applications in this program are adjudicated by a panel of professional qualified peer and community 
representatives convened by an arms’ length contracted agency in consultation with City of Kelowna 
staff. 
 
Panelists are invited to participate based on their experience, merit and familiarity with grantmaking 
practice and the local arts, culture and heritage community. To the extent possible, the panel will 
reflect the diversity of the community at large and the range of disciplines and activities in the list of 
applicants. 
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Panelists who have a real or perceived conflict of interest regarding any application will be required to 
declare that such a conflict exists and will not participate in decisions relating to that application. 
 
Cultural Services staff will be present as observers during the adjudication process, but will not be 
active participants. 
 
The adjudication panel will, within 60 days of the application deadline, provide its recommendations to 
City staff. The panel’s recommendations are final and will be presented by staff to Kelowna City 
Council in early February, 2016. 
 
4.2 Notification: 
Applicants will receive written notification of evaluation results by early February, 2016. Notification 
will include feedback from the evaluation panel. All applicants are encouraged to meet with City staff 
to review the panel’s feedback. 
 
4.3 Distribution: 
Following presentation of the staff report to City Council, applicants will receive a cheque and an 
accompanying confirmation letter detailing any terms and conditions, feedback or follow up items. 
 
4.4 Final Report: 
Successful applicants will provide a Final Report in a prescribed format to the Cultural Services Branch. 
Receipt of these reports is a pre-condition for future eligibility in any Cultural Services grant program. 
Final Reports are provided to the evaluation panel and form part of their assessment. 
 
Final Reports for 2016 Project Grants must be submitted within 60 days of completion of the project. If 
the applicant intends to apply for support in 2017, a Final Report for the 2016 project must be provided 
prior to the 2017 grant deadline. 
 
 
5.0 TIMELINE 
 
A typical timeline appears in the table below. The timeline is subject to change. 
 
Deadline Panel Review Notification Council Report Distribution Final Report 
Dec 4 2015 Jan 2016 Late Jan 2016 Early Feb 2016 By end Feb 2016 Within 60 days 

of completion 
or prior to 
2017 deadline 

 

6.0 CONDITIONS OF FUNDING 

In addition to any specific terms and conditions which may arise from the annual review process, the 
conditions below will apply to any organization receiving funding from this program: 

• Grant funds must be applied to current expenses and must not be used to reduce or eliminate 
accumulated deficits or to retroactively fund activities; 

• The organization will make every effort to secure funding from other sources as indicated in its 
application; 

• The organization will maintain proper records and accounts of all revenues and expenditures 
relating to its activities and, upon the City’s request, will make all records and accounts 
available for inspection by the City or its auditors; 

• If there are any changes in the organization’s activities as presented in its application, Cultural 
Services must be notified in writing immediately and approve such changes; 
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• In the event that the grant funds are not used for the organization’s activities as described in 
the application, they are to be repaid to the City in full. If the activities are completed without 
requiring the full use of the City funds, the remaining City funds are also to be returned to the 
City; 

• The organization must acknowledge the financial assistance of the City of Kelowna on all 
communications and promotional materials relating to its activities, such as programmes, 
brochures, posters, advertisements, websites, news releases and signs. Acknowledgement is 
provided by using the City of Kelowna logo in accordance with prescribed standards; 

• Receipt of a grant does not guarantee funding in the future. 
 
 
7.0 CONFIDENTIALITY 
All documents submitted by Applicants to the City become the property of the City. The City will make 
every effort to maintain the confidentiality of each application and the information contained therein 
except to the extent necessary to communicate information to staff and assessors for the purposes of 
evaluation, administration and analysis. The City will not release any of this information to the public 
except as required under the Province of British Columbia Freedom of Information and Protection of 
Privacy Act or other legal disclosure process. 
 
 
8.0 CONTACT INFORMATION  
Staff:  Caroline Ivey, Cultural Services Coordinator 
Address: 105 – 1014 Glenmore Drive 
  Kelowna, BC V1Y 4P2 
Phone:  (250) 469-8474 
Hours:  Monday – Friday, 8:30 a.m. to 4:30 p.m. 
Email:  civey@kelowna.ca 
Website: kelowna.ca/culture 
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 SCHEDULE 1 – DETAILED ASSESSMENT CRITERIA 
Project Quality 
 
30% 

The project has a central arts, culture or heritage idea or theme which is clearly articulated. 
The project is aligned with the applicant’s core mission. 
The project is aligned with program objectives, vision, principles and goals. 
The project is a unique or distinctive addition to Kelowna’s cultural identity and community. 
There is qualified artistic and/or cultural leadership for the project. 
The project provides for public engagement in the central idea or theme. 
If the applicant receives operating support from the City of Kelowna, the project is clearly 
distinct and separate from the applicant’s normal programs and services already supported by 
the City. 

  
Project 
Feasibility 
 
30% 

The project is well-organized. 
Artistic and cultural leadership is appropriately engaged and compensated. 
The organization has sufficient human and cash resources to support the project and the 
project budget. 
There is a realistic and achievable timeline for completion of the project by the end of 2016. 
The project budget reflects diverse sources of revenue, including earned revenue and 
community support. 
The proposed use of grant funds is consistent with the program objectives and description. 
The project budget reflects a reasonable balance between administrative and production 
costs for the project. 
Current letters of project support have been provided by named partners and collaborators. 
The applicant has strategies in place to create awareness of, build appreciation for and drive 
participation in the project. 
Matching requirements of the program have been met. 
 

Project Impact 
 
40% 

There is evidence of demand, need or an audience for the project. 
The project has the potential to engage new or underserved audiences. 
The applicant has identified specific, measurable outcomes for the project. 
The applicant has determined how the success of the project will be evaluated. 
The applicant has identified strategies to eliminate barriers for people to participate in the 
project. 
The applicant has considered the potential for cultural tourism and has effective strategies in 
place to engage both residents and visitors in the project. 
There are education/learning opportunities in the project which are beneficial to artists, 
cultural workers and/or the community at large. 
Any environmental impacts of the project have been identified, along with mitigation 
strategies. 
The applicant intends to continue or expand the project in future years. 
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Deadline: Friday, April 29, 2016 at 3:00 p.m. PST 
 
 
 
 
 
 
These guidelines have been revised for 2016 – previous versions no longer apply. 
 
 
 
 
If you have questions after reviewing these guidelines, you can obtain more 
information from Cultural Services staff. Please contact staff well in advance of the 
deadline: 
 

Caroline Ivey, Cultural Services Coordinator 
(250) 469-8474 
civey@kelowna.ca 

 
 
 
 
 
 
 
 
 

Submit required materials by the deadline to: 
 

2016 Organization Development Grants 
City of Kelowna Cultural Services Branch 

Glenmore Office* 
#105 – 1014 Glenmore Drive 

Kelowna, BC V1Y 4P2 
HOURS: Monday to Friday, 8:30 a.m. to 4:30 p.m. 

 
 

*located at the corner of Mountain Avenue and Glenmore Drive 
  

ORGANIZATION DEVELOPMENT 
Appendix D – Oct 5, 2015 
Overview of Cultural Grants 
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CITY OF KELOWNA CULTURAL SERVICES BRANCH 
The City of Kelowna’s Cultural Services Branch is part of the Active Living & Culture Division 
and it administers a number of programs and services to advance the vision and goals of 
Kelowna’s Cultural Plan 2012-2017, the Official Community Plan and Cultural Policy 274. 
 
 
VISION: 
A community which is thriving, engaging and inspiring. 
 
 
GUIDING PRINCIPLES: 

• Accessibility, diversity and inclusion: lifelong access for all to cultural engagement and 
participation 

• Accountability and fiscal responsibility: using municipal resources effectively and 
efficiently 

• Innovation: being leaders in finding new solutions 
• Optimizing value: generate more value and impact from existing resources 
• Partnerships and collaboration: work with others to leverage energy, talent and 

resources 
 

 
GOALS 2016-2017: 
Cultural vitality: 

• Foster cultural leadership and artistic excellence 
• Integrate local heritage as part of cultural vitality 
• Enhance cultural vitality at street level: make arts, culture and heritage more visible, 

particularly in urban centres, neighbourhoods and public spaces; increase the number 
of people who attend and participate in arts, culture and heritage offerings 

• Build cultural citizenship and creative fitness: encourage individual expression and 
participation in arts, culture and heritage activity; youth engagement and arts 
education; outreach and creativity to reduce barriers to individual expression and 
participation. 

 
 
Strengthening the cultural ecosystem: 

• Capitalize on culture for tourism and the economy: activities and programs which 
promote and raise the cultural profile of Kelowna for both residents and visitors; 
contributing to a robust and dynamic creative economy through professional 
development and remunerated activity of artists and cultural workers; 

• Connect the cultural community; use a collaborative approach to reach across 
disciplines and sectors to enhance operational effectiveness and delivery of impactful 
programs in the community. 

 
 
 
Organization Development Grants are one of many grant programs provided by Cultural 
Services and the City of Kelowna. Information about other grant opportunities is available on 
the City’s website: Home Page/City Hall/Council/Grants 
 
 
At www.kelowna.ca, learn more about: 
Cultural Plan: Home Page/Residents/Arts, Culture & Heritage/Cultural Plan 
Official Community Plan: Home Page/Residents/City Planning/Community Plan 
Cultural Policy 274: Home Page/City Hall/Council/Policies  
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1.0 PROJECT PROGRAM OBJECTIVES AND DESCRIPTION 
 
1.1 Objectives: 
This program aims to provide assistance to non-profit arts, culture and heritage organizations for the 
purpose of undertaking activities or initiatives which develop the organization’s capacity and 
sustainability. 
 
Organizational capacity and sustainability describes a suite of planning and development tasks which 
are typically beyond the scope of normal day-to-day operations. These tasks usually fall within the 
purview of the organization’s Board and management staff, but may also be led by committees, task 
forces or advisory groups. 
 
Examples of organization development projects are provided below, but this list is not exhaustive and 
there may be other examples. Broadly-stated outcomes of an organization development project include 
an enhanced ability to adapt to change, to build strength and resilience, to accumulate working or 
‘risk’ capital, and to deliver impactful programs and services in the community. 
 
The need for organization development may be identified by the organization itself, or it may arise 
through feedback from a funding agency, organization members or community stakeholders. 
Occasionally, organization development projects are undertaken because the organization has 
encountered a crisis or major challenge which cannot be resolved without the benefit of outside 
expertise and additional resources. 
 
Organizations must provide an honest self-assessment of their strengths and weaknesses and lifecycle 
in order to participate in this program. 
 
Examples of organization development projects are: building skills for excellence in Board governance, 
strategic planning, leadership training for Board members, staff or volunteers, fund development, 
certification or accreditation, audience development, market research, data capture and analysis, 
succession planning, and program evaluation.  
 
Funding is used to pay for consulting services or for tuition in reputable programs. Organization 
Development grants are a type of project grant, and are available for up to 50% of the total project 
cost, to a maximum of $10,000. Organization Development grants require matching support from other 
sources which is equal to or more than the amount provided by the City. Matching contributions may be 
cash or in kind and must be identified, even if not confirmed, in the application. Two or more 
organizations may partner on an organization development project and undertake joint planning or 
training. 
 
Effective for the 2016 grant cycle, this program has a new application deadline which will 
accommodate same-year applications from organizations receiving feedback on their operating grant 
applications. This means that support for organization development projects is available in the same 
year that development issues are identified, and enables an organization to address these issues in a 
more timely manner.  
 
1.2 Organization profile: 
Organizations participating in this program are Kelowna-based, established, non-profit arts, culture and 
heirtage organizations which have a mission to: 

1.2.1 develop, create, produce, present and disseminate artistic work in any artistic 
discipline (Aboriginal arts, community arts, dance, interdisciplinary, literary, media, 
multidisciplinary, music, theatre, visual arts, fibre arts); 
1.2.2 create, provide or facilitate events, materials, communications and/or services which 
interpret and convey the human history of Kelowna and/or foster preservation, stewardship, 
and public interpretation and appreciation of heritage knowledge, assets, collections and sites; 
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1.2.3 provide public education, programs, events or services focused on awareness, 
appreciation and celebration of Aboriginal and other ethno-cultural heritage, including 
language, traditions and artforms; 
1.2.4 develop and deliver programs and services which provide quality visual arts, music or 
theatre experiences for participants living with chronic or permanent health conditions or 
disabilities which may limit their access to programs and services designed for the general 
population; or 
1.2.5 provide services or resources in support of artists and arts organizations in the areas of 
research, information, professional development, networking, administration, audience 
development, marketing and communications. 

 
They have been incorporated and actively providing the majority of their public programs and services 
in Kelowna for at least one (1) year prior to the application deadline. They demonstrate an inclusive, 
diverse and welcoming approach in their operations and activities. They have sound governance and 
are fiscally responsible, with diverse sources of revenue and good recordkeeping practices. They can 
demonstrate a need for financial support, and if they have a surplus or reserve, they have a plan for 
how that surplus or reserve will be used to improve their service to the community. They offer 
programming and/or services throughout the year. 
 
Finally, they have, in the 24 months preceding the application deadline, received operating support 
from the City of Kelowna Cultural Services Branch through one of the following avenues: 

• Professional Operating Program 
• General Operating Program 
• General budget (Lease & Operating Agreement, Service Agreement or other) 

 
The organization has, through critical self-assessment, identified a need for organization development 
and has proposed a viable project with specific, measurable deliverables and outcomes to address 
organization development needs. They are committed to completing their project by the end of the 
calendar year 2016, unless alternate arrangements are made with City staff. 
 
1.3 Eligibility: 
To participate in this program, the organization must: 

• Be a registered non-profit society or a registered charity with the Canada Revenue Agency 
(CRA) and be registered for at least one (1) year at the time of the application deadline; 

• Be physically located, have an active presence and have the majority of its programs and 
services delivered within the City of Kelowna for at least one (1) year at the time of the 
application deadline; 

• Have an arts, culture, heritage or arts service mandate which is consistent with vision, 
principles, goals and objectives of this program; 

• Have fulfilled all reporting requirements for any previous grants from the City of Kelowna; 
• Have an independent Board of Directors composed of volunteers and representative of its 

mission and audience. Directors must: 
o Meet the minimum statutory requirements imposed by the relevant incorporation 

statute (i.e. BC Society Act); and 
o Not be remunerated for their services as Director (except for reimbursement of 

reasonable expenses) nor hold concurrent staff positions. 
• Provide a current year operating budget and independently prepared financial statements for 

the most recently completed fiscal year. 
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1.4 Ineligible organizations are: 

• Publicly funded or private educational institutions (public schools, universities, colleges, 
training organizations) 

• Organizations whose mandates, operations and activities are not consistent with the program 
objectives, description and/or eligibility requirements 

• Organizations which have outstanding indebtedness to the City of Kelowna or which have not 
fulfilled reporting requirements for any previous grants from the City of Kelowna 

• Unincorporated committees, groups, collectives or individuals 
 
1.5 Examples of eligible activities and expenses: 
a) Contracting an experienced and qualified consultant – professional fees, reasonable expenses and 
disbursements, including travel and accommodation are eligible. The consultant should be independent 
from the organization and cannot be a current member of the applicant’s Board of Directors. 
b) Attending a reputable and relevant training course, workshop, seminar or conference – tuition or 
registration fees, certification fees and costs of learning materials are eligible. Travel and 
accommodation costs are not eligible. 
 
1.6 Ineligible activities and expenses are: 

• Trade shows 
• Fundraising 
• Projects which already receive financial or in kind support (including site provision) from other 

City of Kelowna sources 
• Organization start up costs or ongoing operating or administration expenses 
• Costs of décor, food, beverage and purchased advertising 
• Retroactive funding for initiatives which have already occurred 
• Deficit reduction 
• Bursaries or scholarships 
• Construction, renovation, property purchase or major equipment purchases 
• Development of capital proposals or feasibility studies 
• Activities focused on sports, politics, education, religion, social service or healthcare. 

 
 
2.0 APPLICATION PROCESS 
Due to the nature of the eligibility criteria of this program, application forms are available only 
through the Cultural Services office and will not be published on-line. Please contact Caroline Ivey, 
(250) 469-8474, civey@kelowna.ca to discuss eligibility for this program and obtain more information. 
 
Organizations considering submission of an application are encouraged to do the following well in 
advance of the application deadline: 

• Review these guidelines 
• Contact City staff for more information 
• Attend a grant information workshop in October 2016 
• Prepare a draft application and have it reviewed by City staff or a knowledgeable advisor 

 
Eligible applicants will mail or deliver the application form and required support materials by the 
program deadline, 3 p.m. PST, Friday, April 29, 2016 to: 

2016 Organization Development Grants 
City of Kelowna Cultural Services Branch 
Glenmore Office* 
#105 – 1014 Glenmore Drive 
Kelowna, BC V1Y 4P2 
 
HOURS: Monday to Friday, 8:30 a.m. to 4:30 p.m. 

170

mailto:civey@kelowna.ca


2016 Cultural Grants – Organization Development Program 
GUIDELINES 

Page 6 of 9 
 

*located at the corner of Mountain Avenue and Glenmore Drive 
 
Applications will not be accepted by email. 
 
Incomplete or late applications will not be accepted. Receipt of a complete application prior to the 
deadline does not guarantee funding. Obtaining a grant is a competitive process and demand exceeds 
available resources. 
 

 
3.0 ASSESSMENT CRITERIA 
The criteria listed below and in Schedule 1 represent ‘good’ practices for project development and 
delivery. Assessment will be based on the degree to which organizations meet the criteria, based on 
the information they provide. All organizations and projects are unique; there is no expectation that an 
organization must be demonstrating exceptional performance in all areas in order to receive funding 
support. However, the assessment criteria provide an objective framework within which the project’s 
feasibility and impact can be considered, and form the basis for constructive feedback to the 
organization. 
 
Criteria are weighted and grouped into three (3) categories: 

• Quality of Proposed Project (30%) – critical self-assessment, clearly identified rationale for the 
project, qualifications and expertise of identified consultant OR alignment of identified 
training course with project rationale, likelihood that the project will address issues identified 
in self-assessment; 

• Feasibility of Proposed Project (30%) – defined milestones and reasonable timelines, 
commitment and ability to complete the project by December 31, 2016 unless otherwise 
arranged, reasonable project budget, active involvement of Board of Directors, management 
staff or other organization leadership in initiative, involvement of committed partners or 
collaborators; 

• Outcomes of Proposed Project (40%) – clearly identified deliverables and measurable outcomes 
for the project, how the organization will evaluate the success of the project, 
commitment/plan from the organization to follow through with project learnings, legacy 
potential of project (how knowledge will be passed along within organization structure and 
beyond, if applicable). 
 

Detailed criteria are listed in Schedule 1 of these Guidelines. 
 
 
4.0 ASSESSMENT OF APPLICATIONS 
 
4.1 Staff Review: 
Applications in this program are evaluated through Cultural Services staff review, which enables a 
streamlined and expedited process. Staff may call upon experienced sector or discipline experts from 
other communities or funding agencies in an advisory capacity when circumstances warrant.  
 
4.2 Interview: 
Following completion of staff review, applicants are invited to an interview with staff to discuss review 
findings, build understanding about how the organization will address any concerns arising, and engage 
in broader dialogue about the overall health of the organization. 
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4.3 Notification: 
Applicants will receive written notification of evaluation results within 30 days of the application 
deadline. Notification will include feedback from the staff review and interview. Staff decisions 
communicated in a formal notification are final, unless adjusted through the reconsideration process 
described in Section 4.4. 
 
Wherever possible, a cheque will be included with notification, or may be mailed separately. 
 
4.4 Request for Clarification/Request for Reconsideration: 
Applicants who do not agree with a funding notification may request further clarification from staff, or 
if still in disagreement after clarification, may make a formal request for reconsideration by the 
Director of the Active Living & Culture Division. In the event of a formal request for reconsideration, 
the City may delay distribution of some or all of the funds in this program until all of the funding 
decisions have been resolved. 
 
4.5 Final Report: 
Successful applicants will provide a Final Report in a prescribed format to the Cultural Services Branch. 
Receipt of these reports is a pre-condition for future eligibility in any Cultural Services grant program. 
Final Reports are considered part of assessment of any future applications by the organization. 
 
Final Reports for 2016 Organization Development Grants must be submitted on or before December 31, 
2016 unless other arrangements are made with staff. 
 
 
5.0 TIMELINE 
 
A typical timeline appears in the table below. The timeline is subject to change. 
 

Deadline Staff Review & 
Interview 

Notification Distribution Final Report 

Apr 29 2016 May 2016 Late May 2016 Late May 2016 Dec 31 2016 
 

6.0 CONDITIONS OF FUNDING 

In addition to any specific terms and conditions which may arise from the annual review process, the 
conditions below will apply to any organization receiving funding from this program: 

• Grant funds must be applied to current expenses and must not be used to reduce or eliminate 
accumulated deficits or to retroactively fund activities; 

• The organization will make every effort to secure funding from other sources as indicated in its 
application; 

• The organization will maintain proper records and accounts of all revenues and expenditures 
relating to its activities and, upon the City’s request, will make all records and accounts 
available for inspection by the City or its auditors; 

• If there are any changes in the organization’s activities as presented in its application, Cultural 
Services must be notified in writing immediately and approve such changes; 

• In the event that the grant funds are not used for the organization’s activities as described in 
the application, they are to be repaid to the City in full. If the activities are completed without 
requiring the full use of the City funds, the remaining City funds are also to be returned to the 
City; 

• The organization must acknowledge the financial assistance of the City of Kelowna on all 
communications and promotional materials relating to its activities, such as programmes, 
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brochures, posters, advertisements, websites, news releases and signs. Acknowledgement is 
provided by using the City of Kelowna logo in accordance with prescribed standards; 

• Receipt of a grant does not guarantee funding in the future. 
 
 
7.0 CONFIDENTIALITY 
 
All documents submitted by Applicants to the City become the property of the City. The City will make 
every effort to maintain the confidentiality of each application and the information contained therein 
except to the extent necessary to communicate information to staff and assessors for the purposes of 
evaluation, administration and analysis. The City will not release any of this information to the public 
except as required under the Province of British Columbia Freedom of Information and Protection of 
Privacy Act or other legal disclosure process. 
 
 
8.0 CONTACT INFORMATION  
 
Staff:  Caroline Ivey, Cultural Services Coordinator 
Address: 105 – 1014 Glenmore Drive 
  Kelowna, BC V1Y 4P2 
Phone:  (250) 469-8474 
Hours:  Monday – Friday, 8:30 a.m. to 4:30 p.m. 
Email:  civey@kelowna.ca 
Website: kelowna.ca/culture 
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 SCHEDULE 1 – DETAILED ASSESSMENT CRITERIA 
Project Quality 
 
30% 

There is evidence that the organization understands its lifecycle, and has identified strengths 
and weaknesses in its capacity and sustainability. 
The rationale and objectives for the project are clearly articulated. 
The project activities are aligned with the rationale and are likely to address the objectives. 
The applicant has identified a consultant with appropriate qualifications; in the alternative, 
the applicant has identified the process it will use to select a qualified consultant. 
The applicant has provided information about a reputable training course, workshop, seminar 
or conference that aligns with the project rationale and objectives. 
The project is aligned with program objectives, vision, principles and goals and is likely to 
improve the capacity and sustainability of the applicant. 
 

Project 
Feasibility 
 
30% 

The organization has sufficient human and financial resources to support the project and the 
project budget. 
The project will be completed by December 31, 2016 or an alternative completion date has 
been proposed. 
Feasible project milestones (phases, stages) have been identified. 
The project budget is reasonable; expenses are aligned with project objectives and 
outcomes. 
Program matching requirements are met. 
The proposed use of grant funds is consistent with the program objectives and description. 
There is evidence of project support from sources other than the City of Kelowna. 
The applicant has identified active and appropriate project leadership and participation from 
within the organization. 
Current letters of project support have been provided by named partners and collaborators. 
The project is well-organized. 
 

Project 
Outcomes 
 
40% 

There are clearly identified deliverables and specific measurable outcomes for the project. 
The applicant has determined how the sucess of the project will be evaluated. 
The applicant intends to continue or expand the project in future years. 
The applicant has indicated how knowledge arising from the project will be shared and used 
within the organization (and possibly beyond the organization). 
The organization is committed to changing and improving its governance and/or operations as 
a direct result of the project. 
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Appendix E – Oct 5, 2015 
Overview of Cultural Grants 

 

 
 

YEAR DETAILS OPERATING PROJECT 
2010 $ available $80,000 $70,000 
 # of applications 15 28 
 $ requested $133,200 $292,274 
 # of grant awards 12 15 
 $ total awards $77,500 $67,500 
    
2011 $ available $110,000 $70,000 
 # of applications 21 22 
 $ requested $177,700 $134,825 
 # of grant awards 16 12 
 $ total awards $95,200 $70,000 
    
2012 $ available $110,000 $70,000 
 # of applications 20 24 
 $ requested $186,370 $141,488 
 # of grant awards 18 17 
 $ total awards $110,000 $70,000 
    
2013 $ available $111,500 $65,000 
 # of applications 22 17 
 $ requested $190,900 $100,457 
 # of grant awards 17 13 
 $ total awards $111,235 $65,000 
    
2014 $ available $110,000 $65,000 
 # of applications 17 16 
 $ requested $133,800 $107,407 
 # of grant awards 15 10 
 $ total awards $102,300 $51,550 
    
2015 $ available $109,300 $70,000 
 # of applications 19 18 
 $ requested $160,500 $119,210 
 # of grant awards 15 15 
 $ total awards $109,300 $70,000 
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O V E RV I E W  

Program improvements arising from Grant 
Review Project 
Informed by best practice, feedback from 
organizations and jurors and staff 
experience 
Responding to growth in cultural 
community 
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P R O F E S S I O N A L  O P E R AT I N G  

New guidelines in 
anticipation of new 
entrants 
Experienced 
organizations with paid 
staff and larger 
budgets 
Staff review – Council 
approval 
Organizations deliver 
annual reports to 
Council 
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G E N E R A L  O P E R AT I N G  
Annual assistance for 
smaller, volunteer-run 
organizations 
Clarified eligibility and 
evaluation criteria 
No major changes to 
process 
No changes to funding 
envelope 
Deadline December 4, 
2015 
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P R O J E C T  
‘Seed’ money for events, 
festivals or projects with a 
cultural focus 
Maximum three years 
funding 
Matching grants of up to 
$10,000 
Projects must have artistic 
or cultural leadership 
Organization Development 
now a separate category 
Deadline December 4, 2015 
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O R G A N I Z AT I O N  D E V E L O P M E N T  

For partners/operating 
clients 
Projects to build 
capacity and 
sustainability 
Covers consulting and 
tuition costs 
Matching grant of up to 
$10,000 
Deadline April 29, 2016 
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Report to Council 
 

 

Date: 

 
October 5, 2015 
 

File: 
 

0280-70 

To:  
 

City Manager 
 

From: 
 

Lynn M. Walter, Revenue Manager 

Subject: 
 

2016 Permissive Tax Exemption Bylaw No. 11145 

 Report prepared by Tina Waddell, Accountant 

 

Recommendation: 
 
THAT Council receives, for information, the Report from the Revenue Manager dated October 
5, 2015 with respect to the 2016 Permissive Tax Exemption Bylaw; 
 
AND THAT Bylaw No. 11145, being the 2016 Permissive Tax Exemption Bylaw be forwarded for 
reading consideration. 
 
Purpose:  
 
Council to consider a property tax exemption for those organizations that have met the 
qualification as outlined in Permissive Tax Exemption Policy #327. 
 
Background: 
 
Section 224 of the Community Charter provides the authority for permissive tax exemptions.  
Council may exempt land and improvements in their entirety or a portion thereof for a period 
of up to 10 years.  Authority to grant permissive tax exemptions is a policy tool available to 
council to promote or achieve specific goals.  As a general rule when Council grants a 
permissive tax exemption on a specific property, that property is automatically exempted 
from municipal, school, regional district, hospital and BC Assessment taxes.  The permissive 
tax exemption does not apply to utility fees such as garbage/landfill/recycle charges or to 
parcel taxes such as the Water Parcel tax. 
 
Council Policy #327, Permissive Tax Exemption Policy originally approved in 2005 and 
endorsed again in 2012 sets out the extent, conditions, and penalties, along with the general 
process and the eligibility criteria used by the City of Kelowna to determine property 
eligibility for Permissive Tax Exemptions. 
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There is no obligation on the part of Council to grant a permissive tax exemption in any year.  
Permissive tax exemptions that are granted in any year reduce the total value of the tax base 
for that year and thereby increase the burden of taxation to properties that are not exempt. 
 
The process requires the completion of applications on a five year basis for places of worship, 
private schools and hospitals, with other non-profit organizations reapplying and being 
reconsidered annually.  The year 2016 is the beginning of a new five year cycle for places of 
worship, private schools and hospitals, so applications were received from all organizational 
types over the summer of 2015.   
 
All currently exempt applicants as well as new applicants were reviewed by staff in relation 
to Council Policy # 327 and the below recommendations represent the changes to the status 
of each applicant. 
 

The following are revisions to Schedules A through I of the 2015 Tax Exemption Bylaw No. 

11009: 

 
Schedule A, Public Worship: 

CHANGES in relation to 2015 Permissive Tax Exemption Bylaw 11009: 
 

NO. 

ROLL 

NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  21300  

Lot 19-20, Plan 

2085, District Lot 

139 

Unitarian Fellowship of 

Kelowna Society 

Criteria #5: 1462 sq ft taxable as principal use of 

property not directly related to principal purpose 

of organization owning the property. (ie, there is 

a new lease/rental to Serendipity Daycare)  

2  6199358  

Lot H, Sec 26, 

Twp 26,Plan 

26182 

Faith Lutheran Church of 

Kelowna 

Criteria #5: 800 sq ft taxable as principal use of 

property not directly related to principal purpose 

of organization owning the property (ie, there is 

a new lease/rental Imagination Way Preschool).  

3  6735000 Lot A, Plan 11520 

Trustees Rutland United 

Church Pastoral Charge of 

the United Church 

 

Change in exemption area: 1645 sq ft taxable 

(increased from 1278 sq ft in prior year) as 

principal use of property not directly related to 

principal purpose of organization owning the 

property (lease/rental Green Gables Daycare).  

4  10519844  

Lot A, Plan 37351 

(Portion of Lot) 

Apostolic Resource Centre 

Society 

 

Change in exemption area.: 8896 sq ft taxable 

(increased from 3520 sq ft in prior year) as 

principal use of property not directly related to 

principal purpose of organization owning the 

property (Commercial Class 06). 
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NO. 

ROLL 

NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

5  11097073  

Lot 1, Plan 

KAP52447, DL 136 C3 Church 

Change status to fully exempt.  Preschool no 

longer operating on the property. 

 
 

 

DELETE the following rolls that were included in 2015 Permissive Tax Exemption Bylaw 11009: 

 

NO. 

ROLL 

NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1 11025480  Lot 1, Plan 34984 

Trustees of the 

Congregation of St Paul's 

United Church 

Change status to fully taxable.  Site is under 

construction and will be assessed as vacant 

commercial (06) land in 2016. 

 
 
Schedule B, Private Schools:  No Change 
 

 
Schedule C, Hospitals: 

 

DELETE the following rolls that were included in 2015 Permissive Tax Exemption Bylaw 11009: 

 

NO. 

ROLL 

NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1 55260  

Lot A, Plan 

EPP11464 Interior Health Authority 

Permissive Exemption no longer required:  

Already stat exempt under Health Auth Act 

2 73571  

Lot 15, Plan 32159, 

DL 137 Interior Health Authority 

Permissive Exemption no longer required:  

Already stat exempt under Health Auth Act 

3 82282  

Lot A, Plan 

EPP18664 Interior Health Authority 

Permissive Exemption no longer required:  

Already stat exempt under Health Auth Act 

4 4529001  

Lot A, Plan 

KAP84779, DL 136 Interior Health Authority 

Permissive Exemption no longer required:  

Already stat exempt under Health Auth Act 
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Schedule D, Special Needs Housing: 

 

DELETE the following rolls that were included in 2015 Permissive Tax Exemption Bylaw 11009: 

 

NO. 

ROLL 

NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1 43090 Lot 1, Plan 7765 

Howard-Fry Housing 

Society 

Change status to fully taxable. Criterion #8: 

Exemptions will not be granted for housing with 

stays longer than two years. Rationale: The City 

would not normally provide long-term housing, 

and housing provided for periods longer than 2 

years is not deemed to be emergency-type 

housing.  See Appendix F:  Letter from John 

Howard Society. 

 

 

 

Schedule E, Social Services:  

 

DELETE the following rolls that were included in 2015 Permissive Tax Exemption Bylaw 11009: 

 

NO. 

ROLL 

NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1 10522014  

Lot 10 Plan 

KAS3728 Kelowna Elks Lodge No 52 

Change status to fully taxable. Elks Lodge no 

longer owns the property 

 

 

 

Schedule F, Public Park or Recreation Ground, Public Athletic or Recreational: No Change 
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Schedule G, Cultural Organizations:  

CHANGES in relation to 2015 Permissive Tax Exemption Bylaw 11009: 
 

NO. 

ROLL 

NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1 77062 Lot 1, Plan 42511 

City of Kelowna/Kelowna 

Museums Society 

Planned Reduction in Exemption Percentage: 

Criterion # 3: 1,300 sq ft 20% exempt (4th year 

of the 5 year phase out program) as area’s 

primary purpose are commercial liquor sales. 

Per Policy 327: ”Non-profit organizations 

conducting retail and/or commercial activity 

and charging rates or fees at market value are 

considered to be in competition with for-profit 

businesses and will not be eligible for tax 

exemption.” Note: The portion of the Wine 

Museum which is a VQA Wines store would be 

taxable – Approx. 60% of the Wine Museum area 

(1,300 sq. ft.). 

2 80250 Lot A, KAP67454 

Kelowna Visual & 

Performing Arts Centre 

Society / City of Kelowna 

Increase in exemption area. Change in lease 

within the leased portion of the property (1185 

sq ft). The previous lease holder of this unit was 

taxable under tax roll 80252. The new lease 

holder is a Non-profit organization (New Vintage 

Theatre) and qualifies as an exempt area. 

 

 

Schedule H, Other Non-Profit Societies: No Change 

 

 

Schedule I, Partnering, Heritage or Other Special Exemption Authority: No Change 

 

There is one tax exemption request that is not being recommended for exemption: 
 

NO. 

ROLL 

NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1 4802840 

Lot 74, Plan 

KAP25984 

John Howard Society of 

the Central & South 

Okanagan 

Denied. Exemptions will not be granted for 

housing with stays longer than two years. 

Rationale: The City would not normally 

provide long-term housing, and housing 

provided for periods longer than 2 years is not 

deemed to be emergency-type housing.  See 

Appendix F:  Letter from John Howard 

Society. 

 

187



Page 6 of 43 
 

 
The following have been included as attachments: 
 
Appendix A, 2016 Tax Exemptions Summary – Municipal Tax Impact related to General 
Exemption and Permissive Exemption 
 
Appendix B, 2016 Tax Exemptions Summary – Municipal Tax Impact related to Permissive 
Exemption only 
 
Appendix C, Policy # 327 
 
Appendix D, Tax Exemption Bylaw – Schedules Background 
 
Appendix E, Proposed Bylaw # 11145 to be presented for first 3 readings on Monday, October 
5, 2015 
 
Appendix F, Letter from John Howard Society of the Central & South Okanagan 
 
The foregoing changes for 2016 property tax exemption are placed before Council for 
consideration. 
 
Internal Circulation: 
 
Sandra Kochan, Cultural Services Manager 
Jim Gabriel, Director, Active Living & Culture 
 
Legal/Statutory Authority: 
 
Council may, by bylaw in accordance with sections 220, 224 and 225 of the Community 
Charter exempt land or improvements, or both, from taxation to the extent, for the period 
and subject to the conditions provided in the bylaw. 
 
Legal/Statutory Procedural Requirements: 
 
Under section 227 of the Community Charter Council must give notice of a proposed bylaw in 
accordance with section 94 [public notice must be once a week for 2 consecutive weeks 
prior], identifying the property that would be subject to the bylaw, describe the proposed 
exemption, state the number of years that the exemption may be provided and provide an 
estimate of the amount of taxes that would be imposed on the property if it were not 
exempt, for the year in which the proposed bylaw is to take effect and the following 2 years. 
Under Division 7 – Permissive Exemptions of the Community Charter a bylaw may only be 
adopted by an affirmative vote of the majority of Council, and does not apply to taxation in a 
calendar year unless it comes into force on or before October 31 in the preceding year. 
 
Existing Policy: 
 
Permissive Tax Exemption Policy 327 
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Financial/Budgetary Considerations: 
 
Tax exemptions are not financed through a budgetary line item in the same way as municipal 
spending, nor do they affect the amount that has to be raised through property taxes. 
Nevertheless, tax exemptions do impose a cost on taxpayers who are not exempt. Tax 
exemptions reduce the total value of the tax base (i.e. the taxable value of property). 
Therefore, tax exemptions transfer the burden of taxation from properties that are exempt to 
properties that are taxable. An increase in the value of tax exemptions increases the taxes 
paid by properties that are not tax exempt. Refer to Appendix A, 2016 Tax Exemptions 
Summary – General Exemption and Permissive Exemption - Municipal Tax Impact and Appendix 
B, 2016 Tax Exemptions Summary – Permissive Exemption – Municipal Tax Impact. 
 
 
Considerations not applicable to this report: 
 
Personnel Implications: 
External Agency/Public Comments: 
Communications Comments: 
Alternate Recommendation: 
 
Submitted by:  
 
 
 
 
L.M. Walter, CPA, CMA 
Revenue Manager  
 
 
 
Approved for inclusion:                 (Genelle Davidson, CPA, CMA, Director, Financial Services) 
 
 
cc: BC Assessment 
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Appendix A, 2016 Tax Exemptions Summary – Municipal Tax Impact related to General 
Exemption and Permissive Exemption: 
 
 

Schedule 

Class 01: 

Residential 

Class 06:     

Business* 

Class 08: 

Recreation / 

Non-Profit Total 

A - Places of Worship 

    

 

Assessed Values 0  6,831,750  122,800,814  129,632,564  

 

Municipal Taxes $0  $58,085  $490,015  $548,100  

B - Private Schools 

    

 

Assessed Values 519,700  43,630,150  10,174,800  54,324,650  

 

Municipal Taxes $2,074  $370,952  $40,603  $413,628  

C - Hospitals 

    

 

Assessed Values 0  5,012,900  0  5,012,900  

 

Municipal Taxes $0  $42,621  $0  $42,621  

D - Special Needs Housing 

   

 

Assessed Values 12,400,600  745,200  0  13,145,800  

 

Municipal Taxes $49,480  $6,336  $0  $55,815  

E - Social Services 

    

 

Assessed Values 2,360,000  20,842,900  522,200  23,725,100  

 

Municipal Taxes $9,417  $177,210  $2,084  $188,710  

F - Public Park or Recreation Ground, Public Athletic or Recreational 

 

 

Assessed Values 16,698,200  8,794,600  75,256,143  100,748,943  

 

Municipal Taxes $66,631  $74,774  $300,297  $441,702  

G - Cultural 

    

 

Assessed Values 1,600  36,114,774  2,365,700  38,482,074  

 

Municipal Taxes $6  $307,055  $9,440  $316,501  

H - Other 

    

 

Assessed Values 2,235,200  3,950,000  1,052,600  7,237,800  

 

Municipal Taxes $8,919  $33,584  $4,200  $46,703  

I - Partnering, Heritage or Other Special Exemption Authority 

  

 

Assessed Values 25,600  696,000  0  721,600  

 

Municipal Taxes $102  $5,918  $0  $6,020  

      Grand Total 

    

 

Assessed Values 34,240,900  126,618,274  212,172,257  373,031,431  

 

Municipal Taxes $136,629  $1,076,535  $846,639  $2,059,803  
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Appendix B, 2016 Tax Exemptions Summary – Municipal Tax Impact related to Permissive 
Exemption only: 
 

Schedule 
1
 

Class 01: 

Residential 

Class 06:     

Business* 

Class 08: 

Recreation / 

Non-Profit Total 

A - Places of Worship 

    

 

Assessed Values 0  1,344,500  67,384,500  68,729,000  

 

Municipal Taxes $0  $11,431  $268,885  $280,316  

B - Private Schools 

    

 

Assessed Values 423,000  16,818,300  3,633,000  20,874,300  

 

Municipal Taxes $1,688  $142,992  $14,497  $159,177  

C - Hospitals 

    

 

Assessed Values 0  1,857,000  0  1,857,000  

 

Municipal Taxes $0  $15,789  $0  $15,789  

D - Special Needs Housing 

   

 

Assessed Values 12,400,600  723,300  0  13,123,900  

 

Municipal Taxes $49,480  $6,150  $0  $55,630  

E - Social Services 

    

 

Assessed Values 2,360,000  20,642,900  522,200  23,525,100  

 

Municipal Taxes $9,417  $175,512  $2,084  $187,013  

F - Public Park or Recreation Ground, Public Athletic or Recreational 

 

 

Assessed Values 16,698,200  8,674,600  75,256,143  100,628,943  

 

Municipal Taxes $66,631  $73,753  $300,300  $440,684  

G - Cultural 

    

 

Assessed Values 1,600  36,014,774  2,365,700  38,382,074  

 

Municipal Taxes $6  $306,204  $9,440  $315,650  

H - Other 

    

 

Assessed Values 2,235,200  3,890,000  1,052,600  7,177,800  

 

Municipal Taxes $8,919  $33,074  $4,200  $46,193  

I - Partnering, Heritage or Other Special Exemption Authority 

  

 

Assessed Values 25,600  686,000  0  711,600  

 

Municipal Taxes $102  $5,833  $0  $5,935  

Grand Total 

    

 

Assessed Values 34,144,200  90,651,374  150,214,143  275,009,717  

 

Municipal Taxes $136,243  $770,738  $599,406  $1,506,387  

 
 
 
 
 
 
 
 
 
 
 
1 Schedules A, B & C include the land assessed values of the buildings footprint which is a general exemption.  
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Appendix C, Policy #327: 

 

 

 

 

 

 

 

 

 

 
 
City of Kelowna 
1435 Water Street  
Kelowna, BC  V1Y 1J4   
250 469-8500 
kelowna.ca 

POLICY 327 

 

Council Policy 
Permissive Tax 

Exemption Policy 
APPROVED August 8, 2005 

RESOLUTION:  R375/10/04/26 
REPLACING: R446/06/05/15; R759/05/08/08 
DATE OF LAST REVIEW:  April 2010 
 

A.  PREAMBLE 
The City of Kelowna recognizes the significant value of volunteers, volunteer groups and agencies to the spiritual, educational, 
social, cultural, and physical well-being of the community. A permissive tax exemption is a means for Council to support 
organizations within the community that further Council’s objective to enhance the quality of life while delivering services 
economically to the citizens of Kelowna.  

The Permissive Tax Exemption Policy is intended to: 

 -Provide clarity, consistency and certainty to the municipality, the public and prospective applicants. 

 

B.  EXTENT, CONDITIONS, AND PENALTIES  
 1. Council may designate only a portion of land/improvements as exempted where the following circumstances  exist: 

 a. A portion of the land/improvements is used by private sector and/or organization not meeting Council’s  
 exemption criteria. 

 b. The applicant already receives grant in aid from the municipality, provincial or federal government. 

 c. The applicant meets all eligibility criteria, however Council may at its discretion grant a partial   
 exemption. 

2. Council may impose conditions on the exempted land/improvements with the applicant organization, including  but not 
limited to: 

 a. Registration of a covenant restricting use of the property 

 b. An agreement committing the organization to continue a specific service/program 

 c. An agreement committing the organization to have field/facilities open for public use for specific  
  times or a total amount of time 

 d. An agreement committing the organization to offer use of the field/facility to certain groups free  
  of charge or at reduced rates 

 e. An agreement committing the organization to immediately disclose any substantial increase in the  
 organization’s revenue or anticipated revenue (i.e. receives large operating grant from senior   
 government) 

3. Council may impose penalties on an exempted organization for knowingly breaching conditions of exemption, 
 including but not limited to: 

 a. Revoking exemption with notice 

 b. Disqualifying  any future application for exemption for specific time period 

 c. Requiring repayment of monies equal to the foregone tax revenue. 
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C.  PROCESS  
 

Council will consider permissive tax exemption applications from Places of Worship, Private Schools and Hospitals for a period of 
up to 5 years.  Other Non-Profit organizations will be considered annually.  

The opportunity to apply for a permissive tax exemption will be advertised in the local newspaper once in the month of June.  
Application forms can be downloaded from the City of Kelowna website, or picked up at City Hall in the Revenue Branch of the 
Financial Services Department.   

Application Forms 

Places of Worship, Private Schools and Hospitals are required to complete the Place of Worship, Private School, and Hospital 5 
Year Application.  The City of Kelowna will administer these applications on a 5 year cycle.   If the application is approved the 
organization will be exempt for the number of years remaining in the cycle.  At the end of the 5 year cycle all organizations must 
complete an application for the next 5 years.  It is the organization’s responsibility to notify the City of Kelowna of any changes in 
property ownership and/or use of the property.   

For example: 

Application Period Number of Years Exempt Application Due Date 

 

2011 – 2015 5 Years July 15, 2010 

2012 – 2015 4 Years July 15, 2011 

2013 – 2015 3 Years July 15, 2012 

2014 – 2015  2 Years July 15, 2013 

2015 1 Year July 15, 2014 

 

Other Non-Profit Organizations will be required to complete a Comprehensive Non-Profit Application.  If the application is 
approved for the next tax year, the organization will be required to submit a short renewal application every year for the next 4 tax 
years.  The renewal application is confirmation that ownership and use of property has not changed and will be reviewed and 
approved before a permissive tax exemption is granted.   

The Place of Worship, Private Schools and Hospital applications and the Comprehensive Non-Profit applications must have the 
following information attached before consideration of a 5 year permissive tax exemption:  

Copy of last Registered Charity Information Return or Non-Profit Organization Information Return submitted to the CCRA 

Copy of most current Audited Financial Statements 

Financial Budget (pro-forma Balance Sheet and Income Statement) for the current 12 months 

Scale Drawing of Property, that includes buildings, parking lots, landscaping, playgrounds, fields, etc. 

Copy of Lease Agreement if applicable 

Applications with required supporting information must be submitted prior to July 15th of each year to be considered for the next 
permissive tax exemption year or cycle.   

Additional Information 

Council may request a presentation from applying organization. 

The City of Kelowna may request additional information. 

The City of Kelowna reserves the right to review records and/or property to verify information provided in support of  
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application. 

Successful applicants may be asked to publicly acknowledge the exemption. 

Council may, at its discretion, reject any or all applicants in any given year. 

This policy does not apply to permissive tax exemptions for heritage revitalization, riparian, and other special exemption 
authority. 

 

Eligibility Criteria 

To be eligible for a permissive tax exemption an organization must comply with all of the eligibility criteria outlined below.  The 
application forms and supporting documentation are an integral part of this policy. There is no obligation on the part of Council to 
grant permissive tax exemptions in any given year. 

 

The applicant(s): 

 1. qualifies for an exemption under the provisions of the Community Charter, general authority for   
 permissive exemptions. (Part 7, Division 7, Section 224). 

 2. and/or the property owner is in compliance with municipal policies, plans, bylaws, and regulations  
 (i.e. business licensing, zoning). 

 3. is a Non-Profit Organization. 

Tax exemptions will only be granted to organizations that are a Registered Charity or Non-Profit Organization. 

The intent of this requirement is to ensure that municipal support is not used to further activities of an organization or individual 
that, if not for it’s not-for-profit status would otherwise be considered business, i.e. an  organization that is operating as a Non-
Profit; although it charges market value for services available, and would be comparable in operations and perception to public as 
a For Profit Business. 

Non-profit organizations conducting retail and/or commercial activity and charging rates or fees at market value  are considered 
to be in competition with for-profit businesses and will not be eligible for tax exemption. 

 4. provides services or programs that are compatible or complementary to those offered by the City  
  of Kelowna. When a service or program is offered by a non-profit group or club, the Community  may  
 benefits from a more cost effective provision of services. 
 

Services provided by an organization should fulfill some basic need, or otherwise improve the quality of life for residents of 
Kelowna. 

 5. principal use of property meets Council’s objectives. The “principal use of the property” refers to  the  
 use related directly to the principal purpose of the organization owning the property. 

 

Permissive tax exemptions will be based on the principal use of the property, not on the non-profit or charitable services of the 
organization. 

 6. will provide benefits and accessibility to the residents for Kelowna. Specifically, members of the public,  
 within the appropriate age range, are able to join a club or organization and participate in its activities for  
 a nominal rate or fee. 

Kelowna residents must be the primary beneficiaries of the organization’s services.  The services provided on the property must be 
accessible to the public.  Council may at its discretion provide partial exemptions. 

 7. that provide liquor and/or meal services as their primary function and/or source of revenue will not  
 be eligible for permissive tax exemption. 
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 8. provides short term housing with length of stay up to a maximum of two years.  

This would include: emergency shelters, transitional housing, supportive housing for people with special  needs, and group 
homes. 

 9. that have a residence in the building or on the property will only be exempt if a caretaking function is  
 performed and the property owner (organization) can provide a copy of an agreement demonstrating: 

  1. rent is not collected on the residence, and 

  2. there is a caretaker agreement in place. 

Administration 

The Revenue Branch in the Financial Services Department will review all applications for completeness and contact the applicant if 
additional information is necessary. 

The Revenue Branch will prepare a summary report of applications and bylaw for presentation to Council the first week of October 
for approval and adoption prior to October 31st of each year. 

A public notice will be placed in the local newspaper of proposed bylaw.  The notice will include: 

Property subject to bylaw 

Description of the proposed exemption 

Number of years the exemption will be provided 

Estimate of the amount of taxes that would be imposed on the property if it were not exempt for the year of exemption and 
following 2 years. 

Public notice will be in accordance with Section 94 of the Community Charter. 

Places of Worship, Private Schools, and Hospitals that have been approved for permissive tax exemption will be exempt for up to 5 
years. 

All other Non-Profit Organizations that have been approved will be exempt for 1 year.  To be considered for future years a renewal 
application must be submitted prior to July 15th of each year of the next 4 tax years.  A comprehensive application must be 
submitted at least every 5 years. 

Late Application 

Applications received after the deadline for submission will be held until the next scheduled October presentation to Council that 
meets the application due date. Applicants may, at that time, request Council to consider a refund of the Municipal portion of 
taxes paid for the property to be exempted the following year. 

REASON FOR POLICY 

Provide clarity for permissive property tax exemption applications. 

LEGISLATIVE AUTHORITY 

Section 224 – Community Charter 

PROCEDURE FOR IMPLEMENTATION 

Council Resolution 
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Appendix D, Tax Exemption Bylaw – Schedules Background: 

 

SCHEDULE A 

Public Worship: 

 

Place of worship are given a general exemption from taxation for the church building and the 

land on which the building stands under C.C. Section 220 (1) (h). While this part of the 

exemption does not require a bylaw, any other buildings (church hall) or lands (parking, etc.) to 

be exempted are at the discretion of Council through a permissive exemption. The exemption 

would not include living quarters (manse or other) for the staff. 

 

If a statutory exemption occurs for a building set apart for public worship as well as the 

land on which the building stands the title to the land  

 must be registered in the name of religious organization using the building 

 or trustees for the use of that organization 

 or religious organization granting a lease of the building and land to be used solely 
for public worship  

 

A permissive tax exemption may be provided for the land surrounding the exempt building 

that Council considers necessary. (Section 224 (2) (f) of the Community Charter) 

 

A permissive tax exemption may be provided for land and improvements used or occupied 

by a religious organization, as a tenant or licensee, for the purpose of public worship.   

(Section 224 (2) (g))  (The lessee under the lease must be required to pay property taxes 

directly to the City of Kelowna.) 

 

SCHEDULE B 

 

Private Schools: 

 

Statutory Exemption 

A building and the land on which the building stands if owned by an incorporated 

institution of learning that is regularly giving children instruction accepted as equivalent to 

that given in a public school, is exempt from taxation (Section 220(1)(l)) 

 

A permissive tax exemption may be provided for the land surrounding the exempt building. 

(Section 224(2)(h)) 

 

SCHEDULE C 

 

Hospitals: 

 

Statutory Exemption 

A building set apart and used solely as a hospital under the Hospital Act, except a private 

hospital under that Act, together with the land on which the building stands is exempt from 

taxation. (Section 220 (1)(j)) 
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 A permissive tax exemption may be provided for the land surrounding the exempt 
building. (Section 224(2)(h)) 

 

 A permissive tax exemption may be provided for land or improvements owned or 
held by a person or organization and operated as a private hospital licensee under 
the Hospital Act, or an institution licensed under the Community Care Facility Act. 
(Section 224(2)(j)) 

 

SCHEDULE D 

 

Special Need Housing: 

 

a. A permissive tax exemption may be provided for land and improvements that are 
owned or held by a registered charity or non profit, and Council considers are used for 
a purpose that is directly related to the purposes of the corporation.  (Section 
224(2)(a))  Special needs housing to members of the community such as:  

 short term emergency or protection housing 
 halfway houses, group homes, or supportive housing for people with special 

needs 

 

SCHEDULE E 

 

Social Services: 

 

A permissive tax exemption may be provided for land and improvements that are owned or 

held by a registered charity or non profit, and Council considers are used for a purpose that 

is directly related to the purposes of the corporation.  (Section 224(2)(a))  Social services 

to members of community such as: 

 Food banks, drop in centre for people with special needs, seniors or youth. 
 Support services and programs for people with special needs, who are in 

some way disadvantaged and need assistance in maximizing their quality of 
life.  (i.e. counselling for substance abuse,  employment re- entry programs)   

 

SCHEDULE F 

 

Public Park or Recreation Ground, Public Athletic or Recreational 

 

A permissive tax exemption may be provided for land or improvements owned or held by a 

person or athletic or service club or association and used as a public park or recreational 

ground or for public athletic or recreational purposes.(Section 224(2)(i))  

 Facilities must be available to the public, exclusive membership clubs or 
associations not eligible for exemption. 

 Council may impose covenant restricting use of property or require 
agreement committing organization to offer the field/facility to certain 
groups free of charge or at reduced rates.  

 

A permissive exemption may be provided when land and improvements are owned by public 

authority or local authority, and used by a non-profit organization for the purpose of public 

park or recreation ground or athletic or recreational purposes, which would have been 

exempt if land and improvements were owned by that organization. (Section 224(2)(d) (The 
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lessee under the lease must be required to pay the property taxes directly to the City of 

Kelowna, or have a partnership agreement with the City of Kelowna.) 

 

SCHEDULE G 

 

Cultural Organizations 

 

A permissive exemption may be provided for land and improvements that are owned or 

held by a non profit that provides cultural education and recreation. (Section 224(2) (a)). 

The Facility must be available for members of the public. 

 

SCHEDULE H 

 

Other Non- Profit Societies  

 

A permissive tax exemption may be provided for land and improvements that are owned or 

held by a registered charity or nonprofit society that Council deems beneficial to the 

community, such as museums, animal shelters, property to preserve wildlife and 

environmental areas. (Section 225(2)(a). 

 

A permissive tax exemption may be provided for land or improvements, for which a grant 

has been made, after March 31, 1974, under the Housing Construction (Elderly Citizens) Act 

before its repeal. (Section 224 (2) (k)) 

 

SCHEDULE I 

 

Partnering, Heritage Property and Revitalization  

The following property is eligible for a tax exemption under this section: 

(a) eligible partnering property, being property that 

(i) is owned by a person or public authority providing a municipal service under a 
partnering agreement, and 

(ii) the Council considers will be used in relation to the service being provided under 
the partnering agreement; 

(b) eligible heritage property, being property that is 

(i) protected heritage property, 

(ii) subject to a heritage revitalization agreement under section 966 of the Local 
Government Act, 

(iii) subject to a covenant under section 219 of the Land Title Act that relates to the 
conservation of heritage property, or 
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(iv) if property referred to in subparagraphs (i) to (iii) is a building or other 
improvement so affixed to the land as to constitute real property, an area of land 
surrounding that improvement; 

 

 

SCHEDULE J 

 

Assessment and Taxation Impact  

 

Includes land and improvements associated with the following: 

 

1. Total projected municipal taxation impact for each of Schedule A, B, C, D, E, F, G, H, I by 

assessment class for the year’s 2016, 2017 and 2018. 

 

2. The projected taxation impact for 2016, 2017, 2018 have been calculated by increasing the 2015 

actual municipal taxation rate by 4.42%, 3.24%, and 3.15% respectively as this relates to the 2015 

five year financial plan approved by Council. 
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Appendix E, Proposed Bylaw # 11145: 
 

Schedule A – Public Worship 

 

Tax Exempt Properties for 2016 Tax Year 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  1230  

Lot 1, Blk 13, 

Plan 202, DL138 

The Union of Slavic 

Churches of Evangelical 

Christians c/o Trustees   

2  1350  

Lots 2 and 3, Blk 

15, Plan 202, DL 

138 

Trustees of First United 

Church   

3  1360  

Lot 4,Blk 15,Plan 

202, DL 138 In 

Trust - DD 

197582F 

Trustees of First United 

Church Note: Parking Lot 

4  1370  

Lot 5,Blk 15,Plan 

202, DL 138 In 

Trust - DD 

197582F 

Trustees of First United 

Church Note: Parking Lot 

5  6911  

Lot 25, Plan 578, 

DL 138, Except 

Plan H16278, & 

Lot A PL 

Kelowna Buddhist 

Society   

6  18380    

Kelowna Buddhist 

Society   

7  21300  

Lot 19-20, Plan 

2085, District Lot 

139 

Unitarian Fellowship of 

Kelowna Society 

Criteria #5: 1462 sq ft taxable as principal use 

of property not directly related to principal 

purpose of organization owning the property. ( 

lease/rental to Serendipity Daycare)  

8  21640  

Lot 5, Blk B, Plan 

2167, DL 139 

Christian Science Society 

of Kelowna   

9  22500  

Lot 6, Plan 2271, 

DL 139 

Kelowna Tabernacle 

Congregation - Trustees   

200



Page 19 of 43 
 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

10  51070  

Lot 1, Plan 

11332, DL 137 

Governing Council of the 

Salvation Army in 

Canada Note: Parking Lot 

11  57010  Lot 1, Plan 15741 

Ray Chase, Emsley 

Hunter, and Cyril Nash 

(Trustees) 

Criteria #5: 3096 sq ft taxable as principal use 

of property not directly related to principal 

purpose of organization owning the property. ( 

1548 sq ft Taxable: lease/rental to L'Eslale 

daycare) & (1548 sq ft Taxable: lease/rental to 

Music School)  

12  57510  

Lot A, Plan 

16013, DL 137 

Convention Baptist 

Churches of BC  

13  62110  Lot A, KAP65650 

The Trustees of 

Congregation of Kelowna 

Bible Chapel   

14  62120  Lot 2, Plan 17933 

The Trustees of 

Congregation of Kelowna 

Bible Chapel Note: Parking Lot 

15 68680  Lot 3, Plan 25524 

Trustees Congregation - 

Grace Baptist Church 

Criteria #3: No change in status per Policy 327 

as "Daycare" is operating on avg. at below 

market (Thrive out of school club).  

16  69380  Lot A, Plan 27070 

Roman Catholic Bishop 

Of Nelson 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Church 

Manse/Rectory) 

17  71130  

Lot 1, Plan 

30180, DL137 

Governing Council of the 

Salvation Army in 

Canada (Community 

Church)   

18  71680  Lot 4, Plan 30824 

Seventh Day Adventist 

Church (BC Conference)   

19  74502  

Lot A, Plan 

33076, DL138 

Roman Catholic Bishop 

of Nelson 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Church 

Manse/Rectory) 
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

20  75210  Lot 1, Plan 34637 

Trustees of The 

Congregation of the 

Christ Evangelical 

Lutheran Church   

21  76394  

Lot C, Plan 

40170, DL137 

The Congregation of the 

First Mennonite Church 
  

22  78266  

Lot 1, Plan 

KAP47242 

Ukrainian Catholic 

Eparchy of New 

Westminster 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Church 

Manse/Rectory) 

23  83239  

Lot A, Plan 

KAP91385, DL 14 

Synod-Diocese of 

Kootenay   

24  3255224  

Lot 1, Plan 

KAP56294 

Trust Cong St David's 

Presb Church   

25  3337370  Lot A, Plan 23927 

Kelowna Christian 

Reformed Church 

Criteria #5: 2,974 sq ft taxable as principal use 

of property not directly related to principal 

purpose of organization owning the property. 

(lease/rental to GRASP)  

26  3337769  

Lot A, Plan 

KAP83760 

Okanagan Jewish 

Community Association 

Criteria #5: 1,200 sq ft taxable as principal use 

of property not directly related to principal 

purpose of organization  owning the property 

(lease/rental North Glenmore Daycare)  

27  3378102  Lot A, Plan 44041 

Glenmore Congregation 

of Jehovah's Witnesses   

28  3922000  Lot A, Plan 5223 

BC Assn of Seventh Day 

Adventist   

29  4310442  Lot A, Plan 31085 

Seventh Day Adventist 

Church (BC Conference)   

30  4360460  

Lot 2, Twp 

26,Plan 27837 

Roman Catholic Bishop 

of Nelson   

31  4423888  

Lot PT 26, Plan 

187 Except Plan 

3067, That PT of 

L 25 PL 187 S/O 

PL B130 

Synod of the Diocese of 

Kootenay   
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

32  4571592  

Lot 1, Sec 19, 

Twp 26, Plan 

37842 

Kelowna Full Gospel 

Church Society 

Criteria #3: No change in status per Policy 327 

as "Daycare" is operating on avg. at below 

market (Thrive out of school club). Criteria #9: 

Residences will be excluded from otherwise tax 

exempt property (Note: Housing Society) 

33  4645000  Lot 7, Plan 3727 

Church of the Nazarene - 

Canada Pacific   

34  4660000  Lot 1, Plan 4877 

Serbian Orthodox Par-

Holy Prophet St Ilija 

(Parish) 

Criteria #9: 680 sq. ft taxable as residences 

will be excluded from otherwise tax exempt 

property. [Note: Church Manse/Rectory] 

35  4803156  

Lot A, Sec 22, 

Twp 26, Plan 

27717 

BC Assoc of Seventh Day  

Adventists   

36  4804250  Lot A, Plan 29696 

Gurdwara Guru Amardas 

Darbar Sikh Society  

Criteria #9: 240 sq ft taxable as residences will 

be excluded from otherwise tax exempt 

property (Note: church manse/rectory).  

37  5475931  

Lot Pcl Z, Sec 23, 

Twp 26, Plan 

24426, Except 

Plan KAP69971, 

DD J53659 

NW Canada Conf 

Evangelical Church   

38  5476791  Lot B, Plan 41234 

BC Conference of 

Mennonite Brethren 

Churches 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Housing 

Society) 

39  5606001  

Lot A, Plan 

KAP76650 

Okanagan Sikh Temple & 

Cultural Society 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Church 

Manse/Rectory) 

40  5611000  

Lot PT 2, Plan 

2166 

Roman Catholic Bishop 

of Nelson 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Church 

Manse/Rectory) 

41  5752000  Lot A, Plan 4841 

Okanagan Chinese 

Baptist Church   
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

42  6198870  

Lots 78, 79 & 80, 

Sec 26, Twp 26, 

Plan 22239 

Pentecostal Assemblies 

of Canada  

43  6198872  

Parcel A, Plan 

22239 

Synod of the Diocese of 

Kootenay 
  

44  6199358  

Lot H, Sec 26, 

Twp 26,Plan 

26182 

Faith Lutheran Church of 

Kelowna 

Criteria #5: 800 sq ft taxable as principal use 

of property not directly related to principal 

purpose of organization owning the property 

(lease/rental Imagination Way Preschool).  

45  6339000  

Lot 14, Sec 27, 

Twp 26 Plan 

14897 BC Muslim Association   

46  6370120  

Lot A, Plan 

19465, DL 143, 

Sec 27, Twp 26 

Trustees of Spring Valley 

Congregation of 

Jehovah's Witnesses   

47  6372497  

Lot 1, Plan 

KAP55460 

Kelowna Christian 

Centre Soc Inc   

48  6372506  

Lot A, Plan 

KAP56177 

New Apostolic Church of 

Canada Inc.   

49  6496742  

Lot 1, Sec 29 & 

32,  Plan 

KAP64073 

The Church of Jesus 

Christ of Latter-Day 

Saints   

50  6735000  Lot A, Plan 11520 

Trustees Rutland United 

Church Pastoral Charge 

of the United Church 

Criteria #5: 1645 sq ft taxable (increased from 

1278 sq ft in prior year) as principal use of 

property not directly related to principal 

purpose of organization owning the property 

(lease/rental Green Gables Daycare).  

51  7212492  Lot 1, Plan 37256 

Synod of the Diocese of 

Kootenay   

52  10407200  

Lot A, Plan 

20452, DL 128 

Christian & Missionary 

Alliance - Canadian 

Pacific District   
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

53  10468000  

Lot 2, Plan 9491, 

DL 129 

St. Peter & Paul 

Ukrainian Greek 

Orthodox Church of 

Kelowna 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Orchard 

Haven Housing Society) 

54  10519214  

Lot 9, Plan 

20128, DL 129 

Kelowna Trinity Baptist 

Church   

55  10519844  

Lot A, Plan 37351 

(Portion of Lot) 

Apostolic Resource 

Centre Society 

Criteria #5: 8896 sq ft (increased from 3520 sq 

ft in prior year) taxable as principal use of 

property not directly related to principal 

purpose of organization owning the property 

(Commercial Class 06). 

56  10519902  

Lot 1, Plan KAP 

45185 

Kelowna Trinity Baptist 

Church   

57  10738200  

Lot 1, Plan 

27982, DL 131 

Canadian Baptists of 

Western Canada 

Criteria #5: 1,200 sq ft Taxable as principal use 

of property not directly related to principal 

purpose of organization owning the property 

(lease/rental to Montessori Pre-School). 

Criteria #9: House on property is taxable as 

residences will be excluded from otherwise tax 

exempt property (Note: rental unit). 

58  10738366  

Lot 2, Plan 

KAP44292, DL 

131 

Evangel Tabernacle of 

Kelowna 

Criteria #3: No change in status per Policy 327 

as church "Daycare" is operating on avg. at 

below market. 

59  10768002  

Lot 2, Plan 

KAP81588 

Roman Catholic Bishop 

of Nelson 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Church 

Manse/Rectory) 

60  10936348  Lot 1, Plan 35917 

Kelowna Gospel 

Fellowship Church   

61  10936653  Lot 1, Plan 41844 

Canadian Mission Board 

of the German Church of 

God Dominion of Canada 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Housing 

Society) 

62  10937443  

Lot A, Plan 

KAP76720 

First Lutheran Church of 

Kelowna BC   
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

63  11025140  

Lot 1, Plan 

25466, DL 135 

Trustees of The 

Lakeshore Congregation 

of Jehovah's Witnesses   

64  11025172  

Lot 7, Plan 

25798, DL 135 

Congregation of Bethel 

Church of Kelowna 

Criteria #3: No change in status per Policy 327 

as church "Daycare" is operating on avg. at 

below market. (Village Daycare) 

65  11059000  

Lot 1, Plan 

12441, DL 136 

Trustees 

Guisachan Fellowship 

Baptist Church   

66  11097073  

Lot 1, Plan 

KAP52447, DL 

136 C3 Church 

Change status to fully exempt.  Preschool no 

longer operating on the property. 
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Schedule B – Private Schools 

 

Tax Exempt Properties for 2016 Tax Year 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  52700  

Lot C, Plan 12546, 

DL 138 

Roman Catholic Bishop of 

Nelson  

2  74502  

Lot A, Plan 33076, 

DL 138 

Roman Catholic Bishop of 

Nelson 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Church 

Manse/Rectory) 

3  3458033  Lot 1, KAP86356 

Aberdeen Hall Senior 

School Society 

 Criteria #5: 2 parcels of land amalgamated with 

this property in 2014 are taxable as principal use 

of property not directly related to principal 

purpose of organization owning the property 

4  4417000  

Lot A, Plan 

KAP1725 

Okanagan Montessori 

Elementary School 

Society 

Criteria #3: No change in status per Policy 327 as 

"Daycare" is operating on avg. at below market. 

5  5122000  

Lot 2, Plan 3849, 

Sec 23, Twp 26, 

Ld 41 exc Plan 

16489 (15 ac.) 

Seventh-Day Adventist 

Church - BC Conference   

6  6372497  

Lot 1, Plan 

KAP55460 

Kelowna Christian Centre 

Society Inc   

7  6372527  

Lot A, Plan 

KAP71175 

Vedanta Educational 

Society Inc   

8  7212595  

Lot A, Plan 

KAP48732 

Waldorf School 

Association of Kelowna 

Criteria #3: No change in status per Policy 327 as 

"Daycare" is operating on avg. at below market.  

9  7212596  

Lot B, Plan 

KAP48732 

Waldorf School 

Association of Kelowna   

10  10589111  

Lot 1, Plan 

KAP59724 

Kelowna Society for 

Christian Education 

Criteria #3: No change in status per Policy 327 as 

"Daycare" is operating on avg. at below market.  

11  10738366  

Lot 2, Plan 

KAP44292, DL 131 

Evangel Tabernacle of 

Kelowna   
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

12  10738378  

Lot A, Plan 

KAP54674, DL 131 

The Catholic Independent 

Schools of Nelson Diocese    

13  10937443  

Lot A, Plan 

KAP76720 

First Lutheran Church of 

Kelowna   

14  12184557  

Lot 2, Plan 69898, 

DL 41 

Waldorf School 

Association of 

Kelowna/City of Kelowna 

Criteria #3: Per Policy 327, "Daycare" is operating 

on avg. at below market. 
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Schedule C – Hospitals 

 

Tax Exempt Properties for 2016 Tax Year 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  79392  
Lot A, Plan 
KAP60581, DL 14 Canadian Cancer Society   
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Schedule D – Special Needs Housing 

 

Tax Exempt Properties for 2016 Tax Year 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  4340  

Lot 15, Plan 462, 

DL 139 

Kelowna Gospel Mission 

Society   

2  7270  

Lot 4, Plan 635, 

DL 14 

Bridge Youth & Family 

Services Society   

3  23390  

Lot 10, Plan 

2498, DL 137 

Bridges to New Life 

Society   

4  33110  Lot 2, Plan 3929 

New Opportunities for 

Women (NOW) Canada 

Society   

5  46240  Lot 20, Plan 9138 

Kelowna Gospel Mission 

Society   

6  46250  Lot 21, Plan 9138 

Kelowna Gospel Mission 

Society   

7  48500  Lot 8, Plan 10011 

Okanagan Halfway House 

Society Inc   

8  48750  

Lot 33, Plan 

10011, D.L. 137 

Resurrection Recovery 

Resource Society Inc.   

9  48770  

Lot 35, Plan 

10011 

Okanagan Halfway House 

Society   

10  50050  

Lot 22, Plan 

KAP10689 

Resurrection Recovery 

Resource Society  

11  50060  

Lot 23, Plan 

10689 

Resurrection Recovery 

Resource Society   

12  50070  

Plan 10689, Lot 

24 

Resurrection Recovery 

Resource Society   

13  50080  

Lot 25, Plan 

10689 

Resurrection Recovery 

Resource Society   
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

14  50650  Lot A, PL 11018 

Society of St. Vincent De 

Paul of Central 

Okanagan   

15  55030  Lot 4, Plan 14741 

Central Okanagan 

Emergency Shelter 

Society   

16  55040  Lot 5, Plan 14741 

Central Okanagan 

Emergency Shelter 

Society   

17  55150  Lot A, Plan 14836 

Okanagan Halfway House 

Society   

18  71805  Lot 1, Plan 31153 

Adult Integrated Mental 

Health Services Society   

19  80873  

Plan KAS2634, 

Lot 1 

Okanagan Mental Health 

Services Society   

20  5476630  

Plan KAP33003, 

Lot A 

The Bridge Youth & 

Family Services Society  

21  6370241  

Plan KAP22268, 

Lot D 

The Bridge Youth & 

Family Services Society  

22  10519958  

Lot 4, Plan 

KAS1717 

Kelowna Child Care 

Society   

23  11097075  

PCL A, Plan 

KAP52447, DL 

136 

National Society of Hope 

/Provincial Rental 

Housing Corp   
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Schedule E – Social Services 

 

Tax Exempt Properties for 2016 Tax Year 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  4330  

Lot 14, Plan 462 

Block 5 

Kelowna Gospel Mission 

Society   

2  4580  

Lots 3 and 4, Blk 

8, DL 139, Plan 

462 

Ki-Low-Na Friendship 

Society   

3  4830  

Lot E 1/2 L 15 

Plan 462, Blk 10 

Kelowna Community 

Resources & Crisis 

Centre Society   

4  9900  

Plan 830, Lot 2, 

DL 14, Blk 21 exc 

Parcel 2A, B1750 

Canadian Mental Health 

Association   

5  10470  Lot 11, Plan 922 

Kelowna & District 

S.H.A.R.E. Society   

6  16620  

Lot 8, Plan 1303 

& Lot 1, DL 139 

PL13585 & Lot 1 

DL139 PL 3585 

Kelowna Community 

Food Bank Society   

7  26190  

Lot 138, Plan 

3163 

Okanagan Boys & Girls 

Clubs/City of Kelowna 

Criteria #3: No change in status per Policy 327 

"Daycare/Afterschool Care" is operating on 

avg. at below market. 

8  45862  Lot A, Plan 9012 

Okanagan Boys & Girls 

Clubs/City of Kelowna 

Criteria #3: No change in status Per Policy 327 

"Daycare/Afterschool Care" is operating on 

avg. at below market. 

9  57060  Plan 15778, Lot B 

Ki-Low-Na Friendship 

Society    

10  59530  Lot A, Plan 16898 

Okanagan Boys & Girls 

Clubs/City of Kelowna 

Criteria #3: No change in status per Policy 327 

"Daycare/Afterschool Care" is operating on 

avg. at below market. 

11  66250  Lot 1, Plan 22678 

Kelowna(#26) Royal 

Canadian Legion 

Criteria #7: 32% land and improvements not 

exempt - Main Dining area 870 sq ft, Cooler 

area 92 sq ft - Total 1,786 of 5,522 sq ft 
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

12  76262  

Lot 1, Blk 6, Sec 

20, Twp 26, 

ODYD, Plan 39580 

Central Okanagan Child 

Development Association   

13  82144  

Lot A Plan 

KAP86241 

Pathways Abilities 

Society / City of 

Kelowna   

14  4918002  

Lot A Plan 

KAP90062 

Governing Council of the 

Salvation Army in 

Canada   

15  5477053  

Lot 5 Plan 

KAS2126 

MADAY Society for 

Seniors   

16  6198704  

Lot 1, Plan 

KAP91112 

Boys & Girls Clubs/City 

of Kelowna 

Criteria #3:No change in status per Policy 327 

"Daycare/Afterschool Care" is operating on 

avg. at below market. 

17  6370273  

Lot 19, Plan 

23749 

Ki-Low-Na Friendship 

Society   

18  6371030  

Lot 2, Plan 

KAP30323 

Pathways Abilities 

Society  

19  6774486  

Lot 2 Plan: 

KAS2048 

Big Brothers Big Sisters 

of the Okanagan Society   

20  6774491  

Lot:7 Plan 

KAS2048 

Big Brothers Big Sisters 

of the Okanagan Society   

21  10508002  Lot 2, Plan 15777 Kalano Club of Kelowna   

22  10519925  

Lot A, Plan 

KAP54261 

Reach Out Youth 

Counselling & Services 

Society   

23  10707000  

Lot 1, Plan 

15596, Except 

Plan KAP73753 

BHF Building Healthy 

Families Society   
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Schedule F – Public Park or Recreation Ground, Public Athletic or Recreational 

 

Tax Exempt Properties for 2016 Tax Year 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  571  

Part DL 14 (.727 

Acres) Lot A, Plan 

5352 

Kelowna Lawn Bowling 

Club /City of Kelowna   

2  37220  Lot 4, Plan 4921 

Kelowna Badminton 

Club/City of Kelowna   

3  73507 Lot 2, Plan 32159 

City of Kelowna/Kelowna 

Cricket Club  

4  80966  

Lot B, Plan 

KAP76448 

Kelowna Major Men's 

Fastball Association / 

City of Kelowna 

No Change in Status as liquor license held by 

CofK not organization. 

5  80967  

Lot A, Plan 

KAP76448 

Kelowna Curling Club / 

City of Kelowna 

Criteria # 7: 2,000 sq ft taxable as areas 

primary use is liquor/food services.  

6  83521  

Lot 1, Plan 

EPP29214 Kelowna Yacht Club 

Criteria # 6: Approx 21,168 sq ft (88%) taxable 

as the principal use of this portion  of the 

property is not directly related to principal 

purpose of organization owning the property 

(rental/lease/restaurant)  

7  4009000  

Plan 2020, Parcel 

A , PCL A 

(KG34204) 

Kelowna & District Fish 

& Game Club 

Exempting non-commercial and non-

residential class only 

8  4078511 Lot 2, KAP80134 City of Kelowna 

H2O Centre to be exempted except for space 

occupied by current tenant "Jugo Juice" which 

is taxed under its own tax roll # 4078513 

9  4078511 Lot 2, KAP80134 

Kelowna United Football 

Club/City of Kelowna  
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

10  4453000  

Lot 1 & 2, Plan 

3067 

East Kelowna Community 

Hall Association Criteria#9: Caretaker Agreement in place 

11  4525505  Lot 1, KAP61083 

Central Okanagan Land 

Trust / Central Okanagan 

(Regional District) Land Conservation (Parkland) 

12  6198705  

Lot 1, Plan 

KAP91112 

Okanagan Gymnastic 

Centre / City of Kelowna   

13  6224735  

Lot B, Plan 

KAP53836 Rutland Park Society 

Criteria #5: 1,200 sq ft taxable as primary use 

of property not the principal purpose of the 

organization owning the property 

(Lease/Rental: Little Bloomers Daycare).  

14  6935000  

Part S 1/2 of SW 

1/4 

Central Okanagan Land 

Trust / Central Okanagan 

(Regional District) Land Conservation (Parkland) 

15  6936000  

Part N 1/2 of SW 

1/4 

Central Okanagan Land 

Trust / Central Okanagan 

(Regional District) Land Conservation (Parkland) 

16  6961000  

Lot Fr E 1/2 Sec 

17, Twp 28 exc 

Plan B4553 Nature Trust of BC Land Conservation (Parkland) 

17  6962004  

Fr NE 1/4 Sec 17, 

Twp 28 SDYD, 

shown Amended 

Plan B4553, exc 

Plan 26911 

Crown Provincial/ Nature 

Trust of BC  Land Conservation (Parkland) 

18  6962006  

Lot A, Sec 17, 

Twp 28, Plan 

41403 Nature Trust of BC Land Conservation (Parkland) 

19  6962008  Lot B, Plan 41403 Nature Trust of BC Land Conservation (Parkland) 

20  6974000  

Lot 11, Sec. 22, 

Plan 4080 

Scout Properties 

(BC/Yukon) Ltd    

21  6976000  

Lot 11, Sec. 22, 

Plan 4080 

Scout Properties 

(BC/Yukon) Ltd  Criteria #9: Caretaker Agreement in place 
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

22  9461001  

Lot B, DL 14, LD 

41, KAP 10727 

Kelowna Outrigger 

Racing Canoe Club 

Society/City of Kelowna  

23  9472588  

Lot 2, DL 14, LD 

41, KAP53240 

Kelowna Outrigger 

Racing Canoe Club 

Society/City of Kelowna Criteria #9: Caretaker Agreement in place 

24  10776000  Plan 9359, Lot 2 Kelowna Riding Club Criteria #9: Caretaker Agreement in place 

25  11029007  

That part of Plan 

37018, DL 136, 

shown as park 

Central Okanagan 

Heritage Society/City of 

Kelowna 

Criterion #9: 566 Sq ft taxable as residences 

will be excluded from otherwise tax exempt 

property. (Rental Unit) 

26  11151000  Lot 1, Plan 11796 

Kelowna Minor Fastball 

Society/City of Kelowna  

27 11501989  Lot 1, Plan 35229 

Central Okanagan Small 

Boat Association / City 

of Kelowna Criteria #9: Caretaker Agreement in place 

28 12184556  

Lot 1, Plan 

KAP69898 

Okanagan Mission 

Community Hall 

Association   
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Schedule G – Cultural 

 

Tax Exempt Properties for 2016 Tax Year 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  950  

Lot 1, Block 12, 

Plan 202 

Centre Cultural François 

De L' Okanagan   

2  1830  

Lot 49, Plan 262, 

Blk 15 

Kelowna Canadian Italian 

Club   

3  38641  Lot A, Plan 5438 

Okanagan Military 

Museum Society / City of 

Kelowna   

4  38644  

Plan 5438, D.L. 

139 

Kelowna Centennial 

Museum Association / 

City of Kelowna   

5  75959  Lot 2, Plan 37880 Kelowna Music Society  

6  77062  Lot 1, Plan 42511 

City of Kelowna/Kelowna 

Museums Society 

Change in Status. Criterion # 3: 1,300 sq ft 

20% exempt (4th year of the 5 year phase out 

program) as area’s primary purpose are 

commercial liquor sales. 

Per Policy 327: ”Non-profit organizations 

conducting retail and/or commercial activity 

and charging rates or fees at market value are 

considered to be in competition with for-profit 

businesses and will not be eligible for tax 

exemption.” Note: The portion of the Wine 

Museum which is a VQA Wines store would be 

taxable – Approx. 60% of the Wine Museum 

area (1,300 sq. ft.). 

7  79055  

Lot 3, Plan KAP 

57837, DL 139 

Okanagan Regional 

Library / City of Kelowna 

Library Society   

8  79932  

Lot A, Plan 

KAP67454 

Kelowna Art Gallery/City 

of Kelowna  
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

9  80250  Lot A, KAP67454 

Kelowna Visual & 

Performing Arts Centre 

Society / City of Kelowna 

The following areas will be Exempt areas - 

(80250)                                                                                                                                                                                                                                                                                                                                                                                                                                 

Centre Society area 37,034 

Theatre Kelowna 892 sq ft 

Okanagan Artists Alternative 

Association (2 areas) 2,058 sq ft 

Ponderosa Spinners and Weavers area 409 sq ft 

Music Room 520 sq. ft. 

Potters Addict 1589 sq ft 

Cool Arts Society 429 sq ft 

New Vintage Theatre (non-profit) 1,185 sq ft 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                     

Non-exempt areas – total 3178 ft. 

80251 KVPACS Bistro 1,236 sq ft     

80255 Angie Bonten, Trina Ganson, Sara 

Parsons studio 350 sq ft 

80256  Mal Gagnon studio area   428 sq ft 

80257 Aunaray Clusiau studio area 370 sq ft 

80258 Blind Eye Photography 444 sq. ft.  

80260 Brandy Marsh 350 sq ft 

10  83355  Lot 1, KAP92254 

Okanagan Symphony 

Society/City of Kelowna  

11  7212624  Lot 10, KAP72245 Westbank First Nation   

12  10349220  Lot B, Plan 28112 

German - Canadian 

Harmonie Club 

Criteria #7:  4,413 sq ft taxable as areas 

primary purpose is liquor and or meal services 

13  10768001  Lot A, Plan 6710 

Roman Catholic Bishop of 

Nelson Pandosy Mission   
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Schedule H – Other Non-Profit Societies 

 

Tax Exempt Properties for 2016 Tax Year 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  16670  Lot 16, Plan 1303 

Kelowna Yoga House 

Society 

Criteria #4: No Change in Status. Per Policy 

327: house on property used by society & 

similar programs offered at Sport & Rec.  

2  23360  Lot 7, Plan 2498 

Columbus Holding 

Society   

3  28740  Lot 8, Plan 3398 

Kelowna Centre for 

Positive Living Society   

4  70030  Lot A, Plan 28311 

Columbus Holding 

Society 

Criteria #5: Upper floor & main floor fully 

taxable as primary use of property not the 

principal purpose of the organization owning 

the property (lease/rental upper floor - Inn 

From the Cold, main floor Lease/Rental 

Taxable-Right to Life, basement 100% Exempt: 

Knights of Columbus  

5  77364  Lot A, Plan 43658 

Kelowna Sr. Citizens 

Society of BC Criteria #9: Caretaker agreement in place. 

6  5763001  

Lot A, Plan 

KAP82536 

Kelowna General 

Hospital Foundation    

7  6198706  

Lot 1, Plan 

KAP91112, Safety 

Village Lease only 

(.739 ac.) (Parent 

06198.702) 

Kelowna & District 

Safety Council Society / 

City of Kelowna   

8  6199682  Lot 2, Plan 39917 

Father DeLestre 

Columbus (2009) Society   

9  

6371365 - 

6371403 

Lot 1-39, Plan 

KAS384 

The Society of Housing 

Opportunities and 

Progressive Employment 

Partial Exemption based on difference - one 

parcel vs. individual strata units 

10  10759011  

Lot 11, Plan 515, 

Blk 1 

BC Society for 

Prevention of Cruelty to 

Animals   
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

11  12188047  Lot B Plan 40681 

Cowen, Saundra K & 

Heather I Henderson 

(Trustees: Arion 

Therapeutic Riding 

Association) 

 

Criteria #5: Carriage house above the barn is 

taxable as primary use of property not the 

principal purpose of the organization owning 

the property (Lease/Rental Unit). 
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Schedule I – Partnering, Heritage or Other Special Exemption Authority 

 

Tax Exempt Properties for 2016 Tax Year 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  10388000  

Lots 15 and 16, 

Blk. 7, Plan 415B 

Central Okanagan 

Heritage Society Criteria #9: Caretaker agreement in place. 
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Schedule J – Estimated Municipal Property Tax Impact For the Years 2016 - 2018 
 

 

Schedule Property Classification 2016  2017  2018  

 

A - Places of Worship 

   

 

Class 01 - Residential 0  0  0  

 

Class 06 - Business 11,431  11,800  12,171  

 

Class 08 - Recreation/Non-Profit 268,887  277,603  286,344  

 
Total Municipal Taxes $280,318  $289,403  $298,515  

 

B - Private Schools 

   

 

Class 01 - Residential 1,688  1,743  1,798  

 

Class 06 - Business 142,992  147,623  152,273  

 

Class 08 - Recreation/Non-Profit 14,497  14,966  15,437  

 
Total Municipal Taxes $159,177  $164,332  $169,508  

 

C - Hospitals 

    

 

Class 01 - Residential 0  0  0  

 

Class 06 - Business 15,789  16,301  16,814  

 

Class 08 - Recreation/Non-Profit 0  0  0  

 
Total Municipal Taxes $15,789  $16,301  $16,814  

 

D - Special Needs Housing 

   

 

Class 01 - Residential 49,480  51,085  52,695  

 

Class 06 - Business 6,150  6,349  6,549  

 

Class 08 - Recreation/Non-Profit 0  0  0  

 
Total Municipal Taxes $55,630  $57,434  $59,244  

 

E - Social ervices 

    

 

Class 01 - Residential 9,417  9,722  10,028  

 

Class 06 - Business 175,510  181,197  186,904  

 

Class 08 - Recreation/Non-Profit 2,084  2,152  2,220  

 
Total Municipal Taxes $187,011  $193,071  $199,152  

 

F - Public Park or Recreation Ground, Public Athletic or ecreational 

  

 

Class 01 - Residential 66,631  68,791  70,958  

 

Class 06 - Business 73,754  76,144  78,543  

 

Class 08 - Recreation/Non-Profit 300,296  310,026  319,792  

 
Total Municipal Taxes $440,681  $454,961  $469,293  

 

G - Cultural 

    

 

Class 01 - Residential 6  6  6  

 

Class 06 - Business 306,205  316,126  326,086  

 

Class 08 - Recreation/Non-Profit 9,441  9,747  10,054  

 
Total Municipal Taxes $315,652  $325,879  $336,146  
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H - Other 

    

 

Class 01 - Residential 8,919  9,208  9,498  

 

Class 06 - Business 33,074  34,146  35,222  

 

Class 08 - Recreation/Non-Profit 4,200  4,337  4,473  

 
Total Municipal Taxes $46,193  $47,691  $49,193  

 

I - Partnering, Heritage or Other Special Exemption Authority 

  

 

Class 01 - Residential 102  105  108  

 

Class 06 - Business 5,833  6,022  6,212  

 

Class 08 - Recreation/Non-Profit 0  0  0  

 
Total Municipal Taxes $5,935  $6,127  $6,320  

 

Total Impact 

    

 

Class 01 - Residential 136,243  140,660  145,091  

 

Class 06 - Business 770,738  795,708  820,774  

 

Class 08 - Recreation/Non-Profit 599,406  618,831  638,320  

 
Total Municipal Taxes $1,506,387  $1,555,199  $1,604,185  
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Appendix F, Letter from John Howard Society of the Central & South Okanagan 
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CITY OF KELOWNA 
 

BYLAW NO. 11145 
 

2016 Permissive Tax Exemption Bylaw 
 

A bylaw pursuant to Sections 220, 224 and 225 of the Community Charter, to exempt from 
taxation certain lands and improvements situated in the City of Kelowna 

 

 

The Municipal Council of the City of Kelowna, in open meeting assembled, enacts as follows: 

 

1. Those certain parcels or tracts of land and improvements, situated, lying and being in the City 

of Kelowna, as described in Schedules “A” to “J” attached hereto and forming part of this 

bylaw, shall be exempt from taxation. 

 

2. This bylaw shall come into full force and effect and is binding on all persons during the 2016 

taxation year. 

 

3. This bylaw may be cited as “2016 Tax Exemption Bylaw No. 11145”. 

 

Read a first, second and third time by the Municipal Council this  

 

Adopted by 2/3 of the Municipal Council of the City of Kelowna this   

 

 

 

 

 

Mayor 

 

 

 

 

 

City Clerk 
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Schedule A – Public Worship 

 

Tax Exempt Properties for 2016 Tax Year 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  1230  

Lot 1, Blk 13, 

Plan 202, DL138 

The Union of Slavic 

Churches of Evangelical 

Christians c/o Trustees   

2  1350  

Lots 2 and 3, Blk 

15, Plan 202, DL 

138 

Trustees of First United 

Church   

3  1360  

Lot 4,Blk 15,Plan 

202, DL 138 In 

Trust - DD 

197582F 

Trustees of First United 

Church Note: Parking Lot 

4  1370  

Lot 5,Blk 15,Plan 

202, DL 138 In 

Trust - DD 

197582F 

Trustees of First United 

Church Note: Parking Lot 

5  6911  

Lot 25, Plan 578, 

DL 138, Except 

Plan H16278, & 

Lot A PL 

Kelowna Buddhist 

Society   

6  18380    

Kelowna Buddhist 

Society   

7  21300  

Lot 19-20, Plan 

2085, District Lot 

139 

Unitarian Fellowship of 

Kelowna Society 

Criteria #5: 1462 sq ft taxable as principal use 

of property not directly related to principal 

purpose of organization owning the property. ( 

lease/rental to Serendipity Daycare)  

8  21640  

Lot 5, Blk B, Plan 

2167, DL 139 

Christian Science Society 

of Kelowna   

9  22500  

Lot 6, Plan 2271, 

DL 139 

Kelowna Tabernacle 

Congregation - Trustees   

10  51070  

Lot 1, Plan 

11332, DL 137 

Governing Council of the 

Salvation Army in 

Canada Note: Parking Lot 
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

11  57010  Lot 1, Plan 15741 

Ray Chase, Emsley 

Hunter, and Cyril Nash 

(Trustees) 

Criteria #5: 3096 sq ft taxable as principal use 

of property not directly related to principal 

purpose of organization owning the property. ( 

1548 sq ft Taxable: lease/rental to L'Eslale 

daycare) & (1548 sq ft Taxable: lease/rental to 

Music School)  

12  57510  

Lot A, Plan 

16013, DL 137 

Convention Baptist 

Churches of BC  

13  62110  Lot A, KAP65650 

The Trustees of 

Congregation of Kelowna 

Bible Chapel   

14  62120  Lot 2, Plan 17933 

The Trustees of 

Congregation of Kelowna 

Bible Chapel Note: Parking Lot 

15 68680  Lot 3, Plan 25524 

Trustees Congregation - 

Grace Baptist Church 

Criteria #3: No change in status per Policy 327 

as "Daycare" is operating on avg. at below 

market (Thrive out of school club).  

16  69380  Lot A, Plan 27070 

Roman Catholic Bishop 

Of Nelson 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Church 

Manse/Rectory) 

17  71130  

Lot 1, Plan 

30180, DL137 

Governing Council of the 

Salvation Army in 

Canada (Community 

Church)   

18  71680  Lot 4, Plan 30824 

Seventh Day Adventist 

Church (BC Conference)   

19  74502  

Lot A, Plan 

33076, DL138 

Roman Catholic Bishop 

of Nelson 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Church 

Manse/Rectory) 

20  75210  Lot 1, Plan 34637 

Trustees of The 

Congregation of the 

Christ Evangelical 

Lutheran Church   
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

21  76394  

Lot C, Plan 

40170, DL137 

The Congregation of the 

First Mennonite Church 
  

22  78266  

Lot 1, Plan 

KAP47242 

Ukrainian Catholic 

Eparchy of New 

Westminster 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Church 

Manse/Rectory) 

23  83239  

Lot A, Plan 

KAP91385, DL 14 

Synod-Diocese of 

Kootenay   

24  3255224  

Lot 1, Plan 

KAP56294 

Trust Cong St David's 

Presb Church   

25  3337370  Lot A, Plan 23927 

Kelowna Christian 

Reformed Church 

Criteria #5: 2,974 sq ft taxable as principal use 

of property not directly related to principal 

purpose of organization owning the property. 

(lease/rental to GRASP)  

26  3337769  

Lot A, Plan 

KAP83760 

Okanagan Jewish 

Community Association 

Criteria #5: 1,200 sq ft taxable as principal use 

of property not directly related to principal 

purpose of organization  owning the property 

(lease/rental North Glenmore Daycare)  

27  3378102  Lot A, Plan 44041 

Glenmore Congregation 

of Jehovah's Witnesses   

28  3922000  Lot A, Plan 5223 

BC Assn of Seventh Day 

Adventist   

29  4310442  Lot A, Plan 31085 

Seventh Day Adventist 

Church (BC Conference)   

30  4360460  

Lot 2, Twp 

26,Plan 27837 

Roman Catholic Bishop 

of Nelson   

31  4423888  

Lot PT 26, Plan 

187 Except Plan 

3067, That PT of 

L 25 PL 187 S/O 

PL B130 

Synod of the Diocese of 

Kootenay   
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

32  4571592  

Lot 1, Sec 19, 

Twp 26, Plan 

37842 

Kelowna Full Gospel 

Church Society 

Criteria #3: No change in status per Policy 327 

as "Daycare" is operating on avg. at below 

market (Thrive out of school club). Criteria #9: 

Residences will be excluded from otherwise tax 

exempt property (Note: Housing Society) 

33  4645000  Lot 7, Plan 3727 

Church of the Nazarene - 

Canada Pacific   

34  4660000  Lot 1, Plan 4877 

Serbian Orthodox Par-

Holy Prophet St Ilija 

(Parish) 

Criteria #9: 680 sq. ft taxable as residences 

will be excluded from otherwise tax exempt 

property. [Note: Church Manse/Rectory] 

35  4803156  

Lot A, Sec 22, 

Twp 26, Plan 

27717 

BC Assoc of Seventh Day  

Adventists   

36  4804250  Lot A, Plan 29696 

Gurdwara Guru Amardas 

Darbar Sikh Society  

Criteria #9: 240 sq ft taxable as residences will 

be excluded from otherwise tax exempt 

property (Note: church manse/rectory).  

37  5475931  

Lot Pcl Z, Sec 23, 

Twp 26, Plan 

24426, Except 

Plan KAP69971, 

DD J53659 

NW Canada Conf 

Evangelical Church   

38  5476791  Lot B, Plan 41234 

BC Conference of 

Mennonite Brethren 

Churches 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Housing 

Society) 

39  5606001  

Lot A, Plan 

KAP76650 

Okanagan Sikh Temple & 

Cultural Society 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Church 

Manse/Rectory) 

40  5611000  

Lot PT 2, Plan 

2166 

Roman Catholic Bishop 

of Nelson 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Church 

Manse/Rectory) 

41  5752000  Lot A, Plan 4841 

Okanagan Chinese 

Baptist Church   
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

42  6198870  

Lots 78, 79 & 80, 

Sec 26, Twp 26, 

Plan 22239 

Pentecostal Assemblies 

of Canada  

43  6198872  

Parcel A, Plan 

22239 

Synod of the Diocese of 

Kootenay 
  

44  6199358  

Lot H, Sec 26, 

Twp 26,Plan 

26182 

Faith Lutheran Church of 

Kelowna 

Criteria #5: 800 sq ft taxable as principal use 

of property not directly related to principal 

purpose of organization owning the property 

(lease/rental Imagination Way Preschool).  

45  6339000  

Lot 14, Sec 27, 

Twp 26 Plan 

14897 BC Muslim Association   

46  6370120  

Lot A, Plan 

19465, DL 143, 

Sec 27, Twp 26 

Trustees of Spring Valley 

Congregation of 

Jehovah's Witnesses   

47  6372497  

Lot 1, Plan 

KAP55460 

Kelowna Christian 

Centre Soc Inc   

48  6372506  

Lot A, Plan 

KAP56177 

New Apostolic Church of 

Canada Inc.   

49  6496742  

Lot 1, Sec 29 & 

32,  Plan 

KAP64073 

The Church of Jesus 

Christ of Latter-Day 

Saints   

50  6735000  Lot A, Plan 11520 

Trustees Rutland United 

Church Pastoral Charge 

of the United Church 

Criteria #5: 1645 sq ft taxable (increased from 

1278 sq ft in prior year) as principal use of 

property not directly related to principal 

purpose of organization owning the property 

(lease/rental Green Gables Daycare).  

51  7212492  Lot 1, Plan 37256 

Synod of the Diocese of 

Kootenay   

52  10407200  

Lot A, Plan 

20452, DL 128 

Christian & Missionary 

Alliance - Canadian 

Pacific District   
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

53  10468000  

Lot 2, Plan 9491, 

DL 129 

St. Peter & Paul 

Ukrainian Greek 

Orthodox Church of 

Kelowna 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Orchard 

Haven Housing Society) 

54  10519214  

Lot 9, Plan 

20128, DL 129 

Kelowna Trinity Baptist 

Church   

55  10519844  

Lot A, Plan 37351 

(Portion of Lot) 

Apostolic Resource 

Centre Society 

Criteria #5: 8896 sq ft (increased from 3520 sq 

ft in prior year) taxable as principal use of 

property not directly related to principal 

purpose of organization owning the property 

(Commercial Class 06). 

56  10519902  

Lot 1, Plan KAP 

45185 

Kelowna Trinity Baptist 

Church   

57  10738200  

Lot 1, Plan 

27982, DL 131 

Canadian Baptists of 

Western Canada 

Criteria #5: 1,200 sq ft Taxable as principal use 

of property not directly related to principal 

purpose of organization owning the property 

(lease/rental to Montessori Pre-School). 

Criteria #9: House on property is taxable as 

residences will be excluded from otherwise tax 

exempt property (Note: rental unit). 

58  10738366  

Lot 2, Plan 

KAP44292, DL 

131 

Evangel Tabernacle of 

Kelowna 

Criteria #3: No change in status per Policy 327 

as church "Daycare" is operating on avg. at 

below market. 

59  10768002  

Lot 2, Plan 

KAP81588 

Roman Catholic Bishop 

of Nelson 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Church 

Manse/Rectory) 

60  10936348  Lot 1, Plan 35917 

Kelowna Gospel 

Fellowship Church   

61  10936653  Lot 1, Plan 41844 

Canadian Mission Board 

of the German Church of 

God Dominion of Canada 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Housing 

Society) 

62  10937443  

Lot A, Plan 

KAP76720 

First Lutheran Church of 

Kelowna BC   
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

63  11025140  

Lot 1, Plan 

25466, DL 135 

Trustees of The 

Lakeshore Congregation 

of Jehovah's Witnesses   

64  11025172  

Lot 7, Plan 

25798, DL 135 

Congregation of Bethel 

Church of Kelowna 

Criteria #3: No change in status per Policy 327 

as church "Daycare" is operating on avg. at 

below market. (Village Daycare) 

65  11059000  

Lot 1, Plan 

12441, DL 136 

Trustees 

Guisachan Fellowship 

Baptist Church   

66  11097073  

Lot 1, Plan 

KAP52447, DL 

136 C3 Church 

Change status to fully exempt.  Preschool no 

longer operating on the property. 
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Schedule B – Private Schools 

 

Tax Exempt Properties for 2016 Tax Year 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  52700  

Lot C, Plan 12546, 

DL 138 

Roman Catholic Bishop of 

Nelson  

2  74502  

Lot A, Plan 33076, 

DL 138 

Roman Catholic Bishop of 

Nelson 

Criteria #9: Residences will be excluded from 

otherwise tax exempt property (Note: Church 

Manse/Rectory) 

3  3458033  Lot 1, KAP86356 

Aberdeen Hall Senior 

School Society 

 Criteria #5: 2 parcels of land amalgamated with 

this property in 2014 are taxable as principal use 

of property not directly related to principal 

purpose of organization owning the property 

4  4417000  

Lot A, Plan 

KAP1725 

Okanagan Montessori 

Elementary School 

Society 

Criteria #3: No change in status per Policy 327 as 

"Daycare" is operating on avg. at below market. 

5  5122000  

Lot 2, Plan 3849, 

Sec 23, Twp 26, 

Ld 41 exc Plan 

16489 (15 ac.) 

Seventh-Day Adventist 

Church - BC Conference   

6  6372497  

Lot 1, Plan 

KAP55460 

Kelowna Christian Centre 

Society Inc   

7  6372527  

Lot A, Plan 

KAP71175 

Vedanta Educational 

Society Inc   

8  7212595  

Lot A, Plan 

KAP48732 

Waldorf School 

Association of Kelowna 

Criteria #3: No change in status per Policy 327 as 

"Daycare" is operating on avg. at below market.  

9  7212596  

Lot B, Plan 

KAP48732 

Waldorf School 

Association of Kelowna   

10  10589111  

Lot 1, Plan 

KAP59724 

Kelowna Society for 

Christian Education 

Criteria #3: No change in status per Policy 327 as 

"Daycare" is operating on avg. at below market.  

11  10738366  

Lot 2, Plan 

KAP44292, DL 131 

Evangel Tabernacle of 

Kelowna   

12  10738378  

Lot A, Plan 

KAP54674, DL 131 

The Catholic Independent 

Schools of Nelson Diocese    
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

13  10937443  

Lot A, Plan 

KAP76720 

First Lutheran Church of 

Kelowna   

14  12184557  

Lot 2, Plan 69898, 

DL 41 

Waldorf School 

Association of 

Kelowna/City of Kelowna 

Criteria #3: Per Policy 327, "Daycare" is operating 

on avg. at below market. 
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Schedule C – Hospitals 

 

Tax Exempt Properties for 2016 Tax Year 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  79392  
Lot A, Plan 
KAP60581, DL 14 Canadian Cancer Society   
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Schedule D – Special Needs Housing 

 

Tax Exempt Properties for 2016 Tax Year 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  4340  

Lot 15, Plan 462, 

DL 139 

Kelowna Gospel Mission 

Society   

2  7270  

Lot 4, Plan 635, 

DL 14 

Bridge Youth & Family 

Services Society   

3  23390  

Lot 10, Plan 

2498, DL 137 

Bridges to New Life 

Society   

4  33110  Lot 2, Plan 3929 

New Opportunities for 

Women (NOW) Canada 

Society   

5  46240  Lot 20, Plan 9138 

Kelowna Gospel Mission 

Society   

6  46250  Lot 21, Plan 9138 

Kelowna Gospel Mission 

Society   

7  48500  Lot 8, Plan 10011 

Okanagan Halfway House 

Society Inc   

8  48750  

Lot 33, Plan 

10011, D.L. 137 

Resurrection Recovery 

Resource Society Inc.   

9  48770  

Lot 35, Plan 

10011 

Okanagan Halfway House 

Society   

10  50050  

Lot 22, Plan 

KAP10689 

Resurrection Recovery 

Resource Society  

11  50060  

Lot 23, Plan 

10689 

Resurrection Recovery 

Resource Society   

12  50070  

Plan 10689, Lot 

24 

Resurrection Recovery 

Resource Society   

13  50080  

Lot 25, Plan 

10689 

Resurrection Recovery 

Resource Society   
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

14  50650  Lot A, PL 11018 

Society of St. Vincent De 

Paul of Central 

Okanagan   

15  55030  Lot 4, Plan 14741 

Central Okanagan 

Emergency Shelter 

Society   

16  55040  Lot 5, Plan 14741 

Central Okanagan 

Emergency Shelter 

Society   

17  55150  Lot A, Plan 14836 

Okanagan Halfway House 

Society   

18  71805  Lot 1, Plan 31153 

Adult Integrated Mental 

Health Services Society   

19  80873  

Plan KAS2634, 

Lot 1 

Okanagan Mental Health 

Services Society   

20  5476630  

Plan KAP33003, 

Lot A 

The Bridge Youth & 

Family Services Society  

21  6370241  

Plan KAP22268, 

Lot D 

The Bridge Youth & 

Family Services Society  

22  10519958  

Lot 4, Plan 

KAS1717 

Kelowna Child Care 

Society   

23  11097075  

PCL A, Plan 

KAP52447, DL 

136 

National Society of Hope 

/Provincial Rental 

Housing Corp   
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Schedule E – Social Services 

 

Tax Exempt Properties for 2016 Tax Year 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  4330  

Lot 14, Plan 462 

Block 5 

Kelowna Gospel Mission 

Society   

2  4580  

Lots 3 and 4, Blk 

8, DL 139, Plan 

462 

Ki-Low-Na Friendship 

Society   

3  4830  

Lot E 1/2 L 15 

Plan 462, Blk 10 

Kelowna Community 

Resources & Crisis 

Centre Society   

4  9900  

Plan 830, Lot 2, 

DL 14, Blk 21 exc 

Parcel 2A, B1750 

Canadian Mental Health 

Association   

5  10470  Lot 11, Plan 922 

Kelowna & District 

S.H.A.R.E. Society   

6  16620  

Lot 8, Plan 1303 

& Lot 1, DL 139 

PL13585 & Lot 1 

DL139 PL 3585 

Kelowna Community 

Food Bank Society   

7  26190  

Lot 138, Plan 

3163 

Okanagan Boys & Girls 

Clubs/City of Kelowna 

Criteria #3: No change in status per Policy 327 

"Daycare/Afterschool Care" is operating on 

avg. at below market. 

8  45862  Lot A, Plan 9012 

Okanagan Boys & Girls 

Clubs/City of Kelowna 

Criteria #3: No change in status Per Policy 327 

"Daycare/Afterschool Care" is operating on 

avg. at below market. 

9  57060  Plan 15778, Lot B 

Ki-Low-Na Friendship 

Society    

10  59530  Lot A, Plan 16898 

Okanagan Boys & Girls 

Clubs/City of Kelowna 

Criteria #3: No change in status per Policy 327 

"Daycare/Afterschool Care" is operating on 

avg. at below market. 

11  66250  Lot 1, Plan 22678 

Kelowna(#26) Royal 

Canadian Legion 

Criteria #7: 32% land and improvements not 

exempt - Main Dining area 870 sq ft, Cooler 

area 92 sq ft - Total 1,786 of 5,522 sq ft 
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

12  76262  

Lot 1, Blk 6, Sec 

20, Twp 26, 

ODYD, Plan 39580 

Central Okanagan Child 

Development Association   

13  82144  

Lot A Plan 

KAP86241 

Pathways Abilities 

Society / City of 

Kelowna   

14  4918002  

Lot A Plan 

KAP90062 

Governing Council of the 

Salvation Army in 

Canada   

15  5477053  

Lot 5 Plan 

KAS2126 

MADAY Society for 

Seniors   

16  6198704  

Lot 1, Plan 

KAP91112 

Boys & Girls Clubs/City 

of Kelowna 

Criteria #3:No change in status per Policy 327 

"Daycare/Afterschool Care" is operating on 

avg. at below market. 

17  6370273  

Lot 19, Plan 

23749 

Ki-Low-Na Friendship 

Society   

18  6371030  

Lot 2, Plan 

KAP30323 

Pathways Abilities 

Society  

19  6774486  

Lot 2 Plan: 

KAS2048 

Big Brothers Big Sisters 

of the Okanagan Society   

20  6774491  

Lot:7 Plan 

KAS2048 

Big Brothers Big Sisters 

of the Okanagan Society   

21  10508002  Lot 2, Plan 15777 Kalano Club of Kelowna   

22  10519925  

Lot A, Plan 

KAP54261 

Reach Out Youth 

Counselling & Services 

Society   

23  10707000  

Lot 1, Plan 

15596, Except 

Plan KAP73753 

BHF Building Healthy 

Families Society   
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Schedule F – Public Park or Recreation Ground, Public Athletic or Recreational 

 

Tax Exempt Properties for 2016 Tax Year 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  571  

Part DL 14 (.727 

Acres) Lot A, Plan 

5352 

Kelowna Lawn Bowling 

Club /City of Kelowna   

2  37220  Lot 4, Plan 4921 

Kelowna Badminton 

Club/City of Kelowna   

3  73507 Lot 2, Plan 32159 

City of Kelowna/Kelowna 

Cricket Club  

4  80966  

Lot B, Plan 

KAP76448 

Kelowna Major Men's 

Fastball Association / 

City of Kelowna 

No Change in Status as liquor license held by 

CofK not organization. 

5  80967  

Lot A, Plan 

KAP76448 

Kelowna Curling Club / 

City of Kelowna 

Criteria # 7: 2,000 sq ft taxable as areas 

primary use is liquor/food services.  

6  83521  

Lot 1, Plan 

EPP29214 Kelowna Yacht Club 

Criteria # 6: Approx 21,168 sq ft (88%) taxable 

as the principal use of this portion  of the 

property is not directly related to principal 

purpose of organization owning the property 

(rental/lease/restaurant)  

7  4009000  

Plan 2020, Parcel 

A , PCL A 

(KG34204) 

Kelowna & District Fish 

& Game Club 

Exempting non-commercial and non-

residential class only 

8  4078511 Lot 2, KAP80134 City of Kelowna 

H2O Centre to be exempted except for space 

occupied by current tenant "Jugo Juice" which 

is taxed under its own tax roll # 4078513 

9  4078511 Lot 2, KAP80134 

Kelowna United Football 

Club/City of Kelowna  
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

10  4453000  

Lot 1 & 2, Plan 

3067 

East Kelowna Community 

Hall Association Criteria#9: Caretaker Agreement in place 

11  4525505  Lot 1, KAP61083 

Central Okanagan Land 

Trust / Central Okanagan 

(Regional District) Land Conservation (Parkland) 

12  6198705  

Lot 1, Plan 

KAP91112 

Okanagan Gymnastic 

Centre / City of Kelowna   

13  6224735  

Lot B, Plan 

KAP53836 Rutland Park Society 

Criteria #5: 1,200 sq ft taxable as primary use 

of property not the principal purpose of the 

organization owning the property 

(Lease/Rental: Little Bloomers Daycare).  

14  6935000  

Part S 1/2 of SW 

1/4 

Central Okanagan Land 

Trust / Central Okanagan 

(Regional District) Land Conservation (Parkland) 

15  6936000  

Part N 1/2 of SW 

1/4 

Central Okanagan Land 

Trust / Central Okanagan 

(Regional District) Land Conservation (Parkland) 

16  6961000  

Lot Fr E 1/2 Sec 

17, Twp 28 exc 

Plan B4553 Nature Trust of BC Land Conservation (Parkland) 

17  6962004  

Fr NE 1/4 Sec 17, 

Twp 28 SDYD, 

shown Amended 

Plan B4553, exc 

Plan 26911 

Crown Provincial/ Nature 

Trust of BC  Land Conservation (Parkland) 

18  6962006  

Lot A, Sec 17, 

Twp 28, Plan 

41403 Nature Trust of BC Land Conservation (Parkland) 

19  6962008  Lot B, Plan 41403 Nature Trust of BC Land Conservation (Parkland) 

20  6974000  

Lot 11, Sec. 22, 

Plan 4080 

Scout Properties 

(BC/Yukon) Ltd    

21  6976000  

Lot 11, Sec. 22, 

Plan 4080 

Scout Properties 

(BC/Yukon) Ltd  Criteria #9: Caretaker Agreement in place 
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

22  9461001  

Lot B, DL 14, LD 

41, KAP 10727 

Kelowna Outrigger 

Racing Canoe Club 

Society/City of Kelowna  

23  9472588  

Lot 2, DL 14, LD 

41, KAP53240 

Kelowna Outrigger 

Racing Canoe Club 

Society/City of Kelowna Criteria #9: Caretaker Agreement in place 

24  10776000  Plan 9359, Lot 2 Kelowna Riding Club Criteria #9: Caretaker Agreement in place 

25  11029007  

That part of Plan 

37018, DL 136, 

shown as park 

Central Okanagan 

Heritage Society/City of 

Kelowna 

Criterion #9: 566 Sq ft taxable as residences 

will be excluded from otherwise tax exempt 

property. (Rental Unit) 

26  11151000  Lot 1, Plan 11796 

Kelowna Minor Fastball 

Society/City of Kelowna  

27 11501989  Lot 1, Plan 35229 

Central Okanagan Small 

Boat Association / City 

of Kelowna Criteria #9: Caretaker Agreement in place 

28 12184556  

Lot 1, Plan 

KAP69898 

Okanagan Mission 

Community Hall 

Association   
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Schedule G – Cultural 

 

Tax Exempt Properties for 2016 Tax Year 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  950  

Lot 1, Block 12, 

Plan 202 

Centre Cultural François 

De L' Okanagan   

2  1830  

Lot 49, Plan 262, 

Blk 15 

Kelowna Canadian Italian 

Club   

3  38641  Lot A, Plan 5438 

Okanagan Military 

Museum Society / City of 

Kelowna   

4  38644  

Plan 5438, D.L. 

139 

Kelowna Centennial 

Museum Association / 

City of Kelowna   

5  75959  Lot 2, Plan 37880 Kelowna Music Society  

6  77062  Lot 1, Plan 42511 

City of Kelowna/Kelowna 

Museums Society 

Change in Status. Criterion # 3: 1,300 sq ft 

20% exempt (4th year of the 5 year phase out 

program) as area’s primary purpose are 

commercial liquor sales. 

Per Policy 327: ”Non-profit organizations 

conducting retail and/or commercial activity 

and charging rates or fees at market value are 

considered to be in competition with for-profit 

businesses and will not be eligible for tax 

exemption.” Note: The portion of the Wine 

Museum which is a VQA Wines store would be 

taxable – Approx. 60% of the Wine Museum 

area (1,300 sq. ft.). 

7  79055  

Lot 3, Plan KAP 

57837, DL 139 

Okanagan Regional 

Library / City of Kelowna 

Library Society   

8  79932  

Lot A, Plan 

KAP67454 

Kelowna Art Gallery/City 

of Kelowna  
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

9  80250  Lot A, KAP67454 

Kelowna Visual & 

Performing Arts Centre 

Society / City of Kelowna 

The following areas will be Exempt areas - 

(80250)                                                                                                                                                                                                                                                                                                                                                                                                                                 

Centre Society area 37,034 

Theatre Kelowna 892 sq ft 

Okanagan Artists Alternative 

Association (2 areas) 2,058 sq ft 

Ponderosa Spinners and Weavers area 409 sq ft 

Music Room 520 sq. ft. 

Potters Addict 1589 sq ft 

Cool Arts Society 429 sq ft 

New Vintage Theatre (non-profit) 1,185 sq ft 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                     

Non-exempt areas – total 3178 ft. 

80251 KVPACS Bistro 1,236 sq ft     

80255 Angie Bonten, Trina Ganson, Sara 

Parsons studio 350 sq ft 

80256  Mal Gagnon studio area   428 sq ft 

80257 Aunaray Clusiau studio area 370 sq ft 

80258 Blind Eye Photography 444 sq. ft.  

80260 Brandy Marsh 350 sq ft 

10  83355  Lot 1, KAP92254 

Okanagan Symphony 

Society/City of Kelowna  

11  7212624  Lot 10, KAP72245 Westbank First Nation   

12  10349220  Lot B, Plan 28112 

German - Canadian 

Harmonie Club 

Criteria #7:  4,413 sq ft taxable as areas 

primary purpose is liquor and or meal services 

13  10768001  Lot A, Plan 6710 

Roman Catholic Bishop of 

Nelson Pandosy Mission   

 

 

 

 

 

 

 

 

 

 

245



 

 

Schedule H – Other Non-Profit Societies 

 

Tax Exempt Properties for 2016 Tax Year 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  16670  Lot 16, Plan 1303 

Kelowna Yoga House 

Society 

Criteria #4: No Change in Status. Per Policy 

327: house on property used by society & 

similar programs offered at Sport & Rec.  

2  23360  Lot 7, Plan 2498 

Columbus Holding 

Society   

3  28740  Lot 8, Plan 3398 

Kelowna Centre for 

Positive Living Society   

4  70030  Lot A, Plan 28311 

Columbus Holding 

Society 

Criteria #5: Upper floor & main floor fully 

taxable as primary use of property not the 

principal purpose of the organization owning 

the property (lease/rental upper floor - Inn 

From the Cold, main floor Lease/Rental 

Taxable-Right to Life, basement 100% Exempt: 

Knights of Columbus  

5  77364  Lot A, Plan 43658 

Kelowna Sr. Citizens 

Society of BC Criteria #9: Caretaker agreement in place. 

6  5763001  

Lot A, Plan 

KAP82536 

Kelowna General 

Hospital Foundation    

7  6198706  

Lot 1, Plan 

KAP91112, Safety 

Village Lease only 

(.739 ac.) (Parent 

06198.702) 

Kelowna & District 

Safety Council Society / 

City of Kelowna   

8  6199682  Lot 2, Plan 39917 

Father DeLestre 

Columbus (2009) Society   

9  

6371365 - 

6371403 

Lot 1-39, Plan 

KAS384 

The Society of Housing 

Opportunities and 

Progressive Employment 

Partial Exemption based on difference - one 

parcel vs. individual strata units 

10  10759011  

Lot 11, Plan 515, 

Blk 1 

BC Society for 

Prevention of Cruelty to 

Animals   
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NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

11  12188047  Lot B Plan 40681 

Cowen, Saundra K & 

Heather I Henderson 

(Trustees: Arion 

Therapeutic Riding 

Association) 

 

Criteria #5: Carriage house above the barn is 

taxable as primary use of property not the 

principal purpose of the organization owning 

the property (Lease/Rental Unit). 
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Schedule I – Partnering, Heritage or Other Special Exemption Authority 

 

Tax Exempt Properties for 2016 Tax Year 

NO. ROLL NO. 

LEGAL 

DESCRIPTION 

REGISTERED 

OWNER/LESSEE RATIONALE/COMMENTS 

1  10388000  

Lots 15 and 16, 

Blk. 7, Plan 415B 

Central Okanagan 

Heritage Society Criteria #9: Caretaker agreement in place. 
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Schedule J – Estimated Municipal Property Tax Impact For the Years 2016 - 2018 

 

 

Schedule Property Classification 2016  2017  2018  

 

A - Places of Worship 

   

 

Class 01 - Residential 0  0  0  

 

Class 06 - Business 11,431  11,800  12,171  

 

Class 08 - Recreation/Non-Profit 268,887  277,603  286,344  

 
Total Municipal Taxes $280,318  $289,403  $298,515  

 

B - Private Schools 

   

 

Class 01 - Residential 1,688  1,743  1,798  

 

Class 06 - Business 142,992  147,623  152,273  

 

Class 08 - Recreation/Non-Profit 14,497  14,966  15,437  

 
Total Municipal Taxes $159,177  $164,332  $169,508  

 

C - Hospitals 

    

 

Class 01 - Residential 0  0  0  

 

Class 06 - Business 15,789  16,301  16,814  

 

Class 08 - Recreation/Non-Profit 0  0  0  

 
Total Municipal Taxes $15,789  $16,301  $16,814  

 

D - Special Needs Housing 

   

 

Class 01 - Residential 49,480  51,085  52,695  

 

Class 06 - Business 6,150  6,349  6,549  

 

Class 08 - Recreation/Non-Profit 0  0  0  

 
Total Municipal Taxes $55,630  $57,434  $59,244  

 

E - Social ervices 

    

 

Class 01 - Residential 9,417  9,722  10,028  

 

Class 06 - Business 175,510  181,197  186,904  

 

Class 08 - Recreation/Non-Profit 2,084  2,152  2,220  

 
Total Municipal Taxes $187,011  $193,071  $199,152  

 

F - Public Park or Recreation Ground, Public Athletic or ecreational 

  

 

Class 01 - Residential 66,631  68,791  70,958  

 

Class 06 - Business 73,754  76,144  78,543  

 

Class 08 - Recreation/Non-Profit 300,296  310,026  319,792  

 
Total Municipal Taxes $440,681  $454,961  $469,293  

 

G - Cultural 

    

 

Class 01 - Residential 6  6  6  

 

Class 06 - Business 306,205  316,126  326,086  

 

Class 08 - Recreation/Non-Profit 9,441  9,747  10,054  

 
Total Municipal Taxes $315,652  $325,879  $336,146  
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H - Other 

    

 

Class 01 - Residential 8,919  9,208  9,498  

 

Class 06 - Business 33,074  34,146  35,222  

 

Class 08 - Recreation/Non-Profit 4,200  4,337  4,473  

 
Total Municipal Taxes $46,193  $47,691  $49,193  

 

I - Partnering, Heritage or Other Special Exemption Authority 

  

 

Class 01 - Residential 102  105  108  

 

Class 06 - Business 5,833  6,022  6,212  

 

Class 08 - Recreation/Non-Profit 0  0  0  

 
Total Municipal Taxes $5,935  $6,127  $6,320  

 

Total Impact 

    

 

Class 01 - Residential 136,243  140,660  145,091  

 

Class 06 - Business 770,738  795,708  820,774  

 

Class 08 - Recreation/Non-Profit 599,406  618,831  638,320  

 
Total Municipal Taxes $1,506,387  $1,555,199  $1,604,185  
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Report to Council 
 

 

Date: 

 
October 5, 2015 
 

File: 
 

0220-20 

To:  
 

City Manager 
 

From: 
 

Genelle Davidson, Financial Services Director  

Subject: 
 

Amendments to the Development Cost Charge Reserve Fund Expenditure Bylaw, 
2015 

  

 

Recommendation: 
 
THAT Council receives, for information, the Report from the Financial Services Director dated 
October 5, 2015 with respect to the repeal of the Development Cost Charge Reserve Fund 
Expenditure Bylaw; 
 
AND THAT Bylaw No. 11156 being the amended 2015 Development Cost Charge Reserve Fund 
Expenditure Bylaw, 2015  No. 11156 be advanced for reading consideration; 
 
 
Purpose:  
 
To consider amendments to the City of Kelowna's 2015 Development Cost Charge Reserve 
Fund Expenditure Bylaw. 
 
Background: 
 
As part of the financial cycle, a review of financial plan expenditures is conducted. Due to 
planned expenditures and budget amendments during the year, the original DCC fund 
expenditure bylaw may need to be changed.  
 
There is an unappropriated balance in the Development Cost Charge Reserve Fund of 
$28,216,958 as at August 31, 2015.  
 
 
This amendment is being presented for Council to approve the changes to the 2015 

Development Cost Charge Bylaw since Final budget was approved in May of 2015.  

 
 
Legal/Statutory Authority:  

251



 
Community Charter section 165 
 
 
Considerations not applicable to this report: 
 
Internal Circulation: 
Legal/Statutory Procedural Requirements: 
Existing Policy: 
Financial/Budgetary Considerations: 
Personnel Implications: 
External Agency/Public Comments: 
Communications Comments: 
Alternate Recommendation: 
 
 
Submitted by:  
 
 
Genelle Davidson, CPA, CMA, Director Financial Services 
 
 
Approved for inclusion:                Rob Mayne, CPA, CMA. 
 
 

  

252



CITY OF KELOWNA 
 

BYLAW NO. 11156 

Development Cost Charge Reserve Fund Expenditure Bylaw, 
2015 

 
 
WHEREAS, there is an unappropriated balance in the Development Cost Charge Reserve Fund 
established under Bylaw No. 7112, which has most recently been replaced by Bylaw No. 
10515, of Twenty Eight Million, Two Hundred and Sixteen Thousand, Nine Hundred and Fifty 
Eight dollars ($ 28,216,958.00) as at August 31st, 2015. 
 
AND WHEREAS, it is deemed desirable to expend a portion of the monies set aside under said 
Bylaw No. 7112, which has most recently been replaced by Bylaw No. 10515, for the purpose 
of utility, road and land improvement and additions; 
 
NOW THEREFORE, the Municipal Council of the City of Kelowna, in open meeting assembled, 
enacts as follows: 
 
1. The sum of Twenty Eight Million, Two Hundred and Sixteen Thousand, Nine Hundred 

and Fifty Eight dollars ($ 28,216,958.00) is hereby appropriated from the Development 
Cost Charge Reserve Fund to be expended in 2015 for the following purposes: 

 
   
  Land for Park Purposes $ 8,947,945.00 
  Road Construction $10,742,754.00 
  Water Mains, Pump Stations & Reservoir Construction $1,832,377.00 
  Wastewater Trunks, Plant & Debt Repayment $  6,693,882.00 
        
   $ 28,216,958.00 
 
2. The expenditure to be carried out by the monies hereby appropriated shall be more 

particularly specified and authorized by resolution of Council. 
 
3. Should any of the above remain unexpended after the expenditures hereby authorized 

have been made, the unexpended balance shall be returned to the credit of the 
Development Cost Charge Reserve Fund. 

 
4. This bylaw may be cited as the "Development Cost Charge Reserve Fund Expenditure 

Bylaw, 2015, No. 11156". 
 
5. Development Cost Charge Reserve Fund Expenditure Bylaw, 2015, No. 11085 and all 

amendments thereto, are hereby repealed. 
 
Read a first, second and third time by the Municipal Council this   
 
Adopted by the Municipal Council of the City of Kelowna this   
 
 
 

 
Mayor 

 
 

 
City Clerk 
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Report to Council 
 

Date: 

 
October 5, 2015 
 

File: 
 

1140-50 

To:  
 

City Manager 
 

From: 
 

Manager, Property Management 

Subject: 
 

FARM LEASE TO DIAMOND T RANCH  

 Report Prepared by: T. Abrahamson, Property Officer 

 

Recommendation: 
 
THAT Council approves the City entering into a four (4) year Lease Agreement, with Diamond 
T Ranch, for the purpose of farming, with no further option to renew, in the form attached to 
the Report of the Manager, Property Management, dated October 5, 2015; 
  
AND THAT the Mayor and City Clerk be authorized to execute the Lease Agreement. 
 
Purpose:  
 
To enter into a farm lease with Diamond T Ranch Ltd., for the purpose of cultivating alfalfa 
crops on City owned ALR property in the Glenmore Valley. 
 
Background: 
 
The City purchased the Tutt Ranch in September 2006 for long term civic purposes.  At the 
time of acquisition, the property was being actively farmed with annual leases governing the 
use and responsibilities related to the farming operation. 
 
Diamond T Ranch Ltd. has been cultivating alfalfa on the property since the City’s acquisition.  
He has exhibited expert farming practices and has met all obligations under the terms of the 
annual leases.  The proposed four (4) year lease would allow for the recovery the Lessee’s 
costs to seed and harvest the farmland for the proposed term while retaining the farm 
classification of the property for tax purposes.  No further right of renewal has been granted. 
 
The proposed lease is consistent with existing zoning and is allowable under the Agricultural 
Land Commission (“ALC”) regulations.   
 
Internal Circulation: 
Utility Planning Manager 
Public Work Manager 
Landfill Supervisor 
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City Manager 
October 5, 2015 
Page 2 of 2 Pages 

 
 
Financial/Budgetary Considerations: 
The Lessee agrees to pay $13,650.00 per year.  The lease value is $150.00/acre for 
approximately 91 acres and represents fair market value for actively farmed alfalfa crops. 
 
Legal/Statutory Authority: 
Section 26(3) of the Community Charter 
 
Legal/Statutory Procedural Requirements: 
Disposition must be published in a weekly newspaper for two (2) consecutive weeks and 
posted on the public notice posting place 
 
Considerations not applicable to this report: 
Existing Policy: 
Personnel Implications: 
External Agency/Public Comments: 
Communications Comments: 
Alternate Recommendation: 
 
 
Submitted by: M. Olson, Manager, Property Management 
 
Approved for inclusion: D. Edstrom, Director, Real Estate 
 
Attachments: Lease 
  PowerPoint 
 
 
cc:  A. Reeder, Utility Planning Manager 
 D. Astofooroff, Public Works Manager 

K. Muller, Landfill Supervisor 
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FA R M  L E A S E  A G R E E M E N T  
Tutt Ranch – 1595 Glenmore Road N 
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L O C AT I O N  
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FA R M  L E A S E  A R E A  
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FA R M  L E A S E  D E TA I L S  

Farm Lease Area – Approx. 91 acres 
Total annual lease revenue: $13,650 
Term of Lease: 4 years 
Renewals: None 
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CITY OF KELOWNA 
 

BYLAW NO. 11130 
 
 

Road Closure and Removal of Highway Dedication Bylaw 
(Portion of Ethel Street) 

 
 

A bylaw pursuant to Section 40 of the Community Charter 
to authorize the City to permanently close and remove the 
highway dedication of a portion of highway on Ethel Street  

 

 
NOW THEREFORE, the Municipal Council of the City of Kelowna, in open meeting assembled, 
hereby enacts as follows: 
 
1. That portion of highway attached as Schedule “A” comprising 378m2 shown in bold 

black as Closed Road on the Reference Plan prepared by Roger Galibois, B.C.L.S., is 
hereby stopped up and closed to traffic and the highway dedication removed. 

 
2. The Mayor and City Clerk of the City of Kelowna are hereby authorized to execute such 

conveyances, titles, survey plans, forms and other documents on behalf of the said 
City as may be necessary for the purposes aforesaid. 

 
Read a first, second and third time by the Municipal Council this 24th day of August, 2015. 
 
Approved Pursuant to Section 41(3) of the Community Charter this 15th day of September, 
2015. 
 
_________________Audri Henry________________________________ 
(Approving Officer-Ministry of Transportation) 
 
Adopted by the Municipal Council of the City of Kelowna this 
 
 
 
 
 

 

Mayor 
 
 
 
 

 

City Clerk 
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Bylaw No. 11130 - Page 2 
 

Schedule “A” 
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